CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap — Tw do — Hanh phiic

Sé: 60/2013/ND-CP Ha Noi, ngay 19 thang 06 nam 2013

NGHI PINH

QUY DINH CHI TIET KHQAN; DIEU 63 CUA BO LUAT LAO PONG VE THUC HIEN
QUY CHE DAN CHU O CO SO TAINOI LAM VIEC

Can cit Ludt t6 chirc Chinh phii ngay 25 thang 12 nam 2001 ;
Can cur Bo ludt Lao dong ngay 18 thang 6 nam 2012;
Theo dé nghi cua B¢ truong Bo Lao dong - Thuwong binh va Xa hoi,

Chinh phu bgn hanh Nghi dinh quy dinh chi tiét Khoan 3 Diéu 63 ciia B ludt Lao dong vé thuc
hién quy ché ddan chu o co so tai noi lam viéc.

Chuong 1.
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh
Nghi dinh nay quy dinh néi dung quy ché dan chi1 & co s¢ va hinh thirc thyc hién dan chu tai noi
lam viéc ¢ cac doanh nghiép, to chire, hop tac x&, h gia dinh, ca nhan c6 thué muon, str dung
lao dong lam viéc theo hgp dong lao dong (sau day goi chung la doanh nghiép).
Piéu 2. Poi twong ap dung
1. Nguoi lao dong theo quy dinh tai Khoan 1 Diéu 3 cua Bo luat Lao dong.
2. Ngudi sir dung lao dong theo quy dinh tai Khoan 2 Piéu 3 ciia Bo luat Lao dong.

3. Té chirc dai dién tap thé lao dong tai co s¢ theo quy dinh tai Khoan 4 Diéu 3 cua Bo6 luat Lao
dong.

4. Céc co quan, t0 chirc, ca nhan c6 lién quan dén viéc thuc hién quy ché dan chu ¢ co s tai noi
lam viéc theo quy dinh tai Nghi dinh nay.

Piéu 3. Giai thich tir ngir

Trong Nghi dinh nay, cac tir ngit dudi day duoc hiéu nhu sau:



1. Quy ché dan chu & co s6 tai noi lam viéc 1a nhimg quy dinh vé quyén va trach nhiém cia
ngudi lao dong, nguoi st dung lao dong, to chire dai dién tap thé lao dong voi cac ndi dung
nguoi lao dong duogc biét, duwoc tham giay kién, duogc quyet dinh, dugc kiém tra, giam sat va cac
hinh thirc thuc hién dan chu & co sé tai noi lam viéc.
2. Pdi thoai tai noi 1am viéc 1 viéc trao ddi truc tiép gitra nguoi st dung lao dong vdi nguoi lao
dong hodc dai dién tap thé lao dong v61 nguoi sir dung lao dong nham chia sé thong tin, tang
cuong sy hi€u biét gilra nguoi sir dung lao dong va nguoi lao dong dé bao dam viée thyuc hién
quy ché dan chu ¢ co sé tai noi lam viéc.
3. Hoi nghi ngudi lao dong 1a cude hop c6 t6 chue do nguoi st dung lao dong chu tri to chue
héll:lg nam CQ su tham gia cua ngudi lao dc}ng‘vé to chuc dai dién tap thé lao dong tai co s¢ dé
nham trao doi thong tin va thuc hi¢n cac quyén dan chu cho nguoi lao dong.
Piéu 4. Nguyén tic thue hién quy ché dan chii co sé tai noi lam viéc
1. Ngudi sir dung lao dong phai t6n trong, bao dam cac quyén dan chu ciia nguoi lao dong tai noi
lam viéc; quyén dan chu duoc thuc hi¢n trong khudn kho phap luat thong qua quy ché dan cha
ctua doanh nghiép.
2. Doanh nghiép phai xay dung va thyc hién cong khai, minh bach quy ché dan chu & co so tai
noi lam viéc nham bdo ddm quyén va loi ich hgp phap ctia ngudi lao dong, ngudi su dung lao
dong va Nha nudc.
Piéu 5. Nhirng hanh vi cAm khi thye hién din chi tai noi lam viéc
1. Thuc hién trai cadc quy dinh cta phép luat.
2. Xam pham an ninh quéc gia, trat tu an toan xa hdi, xdm pham lgi ich cua Nha nudc.
3. Xam pham quyén va loi ich hop phap cia ngudi sir dung lao dong va nguoi lao dong.
4. Tru dap, phan biét d6i xtr voi nguoi tham gia ddi thoai, ngudi khiéu nai, té céo.
Chuong 2.

