BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc lap - Tw do - Hanh phic

Sé: 16/2013/TT-BTP Ha Néi, ngay 11 thang 11 ném 2013

THONG TU

SUA BOI, BO SUNG MOT SO BIEU CUA THONG TU SO 13/2011/TT-BTP NGAY 27 THANG 6 NAM
2011 CUA BO TRUGNG BO TU PHAP VE VIEC BAN HANH VA HUONG DAN SU' DUNG BIEU
MAU VA MAU SO LY LICH TU PHAP

Céan cwr Luéat Ly lich tw phap ngay 17 thang 6 nam 2009;

Can ctr Nghi dinh sé 111/2010/ND-CP ngay 23 thang 11 ndm 2010 cua Chinh pha quy dinh chi tiét va
hwéng déan thi hanh mét s6 diéu cua Luét Ly lich tw phap;

Can ctr Nghi dinh s 22/201 3/ND-CP ngay 13 thang 3 ndm 2013 cda Chinh phu quy dinh chirc néng,
nhiém vu, quyén han va co cau té chirc ctia BO Tw phap;

B¢ truéng BY Tuw phép ban hanh Thong tu sira doi, b6 sung mét s6 diéu clia Théng tw s6 13/2011/TT-

BTP ngay 27 thang 6 nam 2011 ctia Bo trudng Bé Tw phap vé viéc ban hanh va huéng dén st dung
biéu mau va méu sé ly lich tw phéap.

Diéu 1. Stra déi, bd sung mot sé dleu ctia Théng tw sé 13/2011/TT-BTP ngay 27 thang 6 nam
2011 cua Bo trwéng Bd Tw phap vé viéc ban hanh va hwéng dan st dung biéu mau va mau sé ly
lich tw phap (sau day goi la Thong tw s6 13/2011/TT-BTP)

1. Diéu 3 dwoc slra ddi nhw sau:
“Piéu 3. Ban hanh biéu mau va mau sé ly lich tw phap
1. Ban hanh 08 loai biéu mau va 04 mau sé ly lich tw phap kém theo Théng tw nay (Phu luc sb 02).

2. Kich c& cla 08 loai biéu mau va 04 mau sb ly lich tw phap dwoc théng nhat str dung khé gidy A4
(210 mm x 297mm).

3. Hé théng biéu mau va mau sé ly lich tw phap dwoc st dung va lwu triy tai co quan quan ly co s& dir
liéu ly lich tw phap dwéi dang van ban gidy ho&c di liéu dién tir . Hé théng biéu méu va mau sb ly lich
tw phap dwdi dang di liéu dién tr co gia tri st dung nhw hé théng biéu mau, mau sd ly lich tw phap
béng van ban gidy.

4. Hé thdng biéu mau va mau sé ly lich tw phap duéi dang div liéu dién t& phai bado dam céc tiéu
chuan sau:

a) N6i dung, cau tric va kiéu thong tin cta biéu mau va mau s ly lich tw phap dién t&r phai phu hop
v&i ndi dung, hinh thirc clia cac biéu mau, mau s6 ban hanh kém theo Thong tw nay;

b) Hé thdng biéu mau va mau sb ly lich tw phap dudi dang di liéu dién t& phai bao dam duwoc két
xuat, in an thuan tién trong qua trinh st dung va Iwu trir thdng tin trong co s& di¥ liéu ly lich tw phap.”
2. Khoan 2, khoan 3 Biéu 4 dwoc stra dbi nhw sau:

“2. Cac biéu mau To khai yéu cau cap Phiéu Iy lich tw phap danh cho ca nhan va van ban yéu cau céap
Phiéu ly lich tw phap danh cho co' quan tién hanh té tung, co quan nha nuéc, té chirc chinh tri, t6
chire chinh tri xa hoi dwgc dang tai trén Cdng théng tin dién t&r Bo Tw phap (www.moj.gov.vn). Co
quan, té chirc, ca nhan co thé truy cép trén Cong thong tin dién t&r cia BO Tw phap dé tai vé va s
dung mién phi cac loai biéu mau néi trén khi lam thi tuc yéu cau cap Phiéu ly lich tw phap.

Cé nhan, co quan, td chirc dén lam thu tuc yeu cau cap Phiéu ly lich tw phap duwgc co quan quan ly
co s& di liéu ly lich tw phap cung cép dé sir dung mién phi 02 loai To khai yéu cau cép Phiéu ly lich
tw phap va 02 van ban yéu cau cp Phiéu ly lich tw phap theo mau ban hanh kém theo Théng tw nay.

3. Co quan quéan ly co s& di liéu ly lich tw phap t6 chirc siv dung 08 loai biéu mau va 04 loai sb ly lich
tw phap ban hanh kém theo Théng tw nay.”

3. Diéu 5 dwoc stra dbi, bd sung nhuw sau:
“Piéu 5. Lap ma sé Ly lich tw phap va ma sé ban an
1. Nguyén tac lap ma sb Ly lich tw phap:

a) Ma sé Ly lich tw phap dworc lap trén co s& Bang ma Ly lich tw phap cta co quan quan ly co s& dr
lieu ly lich tw phap ban hanh kem theo Théng tw nay (Phu luc s 01);



b) Trong co s& di liéu ly lich tw phap tai S& Tw phap mdi ngwdi chi cé duy nhat mot ma sé Ly lich tw
phap;

¢) Trung tam Ly lich tw phap quéc gia st dung chinh ma s Ly lich tw phap do S& Tw phap 1ap dé lwu
trlr va quan ly Ly lich tw phap trong co s& di¥ liéu ly lich tw phap tai Trung tdm Ly lich tw phap quéc
gia.

