BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
———————— DPoc lap - Tw do - Hanh phuc

Sb: 13/2011/TT-BTP Ha N§i, ngay 27 thang 6 nam 2011

THONG TU
VE VIEC BAN HANH VA HUONG DAN SU DUNG BIEU MAU VA MAU SO LY LICH TU PHAP

Can cwr Luét Ly lich twe phdp ngay 17 thang 6 nam 2009;

Cén ctr Nghi dinh sb 111/2010/NP-CP ngay 23 thang 11 ndm 2010 cta Chinh phi quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu cua Luét Ly lich tw phap;

Cén cwr Nghij dinh s6 93/2008/ND-CP ngay 22 thang 8 ndm 2008 cia Chinh phu quy dinh chirc néng,
nhiém vu, quyén han va co céu té chirc cua Bo Tw phép;

Pé bdo ddm quan ly, st dung théng nhét céc biéu mau va méu sé ly lich tw phap, B6 Tw phéap ban
hanh va huéng dan viéc sir dung biéu mau va méu sé ly lich tw phap nhu sau:

Diéu 1. Pham vi diéu chinh

Thong tw nay ban hanh cac loai biéu mau va méu sé ly lich tw phap; quy dinh thdm quyén in, phat
hanh, dbi twong st dung va cach s dung biéu mau va mau sé ly lich tw phap.

Diéu 2. Béi twong str dung biéu mau va mau sé ly lich tw phap
1. Céng dan Viét Nam, ngudi nwédc ngoai co yéu cau cap Phiéu ly lich tw phap.

2. Co quan tién hanh t6 tung c6 yéu cau cap Phiéu ly lich tw phap dé phuc vu cong tac diéu tra, truy
to, xét xir.

3. Co quan nha nwoc, t6 chirc chinh tri, tb chirc chinh tri - xa hoi co yéu cau cép Phiéu ly lich tw phap
dé phuc vu cong tac quan ly nhan sw, hoat dong dang ky kinh doanh, thanh lap, quan ly doanh
nghiép, hop tac xa.

4. S& Tu phép céc tinh, thanh phé trwc thudc Trung wong (sau day goi chung la S& Tw phap).

5. Trung tam Ly lich tw phap quéc gia.

Diéu 3. Ban hanh biéu mau va mau sé ly lich tw phéap

1. Ban hanh 08 loai biéu mau va 05 mau sb ly lich tw phap kém theo Théng tw nay (Phu luc s6 01).

2. Kich c& cta 08 loai biéu mau va 05 mau sb ly lich tw phap duwoc thdng nhat str dung khé gidy A4
(210 mm x 297mm).

3. Hé thdng biéu mau va mau sé ly lich tw phap dwoc lwu trir bang gidy va lwu trir dwdi dang dién to
theo quy dinh tai khoan 1 Diéu 19 Nghi dinh s6 111/2010/NDB-CP ngay 23 thang 11 nam 2010 cla
Chinh phd quy dinh chi tiét va hwéng dan thi hanh mot sé diéu cla Luat Ly lich tw phap (sau day goi
la Nghi dinh s6 111/2010/ND-CP). Hé théng biéu m&u va mau sé ly lich tw phap dwoc lwu triv dwdi
dang dién ttr c6 gia tri st dung nhw biéu mau, mau sé Iy lich tw phap bang gidy.

Diéu 4. Tham quyén in, phat hanh biéu mau va mau sé ly lich tw phap

1. B6 Tw phap in va phat hanh 02 loai gidy in mau c6 hoa van dé Trung tam Ly lich tw phap qudc gia,
S& Tw phap (sau day goi la co quan quan ly co s& di liéu ly lich tw phap) in ndi dung Phieu ly lich tw
phap sb 1 va Phiéu ly lich tw phap s6 2 theo mau ban hanh kém theo Thong tw nay.