NOI DUNG QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC

Piéu 6. Noi dung nguoi sir dung lao dong phai cong khai

1. Ké hoach san xuét, kinh doanh va tinh hinh thuc hién ké hoach san xuét, kinh doanh cua
doanh nghiép, phong, ban, phan xudng, t6, ddi san xuat.

2. Noi quy, quy ché, quy dinh ctia doanh nghiép, bao gdbm: ndi quy lao dong; quy ché tuyén
dung, st dung lao dong; dinh mirc lao dong; thang, bang luong, quy ché nang bac luong, quy ché
tra lwong, tra thudng; trang bi bao hd lao dong, quy trinh van hanh mdy, thiét bi, an toan lao



dong, v¢ sinh lao dong, bao vé moi truong, phong chéng chay nd; bao vé bi mat kinh doanh, bi
mat cong nghé; thi dua, khen thudng, ky luat.

3. Tinh hinh thuc hién cac ché d¢, chinh sach tuyén dung, sir dung lao dong, tro cép thoi viéc, tro
cap mat viéc 1am, dao tao, dao tao lai, b6i dudng chuyén mon, nghiép vu, tay nghe tién luong,
tién thudng, khiu trir tién lwong, bao hiém x4 hoi, bao hiém that nghiép va bao hiém y té cho
nguoi lao dong.

4. Thoa udc laq dong tap thé doanh nghié¢p, théa udc lao dong tap thé nganh, hinh thirc théa udc
lao dong tap thé khac (néu co).

5. Viéc trich 1ap va stir dung quy khen thuong, quy phuc 191, cac quy do nguoi lao dong dong
gop.

6. Trich ngp kinh phi cong doan, dong bao hiém x4 hdi, bao hiém y té, bao hiém that nghiép.

7. Cong khai tai chinh hang nam ciia doanh nghiép vé cac ndi dung lién quan dén ngudoi lao
dong.

8. Piéu 18 hoat dong cua doanh nghiép va cac ndi dung khéac theo quy dinh ctia phép luét.
Pi¢u 7. Noi dung nguoi lao dong tham gia y Kién
1. Xay dung hodc stra doi, bo sung ndi quy, quy ché, quy dinh phai cong khai tai doanh nghiép.

2. Cac giai phép tiét kiém chi phi, nang cao nang sut lao dong, an toan lao dong, vé sinh lao
dong, bao vé moi truong va phong chdng chay nd.

3. Xay dung hodc sua doi, bd sung thoa wdc lao dong tap thé doanh nghiép, théa udc lao dong
tap thé nganh, hinh thirc théa udc lao dong tap thé khac (néu co).

4. Nghi quyét hoi nghi ngudi lao dong.

5. Quy trinh, thu tuc giai quyét tranh chép lao dong, xtr 1y ky ludt lao dong va trach nhiém vat
chat.

6. Cac ndi dung khac lién quan dén quyén va nghia vu ciia ngudi lao dong theo quy dinh ctia
phép luat.

Piéu 8. Noi dung ngudi lao déng quyét dinh

1 Giao két hop dong lao dong, thuc hién hop dong lao dong, stra doi, bd sung, chdm dut hop
dong lao dong theo quy dinh cta phép luat.

2. No1 dung thuong lugng thoa udc lao dong tap thé doanh nghiép, thoa udc lao dong tap thé
nganh, hinh thtrc thdéa udc lao dong tap thé khéac (néu co).