2. Cach lap ma sé Ly lich tw phap:

a) Ma s6 Ly lich tw phap bao gébm: ma Ly lich tw phap thugc thdm quyén 18p clia Trung tam Ly lich tw
phap quéc gia hoac S& Tw phap, nam lap Ly lich tw phap, sb th tw 1ap Ly lich tw phap;

b) M4 Ly lich tw phap thudc thdm quyén lap ca Trung tam Ly lich tw phap quéc gia hodc S& Tw phap
duwogc quy dinh trong Bang ma Ly lich tw phap cla co quan quan ly co s& dir liéu ly lich tw phap;

c) S6 thir ty Iap Ly lich tw phap gébm 05 chi s6, bat dau tir s6 00001. S6 thir tw nay sé& quay vong
theo ttrng nam (tr ngay 01/01 dén ngay 31/12). Sau mét nam, so6 thir tw sé tré vé 00001.

Vi du: Ma sd Ly lich tw phap ctia Nguy&n Van A dwoc lap: 25HN2013/00001, trong do:

- “25HN” 1a ma Ly lich tw phap thudc thdm quyén lap cla S& Tw phap thanh phd Ha Noi;
- “2013” 1a nam lap Ly lich tw phap cho Nguyén Van A;

- “00001” |4 sé thir tw lap Ly lich tw phap cta Nguyé&n Van A.

3. Céach lap ma sb ban an:

Ma sb ban an dwoc lap theo ma sé Ly lich tw phap va thém the tw cap nhat ban an.

Vi du: Nguyén Van A c6 ma sb Ly lich tw phap la 25HN2013/00001, ban an dau tién dwoc cap nhat
trong Ly lich tw phap cta Nguyen Van A c6 ma sé 1a 25HN2013/00001/01, twong tw ban an tiép theo
néu duwoc cap nhat co ma so la 25HN2013/00001/02.

Déi vai Ly lich tw phap dwoc 1ap trén co s& ban an hinh sy phic thdm va ban an hinh sy so thdm
theo quy dinh tai khoan 3 Diéu 11 Théng tw s6 06/2013/TT-BTP ngay 06/02/2013 cla B6 truéng Bo
Tw phap hwédng dan viéc quan ly, st dung va khai thac co s& di liéu ly lich tw phap (sau day goi la
Théng tw s6 06/2013/TT-BTP) thi ma sb ban an dwoc lap nhuw sau:

Truong hop Ly lich tw phap dwoc léap trén co sg’)’ ban an so thdm theo quy dinh tai diém a, khoan 3
biéu 11 Théng tw so 06/2013/TT-BTP thi ma so béln an xét xtr phdc tham cap nhat trong Ly lich tw
phap st dung theo ma so clia ban an xét x&r so tham, thém ky hiéu PT.

Trwong hop Ly lich tw phap dwoc 18p trén co s& ban an phic thdm theo quy dinh tai diém b, khoan 3
Dieu 11 Thong tw s6 06/2013/TT-BTP thi ma s cla ban an xét x&r so tham cap nhat trong Ly lich tw
phap dwoc st dung theo ma sb clia ban an xét xtr phuc thdm, thém ky hiéu ST.”

4. B6 sung Piéu 5a nhw sau:

“Piéu 5a. Xtr ly théng tin ly lich tw phap cta ngwi da cw trd & nhiéu tinh, thanh phé trwc thuéc
Trung wong

1. Treong hep nhan dwoc Ly lich tw phap cua ngwoi da co Ly lich tw phap do S& Tw phap noi nguoi
do tieng cw tra 1ap thi Trung tdm Ly lich tw phap quoc gia c6 nhiém vy sau day:

)E)0| véi ho so ly lich tw phap bang gidy, Trung tdm Ly lich tw phap quoc gia thwre hién hop nhét cac
hd so ly lich tw phap bang gidy ctia ngwdi d6 vao hd so ly lich tw phap bang gidy ctia S& Tw phap noi
ngudi dé dang cu tru;

b) Di voi dir liéu ly lich tw phap dién tir, Trung tdm Ly lich tw phap quéc gia thyc hién ghi chu va két
noi cac ban Ly lich tw phap dién tr cua ngwdi do trong co s¢ dir liéu ly lich tw phap dién te tai Trung
tam Ly lich tw phap quoc gia;

Déi v&i ban Ly lich tw phap dién to do S& Tw phap noi ngwoi do dang cw tra lap thi ghi chu: “Tieng cw
tri tai..., da cé Ly lich tw phéap, méa sé Ly lich tw phap...”; d6i véi ban Ly lich tw phap dién td do S& Tw
phap noi ngwdi do tieng cw tra 1ap thi ghi cha: “Dang cuw tra tai..., da ¢ Ly lich tw phap, ma soé Ly lich

twwphap....”.

Vi du: Trung tam Ly lich tw phap quéc gia nhan dwoc Ly lich tw phap c6 ma sb 25HN2013/00001 cla
S& Tw phap nhwng nguwdi dé da cé Ly lich tw phap ¢ ma sé 31HM2011/00012 do tirng cw trd tai
thanh phé H6 Chi Minh, Trung tam Ly lich tw phap quéc gia tién hanh ghi chi vao Ly lich tw phéap do
S& Tw phap thanh phé Ha Noéi 1ap ndi dung sau: “Timng cw trd tai thanh phé HS6 Chi Minh, da cé Ly lich
tw phép mé sé Ly lich tw phép: 31HM2011/00012” ghi cha vao Ly lich tw phap do S& Tw phéap thanh
phd H6 Chi Minh lap nhw sau: “Pang cw tri tai thanh phé Ha Néi, da cé Ly lich tw phédp mé sé Ly lich
tw phap: 25HN2013/00001".



c) Trung tdm Ly lich tw phap quéc gia thyc hién thong bao cho S& Tw phap noi ngwoi d6 dang cuw trd
va S& Tw phap noi ngudi do da cuw tra vé viéc ngudi do cw trd & nhiéu tinh, thanh phé tryc thudc
Trung wong.

2. S& Tw phap noi nhan dwoc thdng bao ‘cﬂa Trung tam Ly lich tw phap guéc gia thwee hién ghi chu
vao Ly lich tv phap clda ngw&i bi két an vé viéc nguwdi dé da cw tri & nhiéu tinh, thanh pho tryc thuéce
Trung wong.”