2. Hai biéu mau T& khai yéu cau cap Phiéu ly lich tw phap danh cho ca nhan va hai biéu mau van ban
yéu cau cap Phiéu ly lich tw phap danh cho co quan tién hanh té tung va co quan nha nwéc, té chirc
chinh tri, t6 chirc chinh tri xa hoi (sau day goi 1a co quan, td chirc) dwoc dang tai trén Cong thong tin
dién t& Bd Tw phap. Co quan quan ly co s& di¥ liéu ly lich tw phap, ca nhan, co quan, td chirc cé yéu
cau cip Phiéu ly lich tw phap dwoc truy cap trén Cbng thong tin dién t& cia B6 Tw phap
(www.moj.gov.vn) dé in va st dung mién phi 02 loai T& khai yéu cau cap Phiéu ly lich tw phap va 02
vén ban yéu cau cap Phiéu ly lich tw phap theo mau ban hanh kém theo Théng tw nay. C& nhan khi
dén 1am tha tuc yéu ciu cép Phiéu ly lich tw phap dwoc co quan quén ly co s& di liéu ly lich tw phap
cung cap dé s dung mién phi 02 loai Td khai yéu cau cap Phiéu ly lich tw phap theo mau ban hanh
kém theo Théng tw nay.

3. Co quan quan ly co s& dir liéu ly lich tw phap in, st dung 05 loai sb va 02 loai biéu mau ly lich tw
phép 1a mau Ly lich tw phap, mau Phiéu cung cap thong tin ly lich tw phap bd sung ban hanh kém theo
Théng tw nay.



Diéu 5. Lap ma sé Ly lich tw phap
1. Nguyén téc lap ma sé Ly lich tw phap:
a) Ma s Ly lich tw phap duoc lap trén co sé& Bang ma co quan quan ly co s& di liéu ly lich tw phéap;

b) Trong co s& di liéu ly lich tw phap tai S& Tw phap mdi ngwdi chi coé duy nhat mot ma sé Ly lich tw
phap;

¢) Trung tam Ly lich tw phap qudc gia s dung chinh ma s6 Ly lich tw phap do S& Tw phap 1ap dé Ivu
trlr va quan ly Ly lich tw phap trong co s& di¥ liéu ly lich tw phap tai Trung tam Ly lich tw phap quoc
gia.

2. Cach lap ma sé Ly lich tw phap:

a) Ma s6 Ly lich tw phap bao gébm: ma co quan quan ly co s& di liéu ly lich tw phap, nam 1ap Ly lich
tw phap, so th tw 1ap Ly lich tw phap;

b) Ma Trung tam Ly lich tw phap quéc gia bao gom: s6 thir tw 01, tén viét tat clia Trung tam Ly lich tw
phap quéc gia (TT) dwec quy dinh trong Bang ma co quan quan ly co s& di¥ liéu ly lich tw phap;

¢) Ma cta S& Tw phap bao gom: sb thir tw cta tinh, thanh phé tryc thude Trung wong theo bang chiv
cai tieng Viét bat dau tw s thr tw 02 va tén viét tat cta tinh, thanh phd tryc thuéc Trung wong noi cé
S& Tw phap dwoc quy dinh trong Bang ma co quan quan ly co s& di liéu ly lich tw phap;

d) Sé thwr tw 13p Ly lich tw phap gdm 05 chir s6, bat d4u tir sb 00001.

Vi du: Ma s Ly lich tw ph&p cia Nguyén Van A duwoc lap: 25HN2010/00001, trong do:
- “25HN” 1a ma S& Tw phéap thanh phé Ha Noi;

- “2010” 1a nam lap Ly lich tw phap cho Nguyén Van A;

- “00001” 1a s6 thir tw 18p Ly lich tw phap ctia Nguyén Van A.

3. Ban hanh kém theo Théng tw nay Bang ma co quan quan ly co s& di liéu ly lich tw phap quy dinh
tai diém a khoan 1 Diéu nay (Phu luc 02).

Diéu 6. Ghi thong tin chung vé an tich trong Ly lich tw phéap

1. Thong tin chung v& an tich la théng tin tdm tat vé cac ban an dwoc cap nhat trong Ly lich tw phap
va ghi theo th& tw thoi gian nhan dworc trich luc ban an hoac ban an.

2. Ma sé ban an duoc l1ap gébm ma sb Ly lich tw phap/sd thir tw cap nhat ban an tai phan Théng tin
chung vé an tich.

Vi du: Nguyén Van A c6 ma SQ Ly lich tw phap Ié} 25HN2010/00001, ban an dau tién dwoc Cé_:lp nhat
trong Ly lich tw phap cla Nguyen Van A c6 ma so la 25HN2010/00001/01, twong tw ban an tiép theo
néu duwgc cap nhat cé ma so la 25HN2010/00001/02.

3. Thoi diém dwoc x6a an tich cap nhat trong cac trwong hgp nhan duoc quyét ginh X0a an tich cua
Tda an, giay chirng nhan xéa an tich ctia Toa an hodc cé két qua xac minh du diéu kién dwong nhién
duoc x6a an tich.