3. Thong qua nghi quyét hoi nghi ngudi lao dong.

4. Gia nhap hoidc khong gia nhap t6 chirc cong doan, to chirc nghé nghiép va t6 chirc khac theo
quy dinh cta phap luat.

5. Tham gia hoac khong tham gia dinh cong.
6. Céac ndi dung khac theo quy dinh cia phap luat.
Pidu 9. Noi dung nguoi lao dong kiém tra, giam sat

1. Thuc hién ké hoach san xuét, kinh doanh ctia doanh nghi¢p, phong, ban, phan xudng, td, doi
san xuat.

2. Thyc hién hop dong lao dong va cac ché do, chinh sach d6i véi ngudi lao dong theo quy dinh
cua phap luat.

3. Thyc hién cac ndi quy, quy ché, quy dinh phai cong khai cua doanh nghiép.
4. Thyc hién thoa udce lao dong tap thé doanh nghiép, thoa udc lao dong tap thé nganh, hinh thtrc
thoa udc lao dong tap thé khac (n€u c6); thuc hién nghi quyét hdi nghi nguoi lao dong, nghi

quyét hoi nghi t6 chirc cong doan co sd.

5. Trich 1ap va sir dung quy khen thudng, quy phuc loi, cac quy do ngudi lao dong dong gop;
trich ndp kinh phi cong doan, dong bao hiém xa hoi, bao hiém y té, bao hiém thit nghiép.

6. Tinh hinh thi dua, khen thug"mg, ky luat; khiéu nai, t6 cgio va két qua giai quyét }(hiéu nai, to
cao; ké:[ luan gﬁa thanh tra, ki€m todn va thuc hién céc kién nghi cia thanh tra, kiém toan lién
quan dén quyén va lgi ich ciia nguoi lao dong.
7. Thyc hién diéu 18 doanh nghiép va cac ndi dung khac theo quy dinh ctia phép luat.
8. Thuc hién cac ndi dung ctia quy ché dan chu quy dinh tai Nghi dinh nay.
Chuong 3.
HINH THUC THU'C HIEN DAN CHU TAI NOI LAM VIEC
Muc 1: POI THOAI TAI NOI LAM VIEC
Piéu 10. Trach nhiém t6 chirc ddi thoai dinh Ky tai noi 1am viéc
1. Péi thoe;j dinh ky tai noi lam viéc do nguoi st dung [ao dpng chf} tri, phéi hop voi td chure dai
dién tap thé lao dong tai co s¢ thuc hién 03 thang mdt lan dé trao doi, thao ludn céc ndi dung quy

dinh tai Diéu 64 cua Bo luat Lao dong; khodng cach gitta hai 1an ddi thoai dinh ky lién k& t0i da
khong qua 90 ngay. Truong hop thoi gian to chirc doi thoai dinh ky trung véi thoi gian to chiic



hoi nghi nguoi lao dong quy dinh tai Khoan 2 Diéu 14 ctia Nghi dinh nay thi doanh nghiép
khong phai t6 chirc doi thoai dinh ky.

2. Nguoi st dung lao dong co6 trach nhiém:

a) Ban hanh quy ché d6i thoai dinh ky tai noi lam viéc sau khi tham khao y kién cuia t chic dai
dién tap thé lao dong tai co sd va phd bién cong khai dén tirng ngudi lao dong trong doanh
nghiép dé thuc hién;

b) B6 tri dja diém, thoi gian va cac diéu kién vat chat can thiét khac bao dam cho ddi thoai;
c¢) Ctr thanh vién dai dién cho bén nguodi st dung lao dong tham gia ddi thoai;

d) T chirc dbi thoai dinh ky tai noi lam viéc.