5. Diéu 6 dwoc stra ddi, b sung nhw sau:

“Pjéu 6. Cap nhat thong tin vé ca nhan va thong tin chung vé an tich trong Ly lich tw phap

1. Théng tin vé ca nhan trong Ly lich tw phap bao gém:

a) Théng tin vé nhan than ctia nguwdi c6 Ly lich tw phap dwoc cap nhat vao cac muc twong tng trong
Ly lich tw phap clia nguwoi do;

b) Thong tin vé thay dbi, cai chinh h tich, thong tin vé chieng tir, thong tin vé viéc cw tra & nhiéu tinh,
thanh pho tryee thude Trung wong cltia nguwdi o Ly lich tw phap dwoc cap nhat vao muc Ghi chd trong
phan Thoéng tin vé ca nhan.

2. Théng tin chung vé an tich trong Ly lich tw phap la théng tin tom tat v& cac ban an dwoc cap nhat
trong Ly lich tw phap va ghi theo th( tw thoi gian cap nhat ban an do.

a) Ma sb ban an dwoc cap nhat tai phan théng tin chung vé an tich theo quy dinh tai khoan 3 Diéu 5
Théng tw nay;

b) Thoi diém duoc xda an tich cap nhat trong cac trwong hop nhan duoc quyét dinh xda an tich cua
Tda an, giay chirng nhan xoéa an tich cia Tda an hoac cé két qua xac minh du diéu kién dwong nhién
duoc x6a an tich;

c) Két qua Giam dbc thdm/Tai tham:

Trwdng hop gitr nguyén ban an, quyét dinh da cé hiéu lwc phap luat thi ghi “Gilr nguyén ban an, quyét
dinh”;

Trwdng hop hay bd ban an, quyét dinh da cé hiéu lwc phap luat thi ghi “Hay ban an, quyét dinh”.

6. Diéu 7 dwoc stra ddi, bd sung nhu sau:

“Piéu 7. Cap nhat thong tin vé an tich trong Ly lich tw phap

1. Thong tin vé an tich la ndi dung clia tirng ban an da dwec danh ma s6 & Phan I1. “Théng tin chung
vé an tich”. Mo6i ban an dwogc cap nhat coé 04 phan chinh bao gém:

a) N§i dung ban an;

b) Tinh trang thi hanh an: cap nhat néi dung clia cac quyét dinh, gidy chirng nhan, gidy xac nhan, van
ban théng bao (sau day goi chung 1a quyét dinh, gidy chirng nhan) lién quan dén qua trinh thi hanh
ban an;

c) Giam dbéc thAm/Tai thdm: cap nhat ndi dung ctia 02 loai quyét dinh.

Trwong hop Ly lich tw phap dwoc 18p trén co s& nhiéu ban an, quyét dinh thi théng tin vé’bén an,
quyet dinh bj hay theo quyét dinh giam doc tham, tai tham dwoc xt ly theo quy dinh tai diém d khoan
1 biéu 13 Théng tw s6 06/2013/TT-BTP;

d) Xoa an tich: cap nhat ndi dung ctia quyét dinh xoa an tich, gidy chirng nhan xoa an tich va két qua
xac minh diéu kién dwong nhién dwgc xoa an tich.

2. Trwdng hop ngudi bi két an c6 nhiéu an tich thi cap nhat cac an tich dé theo thir tw thdi gian nhan
dwoc thong tin ly lich tw phap.

3. Théng tin ly lich tw phap dwoc cap nhat trong phan Tinh trang thi hanh an bao gém nhirng thong tin
sau:

a) Thong tin ly lich tw phap do cac co quan cung cap theo quy dinh tai Diéu 15 Luat Ly lich tw phap,
Diéu 13, Diéu 15, Piéu 16, Diéu 17, Diéu 18 Théng tw lién tich s& 04/2012/TTLT-BTP-TANDTC-
VKSNDTC-BCA-BQP ngay 10/5/2012 cta B6 Tw phap, Toa an nhan dan tdi cao, Vién kiém sat nhan
dan téi cao, B6 Céng an, B6 Quéc phong huéng dan trinh tw, thi tuc tra ciu, xac minh, trao déi, cung
cép thong tin ly lich tw phap dwoc cap nhat vao cac muc twong &ng trong phan Tinh trang thi hanh an;

b) Trwéng hop nhan dwoc quyét dinh thi hanh an phat tu c6 thoi han, an phat tu cho huéng an treo,
an phat cai tao khéng giam gi, &n phat t& hinh, &n phat chung than, an phat truc xuét; quyét dinh
dinh chi xét x( phtc thdm; quyét dinh Gy thac thi hanh an hinh sw; quyét dinh dinh chi viéc thi hanh an
phat tu thi co quan quan Iy co s& di liéu ly lich tw phap thwe hién cap nhat thdng tin vao muc “Quyét
dinh thi hanh ban an hinh sy’ trong phan Tinh trang thi hanh an.



Trwdng hop nhan dwoc quyét dinh Gy thac thi hanh an dan sy thi co quan quan ly co s& dir liéu ly
lich tw phap thwe hién cap nhat ‘th()ng tin vao muc “Quyét dinh thi hanh an phat tién, an phi va cac
nghia vu dan sy khac” trong phan Tinh trang thi hanh an;

c) Trwdng hop nhan duwgc thong tin ly lich tw phap bd sung khac trong qua trinh thi hanh an cia
ngwdi cé Ly lich tw phap nhw quyét dinh tdng hop hinh phat; quyét dinh thu hdi quyét dinh vé thi hanh
an; thong bao vé viéc pham nhan chét thi co quan quén ly co s& di liéu ly lich tw phap thwe hién cap
nhat thong tin d6 vao muc “Quyét dinh, gidy chirng nhan, gidy xac nhan, van ban théng bao khac”
trong phan Tinh trang thi hanh an.