4. Két qua Giam dbc thdm/Tai tham:

a) Trwong hop gile nguyén ban an, quyét dinh da cé hiéu lwc phap luat thi ghi “Gitr nguyén ban an,
quyét dinh”;

b) Trwéng hop hily bd ban an, quyét dinh da cé hiéu lwc phap luat thi ghi “Hay ban an, quyét dinh”.
Diéu 7. Ghi thong tin vé an tich trong Ly lich tw phap

1. Thong tin vé an tich la ndi dung clia tirng ban an da dwoc danh ma s6 & Phan 1. “Théng tin chung”.
Moi ban an dwoc cap nhat c6 04 phan chinh bao gom:

a) NGi dung ban an;

b) Tinh trang thi hanh ban an: cap nhat ngi dung cua cac quyét dinh, gidy chirng nhan, gidy xac nhan,
van ban théng bao (sau day goi chung la quyét dinh, giay chirng nhan) lién quan dén qua trinh thi
hanh ban an;

c) Giam déc thAm/Tai thdm: cap nhat ndi dung ctia 02 loai quyét dinh;

d) Xoa an tich: cap nhat ngi dung ctia quyét dinh x6a an tich, gidy chiing nhan xoa an tich va két qua
xac minh diéu kién dwong nhién dwoc xoa an tich.

2. Cap nhat n6éi dung muc “Tinh trang thi hanh ban an”:



a) Muc Quyét dinh mién chap hanh an phat tu c6 thdi han/ phat cai tao khéng giam git: chi cap nhat
01 trong 02 loai quyét dinh;

b) Muc Gidy chirng nhan da chip hanh xong an phat tu/ an phat cai tao khong giam gil/ thoi gian thir
thach an treo: chi cap nhat 01 trong 03 loai giay chirng nhan;

¢) Muc Quyét dinh mién chap hanh an phat cdm cuw tri, an phat quan ché: cap nhat 01 hoac ca 02 loai
quyét dinh;

d) Muc Quyét dinh gidm thoi han chap hanh an phat ta/ an phat cai tao khong giam gitr; Quyét dinh
tam dinh chi chap hanh an phat tu; Quyét dinh mien, giam nghia vu thi hanh an doi voi khoan thu nép
qgén sach nha nwédc va muc Giay xac nhan két qua thi hanh an dan sw: cé thé dwgc cap nhat nhiéu
lan.

3. Ghi noi dung Két qua xac minh trong muc “Xac minh diéu kién dwong nhién dwoc xéa an tich”:

a) Néu nguoi bi két an thuéc mét trong cac trudng hop quy dinh tai khoan 1 Diéu 18 Nghi dinh sb
111/2010/ND-CP thi ghi la “da dwgc xbda an tich”;

b) Néu ngudi bi két an thudc trwdng hop quy dinh tai khodn 2 Diéu 18 Nghi dinh sé6 111/2010/ND-CP
thi ghi la “cé an tich”.

c) Néu nguoi bi két an thudc treong hop quy dinh tai khoan 3 Biéu 18 Nghi dinh s6 111/2010/ND-CP
thi chwa cap nhat thong tin vé dwong nhién xoa an tich trong Ly lich tw phap ctia ngwoi dé6 ma cho két
qua xét xtr ctia Toa an.

4. Co quan quan ly co sé& di liéu ly lich tw phap cap nhat cac guyét dinh, gidy chirng nhan theo quy
dinh tai diém b, ¢, d khoan 1 Diéu né’y khi nhén,du’o’c céq quyét dinh, giay chirng nhan dé hoac van
ban chtra dwng thong tin lién quan dén cac quyet dinh, giay chirng nhan do do cac co quan, t6 chirc
cung cap theo quy dinh cla Luat Ly lich tw phap va cac van ban hwéng dan thi hanh.

Diéu 8. Ghi théng tin ly lich tw phap déi véi trwong hop mét ngwei cé nhiéu ban an trong Ly
lich tw phap

Trwdng hop Ly lich tw phap cla mot nguwdi da duwoc lap ma sau d6 b két an bang ban an khac thi co
quan quan ly co sé& di liéu ly lich tw phap ghi ma s6 ban an dé vao Phan Il. “Théng tin chung”, cap
nhat théng tin cdia ban an dé vao muc “Ngi dung ban an”. Muc “Tinh trang thi hanh ban an” dwgc cap
nhat twong tw nhw cach ghi théng tin cGa ban an dau tién.