3. T chirc dai dién tap thé lao dong tai co s¢ cd trach nhiém:

a) Tham gia y kién vao quy ché ddi thoai dinh ky tai noi 1am viéc theo yéu cau ciia ngudi sir
dung lao dong;

b) T chirc bau céc thanh vién dai dién cho bén tap thé lao dong tham gia ddi thoai tai hoi nghi
nguoi lao dong;

¢) Phéi hop véi nguoi sir dung lao dong t6 chire thuc hién ddi thoai dinh ky tai noi lam viéc.

Piéu 11. S6 lwong, thanh phan, tiéu chuin thanh vién tham gia ddi thoai dinh ky tai noi
lam viéc

1. Mdi bén tham gia ddi thoai quyét dinh sb lugng thanh vién dai dién ctia minh tham gia d6i
thoai, s0 lugng thanh vién dai dién moi bén phai c6 it nhat 1a 03 nguoi.

2. Thanh phan tham gia ddi thoai gom:

a) Nguoi str dung lao dong hodc ngudi dugc nguoi sir dung lao dong ty quyén hop phéap va cac
thanh vién dai dién cho bén nguoi stir dung lao dong do ngudi st dung lao dong cir;

b) Ban chip hanh cong doan co s& hodc dai dién Ban chdp hanh cong doan cép trén truc tiép co
sO0 ¢ noi chua thanh 14p cong doan co sé va cac thanh vién dai dién cho bén tap thé nguoi lao

dong do hdi nghi ngudi lao dong bau;

3. Tiéu chuan thanh vién tham gia ddi thoai dinh ky quy dinh trong quy ché dbi thoai dinh ky tai
noi lam vi¢c cua doanh nghiép.

Piéu 12. Quy trinh ddi thoai dinh ky tai noi 1am viéc

1. Chuén bi ni dung, thoi gian, dia diém va thanh phﬁn tham gia ddi thoai:



a) Sau 60 ngay ké tir ngay két thiic 1an ddi thoai trude lién k&, nguoi sir dung lao dong va Chu
tich cong doan co s¢ hodc ngudi dai dién Ban chap hanh cong doan cap trén tryuc ti€p co s¢ ¢ noi
chua thanh 1ap cong doan co sé tong hop ndi dung va guri ndi dung yéu cau doi thoai cho bén doi
thoai;

b) Trong thoi han 05 ngay lam viée ké tir ngay nhan duoc ndi dung yéu cau dbi thoai, nguoi sur
dung lao dong va Chu tich cong doan co s¢ hodc nguoi dai dién Ban chap hanh cong doan cép
trén truc tiép co s& & noi chua thanh 1ap cong doan co s¢ théng nhat noi dung, thoi gian, dja
diém, thanh phan tham gia dbi thoai dinh ky tai noi lam viéc;

¢) Trong thoi han 03 ngay ké tir ngay hai bén théng nhat noi dung, thoi gian, dija diém, thanh
phan tham gia ddi thoai dinh ky tai noi 1am viéc, nguoi st dung lao dong ra quyét dinh bang vin
ban t6 chirc di thoai dinh ky tai noi lam viéc. Quyét dinh t6 chirc ddi thoai dinh ky tai noi lam
viée phai duoc giri dén Chu tich cong doan co sé hodc dai dién Ban chap hanh cong doan cap
trén truc tiép co s ¢ noi chua thanh 1ap cong doan co s¢ va cac thanh vién tham gia d6i thoai it
nhat 05 ngay lam viéc trude ngay t6 chic ddi thoai;

d) Nguoi st dung lao dong va Chu tich cong doan co sé hodc nguoi dai dién Ban chap hanh
cong doan cap trén truc ti€p co s& & noi chua thanh 1ap cong doan co s phan cong céc thanh
vién tham gia doi thoai cua moi bén chuan bi ndi dung, so li€u, tai li€u lién quan cho doi thoai.