4. Cap nhat muc Xoéa an tich:

a) Trué’ng hop nhan dwoc Gidy chirfng nhan xda an tl’ph, Quyét dinh xda an tich thi co quan quan ly
co s& dir liéu ly lich tw phap cap nhat ndi dung cua giay chirng nhan hoac quyét dinh dé vao cac muc

twong rng, muc ndi dung chirng nhan hodc quyét dinh ghi rd “da dwoc xda an tich ké tw
ngay...thang...nam..

b) Trwéng hop thwe hién xac minh vé diéu kién dwong nhién dwoc xda an tich thi co quan quan ly co
s& di liéu ly lich tw phap cap nhat ndi dung Két qua xac minh trong muc Xac minh diéu kién dwong
nhién dwoc xda an tich nhw sau:

Néu nguoi bi két an thuéc mét trong cac treong hop quy dinh tai khoan 1 Diéu 18 Nghi dinhsé6
111/2010/ND-CP ngay 23/11/2010 cta Chinh phu quy dinh chi tiét va hwéng dan thi hanh mét so dieu
cua Luat Ly lich tw phap (sau day goi la Nghi dinh s6 111/2010/ND-CP) thi ghi la “da dwgc xda an
tich”.

Néu nguoi bi két an thudc trvdng hop quy dinh tai khoan 2 Diéu 18 Nghi dinh s6 111/2010/ND-CP thi
ghi la “co an tich”.

Néu nguoi bi két an thude treong hop quy dinh tai khoan 3 Biéu 18 Nghi dinh s6 111/2010/ND-CP thi
chwa cap nhat thong tin ve duwong nhién dwoc xda an tich trong Ly lich tw phap cla ngwdi dé ma cho
két qua xét x(r clia Toa an.”

7. B6 sung khoan 4 Diéu 10 nhu sau:

“4. Ly lich tw phap dwoc cung cép cho Trung tam Ly lich tw phap quéc gia dwdi dang van ban gidy
hodc dwoi dang dir liéu dién tov.

Ly lich tw phap dwoc cung cap dwdi dang di liéu dién tir phai bao dam quy dinh vé hinh thirc cung
cap tai khoan 2 Dieu 8 va tiéu chuén clia di¥ liéu ly lich tw phap dién t&r theo quy dinh tai khoan 3 Diéu
15 Théng tw sb 06/2013/TT-BTP.

Ly lich tw phap dwoc cung cap dwdi dang van ban gidy phai st dung gidy c6 chét lugng tét, néi dung
duwoc in rd rang, dwoc déng dau clia S& Tw phap & goc bén trai, phia trén, noi ghi tén co quan lap Ly
lich tw phap. Ly lich tw phap c6 nhiéu t& phai dwoc dong dau giap lai.

Sé& Tu phap c6 nhiém vu gli Ly lich tw phap cho Trung tam Ly lich tw phap québc gia trong thoi han 15
ngay ké tlr ngay hoan thanh viéc lap Ly lich tw phap.”

8. Didu 11 dwoc stra ddi, bd sung nhuw sau:
“Piéu 11. Gri théng tin ly lich tw phap b6 sung

1. Trwong hop Ly lich tw phap dwoc cap nhat thong tin ly lich tw phap bd sung theo quy dinh tai biéu
27, Diéu 28, Diéu 29, khoan 1 Piéu 30, Piéu 33 Luat Ly lich tw phap va biéu 13 Théng tv s6
06/2013/TT-BTP, can c vao ndi dung thdng tin dwgc cap nhat trong Ly lich tw phap, S& Tw phap g
cho Trung tam Ly lich tw phap québc gia Phiéu cung cap thong tin ly lich tw phap bd sung theo mau
ban hanh kém theo Thong tw nay.

2. Trwong hop S& Tu phap thwe hién 1ap Ly lich tw phap va déng thdi cap nhat théng tin 1y lich tw
phap bd sung vao Ly lich tw phap da Iap thi S& Tw phap gri cho Trung tam Ly lich tw phap québc gia
ban Ly lich tw phap dwoc lap da cé cac thong tin ly lich tw phap bd sung dwoc cap nhat, khdng guvi
Phiéu cung cép théng tin Iy lich tw phap bd sung theo quy dinh tai khoan 1 Diéu nay.

3. Trwong hop nhan duoc cac quyét dinh, gidy chirng nhan do co quan cé tham quyén cung cap theo
quy dinh tai khoan 1 biéu 18’Vfi bieu 19 cta Luat Ly lich tw phap thi Trung tdm Ly lich tw phap quoc
gia gli ban sao cla cac quyét dinh, gidy chirng nhan nay cho S& Tw phap noi ngwoi b ket an cw trd
theo quy dinh tai khodn 2 Dieu 22 Luat Ly lich tw phap.

4. Giam déc S& Tw phap hodc nguoi dugc dy quyén c6 thdm quyén ky Phiéu cung cép thong tin Iy

lich tw phap bd sung va chiu trach nhiém vé nodi dung ctia Phiéu cung cp théng tin Iy lich tw phap bd
sung.

5. Phiéu cung cap théng tin ly lich tw phap bd sung dwoc cung cip dwéi dang van ban gidy hodc div
liéu dién tcr.



Phiéu cung cép thong tin ly lich tw phap bd sung dwoc cung cép dudi dang di liéu dién tor phai bao
dam quy dinh vé hinh thirc cung cap tai khoan 2 bieu 8 va tiéu chuan cla di¥ liéu ly lich tw phap dién
ttr theo quy dinh tai khoan 3 Diéu 15 Thoéng tw s6 06/2013/TT-BTP.”

9. biéu 13 dwoc stra ddi, bd sung nhu sau:

“Piéu 13. Ghi Phiéu cung cép théng tin ly lich tw phap b6 sung trong trwong hop cap nhat cac
quyeét dinh, giay chirng nhan lién quan dén tinh trang thi hanh an

1. Phiéu cung cép thong tin ly lich tw phap bd sung phai ghi rd cac théng tin vé quyét dinh, gidy chirng
nhan dwoc cap nhat bd sung trong Ly lich tw phap, bao gém: loai théng tin 1a tén quyét dinh, gidy
chirng nhan dwoc cap nhat trong Ly lich tw phap; sb van ban; ngay thang ndm ra van ban, co quan
ban hanh van ban va ndi dung ctia van ban.