Diéu 9. Ghi thong tin vé cam dam nhiém chirc vu, thanh lap, quan ly doanh nghiép, hop tac xa
trong Ly lich tw phéap

Théng tin vé cAm dam nhiém chire vu, thanh lap, quén‘ly (joanh nghiép, hop tac xa dwoc ghi theo thir
tw thdi gian cap nhéat théng tin. Noi dgng thoéng tin \{é cam dam nhiém chlrc vy, thanh lap, quan ly
doanh nghiép, hop tac xa ghi theo quyét dinh tuyén bod pha san ctia Toa an.

Diéu 10. Gwri théng tin sau khi 1ap Ly lich tw phap

1. Sau khi Ly lich tw phap dwoc lap, S& Tw phap g&ri mot ban cho Trung tam Ly lich tw phap quéc gia
kém theo Céng van. Trwong hop S& Tw phap glri nhiéu ban Ly lich tw phap thi g kém theo danh
sach Ly lich tw phap ghi ré ho, tén, ma s Ly lich tw phap cla nguwdi do.

2. Trwong hop Ly lich tw phap dugc lap trén co s& ban an, S& Tw phap glri cho Trung tam Ly lich tw
phap quoc gia mot ban Ly lich tw phap c6 cac ndi dung Phan |. “Théng tin ve ca nhan”, Phan Il.
“Théng tin chung vé an tich” va muc “Néi dung ban an” trong Phan IlI. “Théng tin vé an tich”.

3. Trwong hop Ly lich tw phap dwoc lap trén co s& Quyét dinh tuyén bd pha san clta Toa an, Sé" Tw
phap gri cho Trung tam Ly lich tw phap quoc gia mot ban Ly lich tw phap cé cac ndi dung: Phan I.
“Théng tin vé ca nhan” va Phan IV. “Thong tin vé cam dam nhiém chirc vy, thanh lap, quan ly doanh

nghiép, hop tac xa”.
Diéu 11. Gtri thong tin ly lich tw phap bd sung

1. Truong hop Ly lich tw phap dwoc cap nhat thong tin theo quy dinh tai Diéu 27, Diéu 28, khoan 1
Diéu 30 va biéu 33 cta Luat Ly lich tw phap, can ci vao noi dung thdng tin dwoc cap nhat trong Ly
lich tw phap, S& Tu phap gvi cho Trung tdm Ly lich tw phap quoc gia Phiéu cung cap thong tin ly lich
tw phap bé sung kém theo ban sao cac quyét dinh, gidy chirng nhan lién quan dén théng tin ly lich tw
phép bd sung.

2. Trwong hop nhan dwoc cac quyét dinh, gidy chirng nhan cla ngwo’l da co Ly lich tw phap do co
quan cé thdm quyén cung cap theo quy dinh tai khodn 1 Diéu 18 va E)|eu 19 cua Luat Ly lich tw phap
thi Trung tam Ly lich tw phap quédc gia gui cho S& Tw phap Phiéu cung cép thong tin Iy lich tw phap b
sung kém theo ban sao quyét dinh, gidy chirng nhan do.



Diéu 12. Ghi Phiéu cung cap théng tin ly lich tw phap b sung trong treéng hep cap nhat ban
an hinh sw, quyét dinh tuyén bo pha san tiep theo

1. Trwdng hop cap nhat dbi véi nhirng ban an tiép theo quy dinh tai Diéu 29 cua Luat Ly lich tw phap,
can clr vao Ly lich tw phap da dwoc cap nhat, S& Tw phap ghi cac thong tin vé ban an do vao Phleu
cung cap thong tin ly lich tw phap bd sung bao gdm cac ndi dung tai muc “Néi dung ban an” trong
Phan Ill “Théng tin vé an tich” trong Ly lich tw ph&p va gt cho Trung tam Ly lich tw phap quéc gia.

2. Truong hop cap nhat déi voi quyét dinh tuyén bd pha san tiép theo, can ctr vao Ly lich tw phap da
dwoc cap nhat, S& Tw phap ghi cac thong tin ve quyét dinh tuyén bé pha san do vao Ph|eu cung cap
théng tin ly lich tw phap bd sung bao gdm céac ndi dung trong Phan IV “Théng tin v& cAm dam nhiém
chtrc vy, thanh lap, quan ly doanh nghiép, hop tac xa” trong Ly lich tw phap va g&i cho Trung tdm Ly
lich tw phap quéc gia.