2. Tb chuc dbi thoai:

a) Pdi thoai dinh ky tai noi lam viée dugc t6 chic tai dia diém va thoi gian da thong nhét.
Trudng hop ngudi sir dung lao dong thay doi dia diém, thoi gian 61‘01 thoai thi phai thong bao cho
Chu tich cong doan co s& hodc dai dién Ban chip hanh cong doan cap trén truc tiép co sé & noi
chua thanh 1ap cong doan co s¢ va cac thanh vién nhom ddi thoai dinh ky tai noi lam viéc biét
trudc it nhat 01 ngay lam viéc trude ngay to chirc di thoai ghi trong quyét dinh t6 chirc ddi thoai
dinh ky tai noi lam viéc;

b) Ddi thoai dinh ky tai noi 1am viéc chi dugc tién hanh véi sy c6 mat it nhat 2/3 s6 thanh vién
dai dién cho mdi bén. Trudong hop cudc dbi thoai khong du 2/3 s6 thanh vién dai dién cho mdi
bén, ngudi str dung lao dong quyét dinh hodn cudc ddi thoai vao thoi gian sau d6 song thoi gian
hoén t6i da khong qua 03 ngay lam viéc ké tir ngay t6 chirc cudc ddi thoai bi hodn;

¢) Trong qua trinh dbi thoai, cac thanh vién tham gia ddi thoai c6 trach nhiém cung cip thong tin,
s0 lidu, tu liéu, trao doi, thao luan dan chu cac ndi dung dbi thoai.

3. Két thuc dbi thoai:

a) Nguoi sir dung lao dong va Chu tich cong doan co s hodc ngudi dai dién Ban chip hanh cong
doan cp trén truc tiép co so & noi chua thanh lap cong doan co so 14p bién ban cudc ddi thoai.
Bién ban cudc doi thoai ghi rd nhitng ndi dung di thong nhét va cac bién phap t chirc thyuc hién;
nhitng n6i dung chua thong nhét va thoi gian tién hanh d6i thoai nhitng ndi dung chua théng nhat
hodc mdi bén tién hanh thu tuc giai quyét tranh chéap lao dong theo quy dinh ciia phap luat lao
dong. Pai di¢n cua hai bén ky tén, dong d4u x4c nhan noi dung bién ban. Bién ban cudc ddi thoai



dinh ky tai noi 1am viéc dugc 1ap thanh 03 ban va c6 gié tri nhu nhau, mdi bén tham gia dbi thoai
gitr mgt ban va mdt ban luu tai doanh nghiép;

b) Nguoi str dung lao dong co trach nhiém niém yét cong khai bién ban cudc dbi thoai dinh ky tai
noi lam vi¢c tai doanh nghiép, phong, ban, phan xudng, t0, ddi san xuat va dang tai trén hé thong
truyén thanh, thong tin ndi bo hoac trang thong tin dién tr cia doanh nghiép.

Piéu 13. Déi thoai khi mdt bén c6 yéu ciu

1. Truong hop mot bén ¢ yéu cau to chirc ddi thoai thi trong thdi han 10 ngay lam viée ké tir
ngay nhan dugc ndi dung yéu cau doi thoai, nguoi st dung lao dong c6 trach nhi¢m chu tri phoi

hop véi td chire dai dién tap thé lao dong tai co so t6 chirc d6i thoai.

2. Sb lugng, thanh phan tham gia d6i thoai va trach nhiém ciia cac bén trong t6 chtrc ddi thoai
duoc thuc hién tuong ty nhu doi thoai dinh ky tai noi lam viéc.

Muc 2: HOI NGHI NGUOI LAO PONG

Pic¢u 14. T6 chirc hdi nghi ngudi lao dong

1. Doanh nghiép c6 tir 10 ngudi lao dong tré 1én phai to chirc hoi nghi ngudi lao dong.

2. Hoi nghi nguoi lao dong duoc td chue 12 thang mot lan.

3. Hoi nghi nguoi lao dong dugce td chuc theo hinh tl}(rc I}(f)i nghi toan thé d6i v6i doanh nghiép
c6 dudi 100 lao dong, theo hinh thirc hdi nghi dai bieu doi voi doanh nghiép c6 tir 100 lao dong
trg 1€n.