Vi du:

Loai théng tin: Quyét dinh hoan chap hanh &n phat tu
S6 van ban 01/2011/Qb-CA

Ngay thang nam ra van ban 10/01/2011

Co quan ban hanh van ban Toa an nhan dan...

Theoi gian dwoc hodn: 03 thang; Ngay quyét dinh co hiéu lwc:

NGi dung ctia van ban 10/01/2011: Co quan, t& chirc theo di, quan Iy: UBND xa...

Ghi cha

2. Myc n6i dung ctia van ban dwoc cap nhat trong Phiéu cung cap théng tin ly lich tw phap bd sung,
cu thé nhw sau:

a) Trwdng hop cap nhat quyét dinh thi hanh an phat ti cé thdi han, an phat ti cho htyé’ng an treo, an
phat tu chung than, an phat cai tao khong giam gitk, an phat :[fl’ hinh, an phat truc xuat thi ghi ré: hinh
phat chinh phai thi hanh, hinh phat b6 sung (néu c6), thoi diém chap hanh an phat chinh.

Trwong hop cap nhat quyét dinh dinh chi xét x& phac tham thi ghi rd: ngay thang nam dinh chi xét x(r
phuc thdm va ban an hinh sw so thdm cé hiéu lwc phap luat.

Trwdng hop cap nhat quyét dinh Gy thac thi hanh an hinh sy thi ghi ré: co quan dwoc Gy thac thi hanh
an, an phat dwoc Gy thac thi hanh an, ngay thang nam 0y thac thi hanh an.

Trwdng hop cap nhat quyét dinh dinh chi viéc thi hanh an phat tu thi ghi ré: an phat dwoc dinh chi,
ngay thang nam dinh chi thi hanh an phat tu;

b) Trwong hop cap nhat quyét dinh mién chap hanh an phat tu c6 thei han, quyét dinh mién chap
hanh an phat cai tao khéng giam git, quyét dinh mién ch&p hanh an phat cAm cw trd, quyét dinh mién
chép hanh an phat quan ché thi ghi ré: an phat dwoc mién chap hanh, ngay thang nam dugc mién,
ngay thang ndm quyét dinh c6 hiéu luc;

¢) Trwong hop cap nhat quyét dinh hoan chap hanh an phat td, quyét dinh tam dinh chi chap hanh an
phat tu thi ghi ré: théi gian dwgc hodn hoac dwgc tam dinh chi, ngay thang nam quyét dinh c6 hiéu
lwe, co quan, t6 chire theo ddi, quan ly;

d) Treong hop cap nhat quyét dinh gidm thai han chap hanh an phat tu, quyét dinh giam thoi han
chap hanh an phat cai tao khong giam gitr thi ghi r6: hinh phat dwoc gidm thoi han chap hanh, thoi
gian dwoc gidm, ngay thang nam quyét dinh ¢ hiéu lyc;

d) Trwong hop cap nhat qué’t dinh rat ngan thoi gian thir thach an treo thi ghi rd: thdi gian dwoc rut
ngan, ngay thang nam quyét dinh cé6 hiéu lyc;

e) Trwdng hop cap nhat gidy chirng nhan da chap hanh xong an phat ti/ an phat cai tao khéng giam
gitr/ thoi gian th’fj’ thach an treo thi ghi r6: an phat chap hanh xong, vé noi cw trd, hinh phat bo sung
tiép tuc phai chap hanh, ngay thang nam chap hanh xong an phat.

Trwong hop cap nhat van ban thong bao két qua thi hanh an phat truc xuat thi ghi ro: két qua thi hanh
an phat truc xuat, ngay thang nam thi hanh an phat truc xuat;

g) Truong hop cap nhat quyét dinh tiép nhan chuyén giao, quyét dinh thi hanh quyét dinh tiép nhan
chuyén giao/Théng bao vé viéc thure hién quyet dinh dan do thi ghi ré: ndi dung quyét dinh hoac thdng
bao, ngay thang nam quyeét dinh co hiéu lwc;

h) Trwdong hop cap nhat gidy chirng nhan da chap hanh xong an phat cw tru, an phat quan ché, an

phat twéc mot sd quyén cdng dan, an phat cAm dam nhiém chire vu, cAm hanh nghé hodc lam coéng
viéc nhat dinh thi ghi rd: 4n phat chap hanh xong, ngay thang ndm chap hanh xong an phat;




i) Trwong hop cép nhat quyét dinh an giam an phat t& hinh thi ghi ré: ndi dung an gidm, ngay thang
nam quyét dinh cé hiéu lyc;

k) Trwdng hop cap nhat quyét dinh thi hanh an phat tién, an phat tich thu tai san, an phi va nghia vu
dan sy khac thi ghi ré: cac khoan phai thi hanh, ngay thang nam quyét dinh cé hiéu lwc.

Trwdng hop cap nhat quyét dinh Gy thac thi hanh an dan sw thi ghi rd: co quan dwoc Gy thac thi hanh
an, an phat dwoc Gy thac thi hanh an, ngay thang nam ay thac thi hanh an;

I) Trwong hop gép nhat quyét dinh mién, gidm nghia vu thi hanh an dbi vé:i khoan thu nép ngan sach
nha nwoc, quyét dinh dinh chi thi hanh an dan s ghi ré: an phat dwoc mien, giam hoac dinh chi, ngay
thang nam quyeét dinh co hiéu lyc;

m) Trwong hop cap nhat gidy xac nhan két qua thi hanh an dan sw thi ghi ré: ndi dung xac nhan (toan
bd, mét phan); nghia vy dan sy con phai thi hanh (néu co);

n) Trwdng hop cap nhat van ban xac nhan da chap hanh xong hinh phat tién, tich thu tai san, an phi
va cac nghia vu dan s khac trong ban an hinh s thi ghi ré: ndi dung xac nhan, ngay thang nam
chap hanh xong an phat;

o) Trwdng hop cap nhat gidy chirng nhan dac xa thi ghi r6: ngay dwoc dac xa tha tu trwdc thoi han,
noi cuw tru sau khi dwoc dac xa, hinh phat bo sung tiép tuc phai chap hanh (néu co).