Diéu 13. Ghi Phiéu cung cap théng tin Iy lich tw phap bé sung trong tréng hop cap nhat cac
quyet dinh, giay chirng nhan lién quan déen tinh trang thi hanh an

Muc “Néi dung bd sung thong tin ly lich tw phap” trong Phiéu cung cép théng tin Iy lich tw phap b
sung phai ghi rd thdng tin vé ban an co lién quan: so ban an, ngay thang nam tuyén an, Toa an da
tuyén ban an; loai quyét dinh, gidy chirng nhan va théng tin vé cac quyét dinh, gidy chirng nhan da
dwoc cap nhat trong Ly lich tw phap, cu thé nhw sau:

1. Trwong hop cap nhat quyét dinh thi hanh ban an hinh sy thi ghi ro: s6 quyét dinh, ngay thang nam
ra quyét dinh, Tdéa an ra quyét dinh, néi dung quyét dinh, théi diem chap hanh hinh phat chinh.

2. Trwdng hop cap nhat quyét dinh mién chap hanh an phat tu cé thoi han, quyét dinh mién chép
hanh &n phat cai tao khéng giam git, quyét dinh mién chap hanh an phat cadm cuw trd, quyét dinh mién
chép hanh an phat quan ché thi ghi ré: sé quyét dinh, ngay thang nam ra quyét dinh, Toa an ra quyét
dinh, an phat dwgc mién chip hanh, ngay dwoc mién, ngay quyét dinh cé hiéu luwc.

3. Trrong hop cap nhat guyet dinh hoan chap hanh an phat tu, quyét dinh tam dinh chi chép hanh an
phat tu thi ghi r6: s6 quyét dinh, ngay thang nam ra quyét dinh, Toa an ra quyét dinh, thoi gian dwoc
hodn hodc dwoc tam dinh chi, ngay quyét dinh c6 hiéu luc, co quan, té chirc theo ddi, quan ly.

4. Truong hop cap nhat quyét dinh gidm thoi han chap hanh an phat t, quyét dinh gidam thoi han
chap hanh an phat cai tao khong giam git thi ghi ro: sO quyét dinh, ngay thang nam ra quyét dinh,
Toa an ra quyét dinh, hinh phat dwoc gidm thdi han chap hanh, théi gian dwgc gidm, ngay quyét dinh
co hiéu Iwc.

5. Trwong hop cap nhat quyét dinh rat ngan thoi gian thi thach an treo thi ghi ré: s6 quyét dinh, ngay
thang nam ra quyét dinh, Tda an ra quyét dinh, thoi gian dwoe rat ngan, ngay quyét dinh cé hiéu Iyc.

6. Trwong hop cap nhat van ban théong bao két qua thi hanh an phat truc xuat gidy chirng nhan da
chap hanh xong an phat cw tr(, an phat quan ché, an phat twéc mot sé quyén cong dan, quyét dinh
mién, gidm nghia vu thi hanh an déi véi khoan thu ndp ngan sach nha nwéc, quyét dinh dinh chi thi
hanh an dan sw, van ban xac nhan da chap hanh xong hinh phat tién, tich thu tai san, an phi va cac
nghia vu dan sw khac trong ban an hinh sy thi ghi rd: sb vén ban, ngay thang nam ra vin ban, co
quan ra van ban, ndi dung chinh clia van ban, ngay chap hanh xong an phat.

7. Trwong hop cap nhat quyét dinh an gidm an phat t& hinh thi ghi ré: s6 quyét dinh, ngay thang nam
ra quyét dinh, co quan ra quyét dinh, ndi dung chinh clia quyét dinh, ngay quyét dinh cé hiéu lwc.

8. Trwdng hop cép nhatrquyég dinh thi hanh an phat tién, an’phat tich thu tai san, ap phi va nghia vy
dan sw khac thi ghi rd: s6 quyét dinh, ngay thang nam ra quyét dinh, co quan ra quyét dinh, cac khoan
phai thi hanh, ngay quyét dinh cé hiéu lwc.

9. Trwdng hop cap nhat glay xac nhan két qua thi hanh an dan sw thi ghi rd: sb van ban, ngay thang
nam ra van ban, co quan cap gidy xac nhan, ndi dung xac nhan (toan bd, mét phan); nghia vu dan sy
con phai thi hanh (néu co).