Picu 15. Trach nhiém t6 chirc hdi nghi ngudi lao dong

1. Ngudi str dung lao dong co trach nhiém xay dung quy che t6 chtrc hoi nghi nguoi lao dong, bd
tri dia diém, thoi gian, cac diéu kién vat chét can thiét va to chirc hoi nghi nguoi lao dong. Quy
ché t6 chirc hoi nghi nguoi lao dong dugc ban hanh sau khi tham khéao y kién cta t6 chuc dai
dién tap thé lao dong tai co s¢ va phai duge phd bién cong khai dén nguoi lao dong trong doanh

nghiép.

2. T6 chirc dai dién tap thé lao dong tai co s& o trach nhiém phdi hop voi ngudi sir dung lao
dong tham gia xay dung va thuc hién quy cheé t6 chirc hdi nghi nguoi lao dong.

Pi¢u 16. Thanh phian tham gia hdi nghi ngudi lao dong
1. Thanh phan tham gia hoi nghi toan thé bao gdm toan thé ngudi lao dong trong doanh nghiép.
Truong hop nguoi lao dong khong thé roi vi tri san xuét thi nguoi st dung lao dong va t6 chirc

dai dién tap thé nguoi lao dong tai co sé thoa thuan thanh phan tham gia hoi nghi.

2. Thanh ph?m tham gia hoi nghi dai biéu bao gém:



a) Dai biéu duong nhién bao gé)m thanh vién Hoi dong quan tri hodc Hoi déng thanh vién hoac
Chu tich cong ty, Truong ban kiém so4t hodc Kiém soat vién; Tong giam dbc, Giam dbc, Pho
téng giam dbc, Pho giam doc, Ké toan truong, Ban chap hanh cong doan co s hodc ngudi dai
dién cua Ban chap hanh cong doan cap trén truc tiép co s¢ & noi khong c6 cong doan co sd,
nguoi ding dau t6 chire chinh tri, t6 chtrc chinh trj - x3 hoi trong doanh nghiép (néu co);

b) Pai biéq bﬁ}l 1a nhitng ngudi duoc hoi nghi ngudi lao dong cap phong, ban, phan xudng, to,
doi san xuat bau theo quy dinh.

Piéu 17. Biu dai biéu tham du hdi nghi dai biéu
1. S6 lwong dai biéu bau tbi thiéu duoc quy dinh nhu sau:
a) Poi voi doanh nghiép c6 100 lao dong thi bau it nhat 1a 50 dai biéu;

b) Dé% v6i doanh nghiép co tir 101 dén duéi 1000 lap dong, ngoéi’ sb dai biéu phai bau ban dau
tai Diém a Khoan 1 Diéu nay, ctr 100 lao dong thi bau thém it nhat 5 dai bicu;

¢) Bdi v&i doanh nghiép c6 1000 lao dong thi bau it nhat 1a 100 dai bicu;

d) Ddi v6i doanh nghiép 6 tir 1001 dén dudi 5000 lao dong, ngoai so dai bicu phai bau ban dau
tai Diém ¢ Khoan 1 Diéu nay, ctir 1000 lao dong thi bau thém it nhat 20 dai biéu;

d) DBéi v6i doanh nghiép c6 tir 5000 lao dong trd 1én thi bau it nhét 1a 200 dai biéu.

2. Nguoi sir dung lao dong va t6 chtrc dai dién tap thé nguoi lao dong tai co sO thong nhat, quyet
dinh s6 luong, co céu dai biéu dugc bau tham dy hoi nghi dai biéu va phan bo sb luong, co ciu
dai biéu duoc bau tuong g voi sb luong va co céu lao dong cua tung phong, ban, phan xudng,

t0, d01 san xuat.