Trwong hop cap nhat gidy chirng nhan dai xa thi ghi ro: sb gidy chirng nhan, ngay thang ndm ra van
ban, co quan cap gidy chirng nhan, sd quyét dinh dai x4, ngay thang ndm dworc dai xa tha tu, noi cw
trd sau khi dwoc dai xa;

p) Trwong hop cap nhat quyét dinh, gidy chirng nhan khac thi ghi ré: ndi dung cla quyét dinh, gidy
chirng nhan dé theo ndi dung dwgc cap nhat trong Ly lich tw phap, ngay thang nam van ban cé hiéu
Iwe;

q) Trwdng hop cap nhat quyét dinh giam déc thdm, quyét dinh tai thdm, gidy chirng nhan xo6a an tich,
quyét dinh xda an tich thi ghi ré: s6 van ban, ngay thang nam ra van ban, Tda an ra quyét dinh hoac
Tda an cép gidy chirng nhan, néi dung quyét dinh hodc nédi dung chirng nhan, ngay thang ndm vén
ban cé hiéu lwc;

r) Trwdng hop cap nhat két qua xac minh diéu kién dwong nhién duoc xda an tich thi ghi ré: ngay
thang nam xac minh, noi thiec hién viéc xac minh, két qua xac minh.”

10. B6 sung Diéu 13a nhw sau:

“Piéu 13a. Glri thong tin bé sung, dinh chinh trong trweong hop théng tin ly lich tw phap chwa
day du, c6 sai sét

1. Trwdng hop cung cép théng tin bd sung, dinh chinh cho Trung tam Ly lich tw phap quéc gia theo
quy dinh tai khoan 3 Diéu 24 Luat Ly lich tw phap hodc theo yéu ciu cta Trung tam Ly lich tw phap
quéc gia thi S& Tw phap ¢6 nhiém vu bd sung, dinh chinh théng tin Iy lich tw phap bang van ban cho
Trung tam Ly lich tw phap quéc gia.

2.Van ban vé viéc bb sung, dinh chinh théng tin clia S& Tw phap bao gém nhikng néi dung sau: ma
sO Ly lich tw phap; ho va tén, ngay thang nam sinh cldia nguwdi cé Ly lich tw phap; néi dung bo sung,
dinh chinh théng tin.

Trwdng hop bd sung, dinh chinh cac théng tin bao gém: ma sb Ly lich tw phap, ho va tén cla ngudi
c6 Ly lich tw phap, théng tin cGia toan bo ban an, quyét dinh, gidy chirng nhan dwoc cap nhat trong Ly
lich tw phap thi S& Tw phap gi van ban kém theo ban Ly lich tw phap da dwoc bd sung, dinh chinh
nhirng théng tin dé.

Trudng hop blé sung, dinh chinh mét trong cac thong tin khac vé nhan than, théng tin ctia ban an,
quyét dinh, gidy chirng nhan dwoc cap nhat trong Ly lich tw phap thi S& Tw phap chi gtvi van ban bd
sung, dinh chinh théng tin trong d4 ghi ré ndi dung dwoc bd sung, dinh chinh.

Trwdng hop bd sung, dinh chinh théng tin cta nhiéu nguoi, S& Tw phap glri van ban kém theo danh
sach Ly lich tw phap dwoc bd sung, dinh chinh théng tin.

3. Trong trvong ho’p can bd sung, dinh chinh théng tin da glri cho S& Tw phap, Trung tam Ly lich tw

phép quéc gia glvi vén ban théng bao vé viéc bd sung, dinh chinh théng tin Iy lich tw phap kém theo
cac van ban khac cé lién quan.

Trwdng hop bd sung, dinh chinh thong tin cta nhiéu ngudi, Trung tam Ly lich tw phap québc gia gl
van ban kém theo danh sach dwogc bo sung, dinh chinh théng tin.”

11. Diém b khoan 1 Diéu 14 dwoc slra doi, bd sung nhw sau
“b) Dbi v&i nguwdi da bi két an ma chuwa da didu kién dwoc xda an tich thi ghi “Cé an tich” va ghi rd ndi
dung ban an vao cac 6, c6t trong Phiéu ly lich tw phap.
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Trwong hop ngwoi dugc cép Phiéu ly lich tw phap c6 an tich va an tich dé dwoc xet xt theo thl tuc
phuc tham thi cap nhat an tich dé vao Phiéeu ly lich tw phap so 1, cu thé nhw sau:

Noi dung cap nhat vao cot “sé pén an, ngay thang nam, Toa an da tuyén” dwgc cap nhat theo théng
tin ciia ban an hinh sy phuc tham.

Trwdng hop ban an hinh sy phuc thdm khong chap nhan khang céo, khang nghi va gitr nguyén ban
an hinh sy so thdm thi cap r)hét thong tin vé toi danh, hinh phat chinh, hinh phat bd sung trong ban
an hinh sy so thdm vao Phiéu ly lich tw phap.

Trwdng hop ban an hinh sy phac thdm sira cac néi dung yé tdi danh, hinh phat chinh, hinh phat b
sung cla ban an hinh sw so thdm thi cap nhat noi (;lung vé toi danh, hinh phat chinh, hinh phat b
sung da dwoc stra theo ban an phic thdm vao Phiéu ly lich tw phap.

Trwdng hop ban an hinh sw phic thdm chi stva mét trong cac ndi dung vé tdi danh, hinh phat chinh,
hinh phat bd sung cia ban an hinh sy so thdm thi Trung tam Ly lich tw phap quéc gia, S& Tw phap
cap nhat nodi dung da stra theo ban an hinh sw phic thdm va nédi dung dwoc gitr nguyén clia ban an
hinh sy so thdm vao Phiéu ly lich tw phap.”

12. Diém b, ¢ khodn 2 Diéu 14 dwoc stra dbi, bd sung nhu sau:

“b) Dbi Vi ngwoi da bi két an thi chi ghi néi dung an tich vao cac 6, muc twong rng trong Phiéu ly lich
tw phap va ghi ddy du an tich da dwoc xda, thdi diém dwoc xda an tich, an tich chwa dwoc xda.

A[w tich nao khong co cac ndi dung tai cac muc Hinh phat bé sung, Nghia vu dan sw, an phi thi ghi
dau “//” vao cac muc do.

Trwong hop nguoi bi két an co nhiéu an tich thi théng tin vé an tich cta ngwoi d6 dwoc ghi theo thiy
tw thoi gian bi két an.

Treong hop nguoi bi Két an dugc xét xt theo thu tuc phuc thdm thi an tich d6 dwoc cap nhat vao
Phiéu ly lich tw phap s0 2, cu thé nhu sau:

NGi dung céap nhat vao muc “Ban an §6...ngéy...théng...ném...cﬂa Toa an...” dwoc cap nhat theo
thong tin cdia ban an hinh sw phuc tham.

Trwdong hop bén’én hinh sy phtc thdm khong chap nhan khang cao, khang nghi va gilr nguyén bé‘n
an hinh sy so tham thi cap nhat ndi dung cltia ban an hinh Sw so tham vao Phiéu ly lich tw phap, dong
thoi cap nhat vao muc ghi chu la “gilk nguyén ban an so tham s6... ngay...thang...nam cda Toa an...”

Trwdng hop ban an hinh sy phic thdm sira cac nodi dung vé tdi danh, diéu khoan ciia B6 luat Hinh suw
duoc ap dung, hinh phat chinh, hinh phat bé sung, nghfa vu dan sw, an phi clia ban an hinh su so
tham thi cap nhat ndi dung da dwoc stra theo ban an phuc thdm vao Phiéu ly lich tw phap, dong thoi
cap nhat vao muc ghi chu 1a “stva ban an so thdm sé... ngay...thang...ndm cGa Toa an...".

Trwdng hop ban an hinh sy phic thdm chi stva mét trong cac ndi dung vé tdi danh, diéu khoan cla
B6 luat Hinh sw dwoc ap dung, hinh phat chinh, hinh phat bd sung, nghia vy dan s, an phi ctia ban
an hinh sy so thdm thi cap nhat noi dung da dwoc stra theo ban an hinh sy phic tham va noi dung
duwoc gilr nguyén cla ban an hinh sy so thdm vao Phiéu ly lich tw phap, déng thoi cap nhat vao muc
ghi chu nhitng ndi dung nao dworc stra theo ban an hinh sy phic tham;

¢) N6i dung vé “Tinh trang th‘i hér)h an” ghi theo néi dung dwoc cap nhat trong Ly lich tw phap cla
nguwdi d6 tai thoi diém yéu ciu cap Phiéu ly lich tw phap.

Vi du: Tai thoi diém yéu cau cip Phiéu ly lich tw phap, trong Ly lich tw phap ctia Nguy&n Van A dwoc
cap nhat dén muc “Quyét dinh hoan chap hanh an phat ti” thi Phiéu ly lich tw phap sb 2 ctia Nguyén
Van A trong muc “Tinh trang thi hanh &n” ghi Ia: Hodn chap hanh an phat tu theo Quyét dinh sb...,
ngay...thang...nam... clia Toa an nhan dan....

Trwdng hop ngudi bi két an da dwoc x6a an tich thi muc “Tinh trang thi hanh an” ghi rd: “Da chap
hanh xong ban an”.

13. Piéu 15 dwoc stra ddi nhu sau:
“Piéu 15. Tham quyén ky Phiéu ly lich tw phap

Giam dbc Trung tam Ly lich tw phap quéc gia, Giam déc S& Tw phap hoac nguoi dwoc dy quyén co
tham quyén ky Phiéu ly lich tw phap va chiju trach nhiém vé néi dung ctia Phiéu ly lich tw phap.”

14. Piéu 16 dwoc stra ddi, bd sung nhu sau:
“Piéu 16. Str dung va bao vé sé ly lich tw phap

1. Céc thong tin trong s Iy lich tw phap phai dwoc cap nhat lién tuc, khong bo tréng. S6 thir tw trong
sO phai lién tuc dén hét ngay 31 thang 12 hang nam, bat dau ttr s6 01.



2. Viéc cap nhat, lwu trir va bao vé sd ly lich tw phap dwéi dang dién tlr dwoc thwe hién nhw sau:
a) Sb thr tw trong sb ly lich tw phap dwéi dang dién tor theo quy dinh tai khodn 1 Diéu nay;

b) Co quan quan ly co s& di liéu ly lich tw phap c6 nhiém vu thure hién cac bién phap Ivu tri, bao vé
doi vai so ly lich tw phap dwdi dang dién ttr theo quy dinh tai Diéu 23 Nghi dinh s6 111/2010/ND-CP
va Muc 3 Chuwong Il Théng tw s6 06/2013/TT-BTP.

3. Viéc ghi chép, Iwu trir va bao vé sb ly lich tw phap bang van ban gidy dwoc thwe hién nhu sau:

a) Sé ly lich tw phap phai viét I|en tuc tieng trang, khong bd trong Trwong hop chuwa het nam ma da
viét dén trang cuoi cung cta s6 thi sk dung sang s6 khéc, lay sb thir tw tiép theo tee s trudc; trvong
hop da hét ndm ma sb chua st dung hét thi tiép tuc sir dung cho nam sau, lay sb thr tw bat dau tiy
s6 01. Sb thir tw dau tién ctia nam s dung s6 phai ghi ré 01/ndm s dung 36;

Vi du: Sé the tw du tién trong ndm 2013 14 01/2013.

b) Ngoai bia s6, quyén s6 Ia s6 thir tw cta quyén s6 do trong nam, ghi rd ngay thang nam mé sé va
khoéa so.