3. Pai biéu trang ctr phai dat trén 50% téng sd phiéu bau hop 1¢; trudng hop phét sinh trong qua
trinh bau ctr dugc quy dinh nhu sau:

a) Truong hop nhiéu nguoi cung dat trén 50% téng sd phleu bau hop 1¢ thi lay theo thur tu tir
ngudi c6 sd phiéu cao nhét tré xuéng cho dén khi du s6 dai biéu dugc phan bo;

b) Truong hop bau lan thir nhat s6 nguoi trang cu chua du s6 lwong dai biéu duoc phan b thi
tiép tuc bau cac 1an tiép theo cho dén khi ¢ du s dai biéu;

¢) Truong hop nhiéu ngudi cung dat trén 50% téng sé phiéu bau hop 18 va c6 cung sb phiéu ma
vuot qua so dai biéu dugc phan b6 thi t6 chirc bau tiép ddi voi nhiing ngudi c6 cung s6 phiéu bau
nay dé 1ay nguoi ¢ sb phiéu bau cao hon cho dén khi du sé dai biéu dugc phan bo.

Piéu 18. Noi dung hdi nghi ngudi lao dong

1. H61 nghi nguoi lao dong thao luan cac ndi dung sau:



a) Tinh hinh thuc hién ké hoach san xuét, kinh doanh cta doanh nghiép va nhimg ndi dung truc
tiép lién quan dén viéc lam cua nguoi lao dong, 1oi ich ctia doanh nghiép;

b) Két qua kiém tra, giam sat tinh hinh thuc hién hop dong lao dong, thoa udc lao dong tap thé,
ndi quy, cac quy dinh, quy ché cua doanh nghiép;

¢) Tinh hinh khiéu nai, t6 céo va giai quyét khiéu nai, t6 céo;

d) Diéu kién 1am viéc va cac bién phap cai thién diéu kién lam viéc;

d) Kién nghi, dé xuat ctia mdi bén;

e) Céc ndi dung khac ma hai bén quan tam.

2. Bau thanh vién dai dién cho tap thé lao dong tham gia ddi thoai dinh ky.

3. Thong qua nghi quyét hoi nghi nguoi lao dong.

Piéu 19. Quy trinh to chirc Hi nghi ngwdi lao dong

1. Bau doan chu tich va thu ky hoi nghi.

2. B4o cdo tu cach dai biéu tham dy hoi nghi.

3. Béo cao ctua nguoi st dung lao dong

4. B4o c4o cua td chuc dai dién tap thé lao dong tai co so.

5. Dai bi€u thao lun.

6. Bau thanh vién dai dién cho tap thé lao dong tham gia ddi thoai dinh ky.

7. Biéu quyét thong qua nghi quyét hoi nghi nguoi lao dong.

Piéu 20. Pho bién, trién khai, giam sat thwc hién nghi quyét hdi nghi nguoi lao dong

1. Nguoi str dung lao dong co trach nhiém chu tri, ph01 hop véi t6 chuc dai dién tap thé lao dong
tai co s& pho blen két qua hoi nghi nguoi lao dong dén toan thé nguoi lao dong va t6 chirc trién
khai nghi quyét hoi nghi nguoi lao dong trong doanh nghiép.

2. T chure dai dién tap thé lao dong tai co s& co trach nhiém phéi hop véi ngudi str dung lao
dong pho bien két qua hoi nghi ngudi lao dong dén toan thé nguoi lao dong trong doanh nghiép;

t6 chirc kiém tra, giam sat tinh hinh thyc hién nghi quyét hoi nghi ngudi lao dong trong doanh
nghi¢p.



3. Pai biéu tham dy hoi nghi ngudi lao dong co6 trach nhiém phd bién két qua va nghi quyét hoi
nghi nguoi lao dong dén nhimg nguoi lao dong khong tham dy hoi nghi nguoi lao dong ¢ cac
phong ban, phan xudng, t6, ddi san xuat noi bau minh lam dai dién tham du hoi nghi dai biéu.
Muc 3: CAC HINH THU'C THU'C HIEN DAN CHU KHAC

Piéu 21. Céc hinh thirc thue hién din chi khac

1. Cung cAp va trao d6i thong tin tai cac cudc hop 1anh dao chu chdt hodc tai cac cude hop tir to,
doi dén toan doanh nghi€p hodc tai cac cudc hop chuyén mén cua cac phong, ban, phan xudng,
t6, doi san xuat.

2. Niém yét cong khai & nhirng dia diém thuan loi tai doanh nghiép.

3. Cung cap thong tin qua h¢ thong truyén thanh, thong tin ndi bo, mang internet hogc bang vin
ban, cac an pham sach, bao giri dén timg nguoi lao dong, phong, ban, phan xudng, t6, doi san
XUuat.

4. Hom thu gop v kién.

5. T6 chirc 1ay ¥ kién truc tiép ngudi lao dong, do nguoi st dung lao dong, to chire chinh tri, t6
chure chinh tri - xa hdi trong doanh nghiép thuc hién.

6. Tu quyét dinh bang van ban.
7. Biéu quyét tai cac cudc hop, hoi nghi trong doanh nghiép.
8. Kién nghi, khiéu nai, td cao theo quy dinh ctia phép luat.
Piéu 22. Ap dung cac hinh thirc thwe hién din chi khac tai doanh nghiép
Nguoi sir dung lgo dong, nguoi lao dong, td chue dai dién tap thé lao (jl(f)ng tai co 86”05.1’1 cu tung
ndi dung quy ché dan chu quy dinh tai Chuong II Nghi dinh péy va diéu kién thuc t€ cua doanh
nghiép lya chon hinh thire thuc hién dan chu quy dinh tai Diéu 21 Nghi dinh nay cho phu hop.
Chuong 4.
DPIEU KHOAN THI HANH
Piéu 23. Hiéu lwe thi hanh
Nghi dinh nay c6 hi¢u luc thi hanh ké tir ngay 15 thang 8 nam 2013.
Nghi dinh s6 07/1999/ND-CP ngay 13 thang 2 ndm 1999 ctia Chinh phu ban hanh quy ché thuc

hién dan chu ¢ doanh nghiép nha nudce, Nghi dinh 5O 87/2007/ND-CP ngay 28 thang 5 ndm 2007
cta Chinh phu ban hanh quy ché thuc hién dan chu & cong ty co phan, cong ty trach nhiém hiru



han va cac quy dinh tru6c day trai voi Nghi dinh nay hét hiéu Iuc ké tir ngay Nghi dinh nay c6
hiéu luc thi hanh.

Diéu 24. Trach nhiém thi hanh
B truong, Thi trudng co quan ngang B, Thi trudng co quan thude Chinh pha, Chu tich Uy

ban nhan dén tinh, thanh phd truc thudc Trung wong va cac ddi tuong ap dung cia Nghi dinh
chiu trach nhi€m thi hanh Nghi dinh nay./.

TM. QHiNH PHU
THU TUONG
Noi nhan:
- Ban Bi thu Trung uvong Pang;

- Thu tudng, cac Pho Thu tudng Chinh phu;

- Cac B9, co quan ngang B9, co quan thudc CP;

- HDND, UBND céc tinh, TP truc thuéc TW;

- Vén phong TW va cac Ban cua Dang;

- Vin phong Téng Bi thu; A A ~
- Van phong Chu tich nudc; Nguyen Tan Dung
- Hoi déng Dan toc va cac Uy ban ctia Qubc hoi;

- Van phong Quéc hoi;

- Toa 4n nhan dén t6i cao;

- Vién kiém sat nhan dan t6i cao;

- Kiém toan Nha nudc;

- Uy ban Giam sat tai chinh Quéc gia;

- Ngan hang Chinh sach xa hdi;

- Ngén hang Phat trién Viét Nam;

- UBTW Mit trin TS quéc Viét Nam;

- Co quan Trung wong cia cac doan thé;

- VPCP: BTCN, c4c PCN, Tro Iy TTCP, Céng TTBT, céc Vy,

Cuc, don vi truc thudc, Cong bao;

- Luu: Van thu, DPMDN (3b). KN300