Vi du 1: Trong nam 2013 chi ghi hét 01 quyén s, thi ngoai bia sé ghi ré:
- Quyén s6: 01/2013;

- M& sé: ngay 01 thang 01 ndm 2013;

- Khéa sb: ngay 31 thang 12 nam 2013.

Vi du 2: M& s6 nam 2013 nhwng hét nam chuwa st dung hét s thi tiép tuc siv dung cho nam 2014,
dén ngay 01 thang 3 ndm 2014 s dung hét sb thi ngoai bia sb ghi ré:

- Quyén s6: 01/2013, 01/2014;
- M& sb: ngay 01 thang 01 n&m 2013;
- Khéa sb: ngay 01 thang 3 nam 2014,

c) Sé ly lich tw phap phai dwoc ddng dau giap lai gitra cac trang. Khi stv dung hét sé Iy lich tw phap thi
thwe hién viéc khoa sb. Khi khoa sé ly lich tw phap thi phai ghl ré vao trang cudi téng sb trang va tdng
sb trwong hop da dwoc gh| trong s6. Thu trwdng co quan quan ly co s& di¥ liéu ly lich tw phap ky xac
nhan va dwoc dong diu ctia co quan quan ly co s& di liéu ly lich tw phap;

d) Bia sb pha| st dung loai gidy bia clrng, chéat lwong gidy tét. S6 Iy lich tw phap phai duoc lwu trir,
bao quan dé st dung lau dai, phuc vu cho hoat déng quan ly ly lich tw phap;

d) Co quan quan ly co so d@ liéu ly lich tw phap c6 nhiém vu thwc hién cac bién phap bdo vé phong,
chéng cén trung, nAm méc, khir a xit va cac tac nhan khac gay hw hdng sé ly lich tw phap.

4. Théng tin vé thay ddi, cai chinh ho tich, gidy chirng tor dwoc ghi vao sb tiép nhan riéng theo quy
dinh tai khoan 1 Dieu 20 Thong tw so 06/2013/TT-BTP bao gom nhirng ndi dung sau: so thi tw, ngay
tiep nhan, co quan cung cap, s6 ky hiéu van ban, ho va tén, loai thong tin va ngw&i tiép nhan.”

Diéu 2. Ban hanh Bang ma Ly lich tw phap cua co’ quan quan ly co s& div liéu ly lich tw phap,
Danh muc biéu mau va mau sé ly lich tw phap, biéu mau va mau sé ly lich tw phap kém theo
Thoéng tw nay nhw sau:

1. Ban hanh Bang mé Ly lich tv phap cta co quan quan ly co s& di liéu ly lich tw phap thay thé Bang
ma co quan quan ly co s& di¥ liéu ly lich tw phap kem theo Thong tw s6 13/2011/TT-BTP.

2. Ban hanh Danh muc biéu m&u va mAu sb ly lich tw phap thay thé Danh muc biéu mau va mau sé ly
lich tw phap kém theo Théng tw so 13/2011/TT-BTP.

3. Ban hanh 08 biéu mau va 04 mau sb ly lich tw phap thay thé 08 biéu méu va 05 mau s6 Iy lich tw
phéap kem theo Thoéng tw s6 13/2011/TT-BTP nhw sau:

a) Ly lich tw phap: biéu mau sb 01/2013/TT-LLTP thay thé biéu mau s 01/TT-LLTP;

b) Phiéu cung cép thong tin ly lich tw phap bd sung: biéu mau s6 02/2013/TT-LLTP thay thé biéu mau
s6 02/TT-LLTP;

c) T khai yéu ciu cap Phiéu ly lich tw phap: biéu mau s 03/2013/TT-LLTP thay thé biéu mau sb
O3/TT-LLTP;

d) To khai yéu cau cép Phiéu ly lich tw phap trwdng hop Gy quyen yéu cau cép Phiéu ly lich tw phap
s0 1 va ca nhan la cha, me cla ngwoi chwa thanh nién yéu cau cap Phiéu ly lich tw phap s6 2: biéu
mau s6 04/2013/TT-LLTP thay thé biéu mau sb 04/TT-LLTP;

d) Van ban yéu cau cap Phiéu ly lich tw phap s6 1 diing cho co quan nha nwéc, t6 chirc chinh tri, to
chrc chinh tri xa hoéi: biéu mau s6 05a/2013/TT-LLTP thay thé biéu mau s6 05a/TT-LLTP;



e) Van ban yéu cau cap Phiéu Iy lich tw phap sb 2 diing cho co’ quan tién hanh t6 tung: biéu méu s6
05b/2013/TT-LLTP thay thé bieéu mau s6 05b/TT-LLTP;

g) Phiéu Iy lich tw phap sb 1: biéu mau sb 06/2013/TT-LLTP thay thé biéu mau s 06/TT-LLTP;
h) Phiéu ly lich tw phap sé 2: biéu mau s 07/2013/TT-LLTP thay thé biéu mau sb 07/TT-LLTP;
i) S6 tiép nhan théng tin Iy lich tw phap: mau sd 08/2013/TT-LLTP thay thé mau s 08/TT-LLTP;
k) S6 cung cép théng tin Iy lich tw phap: mau sb 09/2013/TT-LLTP thay thé mau sb 09/TT-LLTP;

) S6 cép Phiéu ly lich tw phap: mau s6 10/2013/TT-LLTP thay thé mau s6 10/TT-LLTP (Sé cap Phiéu
Iy lich tw phap s6 1) va mau s6 11/TT-LLTP (S cap Phiéu ly lich tw phap s 2);

m) S6 lwu trir hé so ly lich tw phap: mau sé 11/2013/TT-LLTP thay thé mau s6 12/TT-LLTP.
Diéu 3. Hiéu lwc thi hanh
1. Théng tw nay c6 hiéu lwc thi hanh ké tr ngay 10 thang 01 nam 2014.

2. Trong qua trinh thyre hién Thong tw nay, néu co kho khan, vdng mac, cac co' quan, té chirc, ca
nhan phan anh kip thoi bang van ban vé Boé Tw phap dé nghién ctru, hwéng dan gidi quyét./.
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