10. Trwong hop cap nhat glay chiing nhan dac xa thi ghi ré: sb gidy chirng nhan, ngay thang nam ra
vén ban, co quan cap gidy chirng nhan, sb quyet dinh dac xa, ngay dwoc dac xa tha tu trwdc thoi
han, noi cw tri sau khi dwoc dac xa, hinh phat bd sung tiép tuc phai chap hanh (néu co).

11. Trwong hop cap nhat gidy chirng nhan dai xa thi ghi ro: sb gidy chirng nhan, ngay thang nam ra
van ban, co quan cép gidy chirng nhan, sb quyét dinh dai xa, ngay duoc dai xa tha tu, noi cw trd sau
khi dwoc dai xa.

12. Trwong hop cap nhat quyét dinh giam doc tham, quyét dinh tai thdm, gidy chirng nhan xéa an
tich, quyét dinh x6a an tich thi ghi ré: so van ban, ngay thang nam ra van ban, Toa an ra quyet dinh
hodac Tda an cap giay chirng nhan, ndi dung quyét dinh hoac ndi dung chirng nhan.



13. Trwong hop cap nhat két qua xac minh diéu kién dwong nhién dwgc x6a an tich thi ghi ré: ngay
thang nam xac minh, noi thyc hién viéc xac minh, két qua xac minh.

Diéu 14. Ghi Phiéu ly lich tw phap
1. Cach ghi muc Tinh trang an tich trong Phiéu ly lich tw phap sb 1:

a) Ddi v&i nguoi khong bi két an, nguwdi da bi két an nhwng dwoc x6a an tich, nguwdi dwoc dai xa thi
ghi “Khdng c6 an tich”; trwong hop ngwoi nwde ngoai da cw tru tai Viét Nam thi ghi “Khong cé an tich
trong th&i gian cw trd tai Viét Nam”. Cac 6, coét trong muc nay khéng ghi vao Phiéu ly lich tw phap.

b) D6i véi ngwoi da bj két an ma chu’,a du diéu kién dwoc x6a an tich thi ghi “Cé an tich” va ghi ré noi
dung ban an vao cac 6, co6t trong Phiéu ly lich tw phap.

2. Cach ghi muc Tinh trang an tich trong Phiéu ly lich tw phap sé 2:

a) B6i voi ngudi khong bi két an thi ghi la “Khéng co an tich”; tredrng hop ngudi nwéc ngoai da cw tru
tai Viét Nam thi ghi “Khéng cé an tich trong thoi gian cw tru tai Viét Nam”. Cac 6, cbt trong muc nay
khdéng ghi vao Phiéu ly lich tw phap.

b) Déi vé&i nguwdi da bi két an thi ghi day da an tich da dwoc xo4, thdi diém dwoc xo4 an tich, an tich
chwa duoc x6a, ngay, thang, ndm tuyén an, sé6 ban an, Toa an da tuyén ban an, tdi danh, diéu khoan
luat dwoc ap dung, hinh phat chinh, hinh phat bd sung, nghia vu dan s trong ban an hinh sw, an phi,
tinh trang thi hanh an.

Trwdéng hop ngwdi bi két an bang cac ban an khac nhau thi thong tin vé an tich ctia ngwdi dé duwoc
ghi theo th ty thdi gian.

An tich nao khdng c6 cac noi dung tai cac muc hinh phat bd sung, nghia vu dan sw, an phi thi ghi dau
“II” vao cac muc do.

¢) N6i dung vé Tinh trang thi hanh an ghi theo ndi dung quyét dinh, gidy chirng nhan dwoc cap nhat
trong Ly lich tw ph&p ctia ngudi dé tai thoi diém yéu ciu cap Phiéu ly lich tw phap.

Vi du: Ghi Phiéu ly lich tw phap sé 2 ctia Nguyén Van A:

Tinh trang an tich cia Nguyén Van A la: cé an tich. Trong Ly lich tw phap cia Nguyén Van A tai thoi
diém yéu cau cap Phiéu ly lich tw phap dwoc cap nhat dén “Quyét dinh hoan chap hanh an phat tu” thi
trong muc “Tinh trang thi hanh an” ghi la: Hodn chdp hanh an phat tu theo Quyét dinh sb...,
ngay....thang...nam..., cda Toa an nhan dan....

d) Cach ghi muc “Xoa an tich™ DPbi voi nhivng an tich da dwoc xo6a thi ghi la “Da dwoc xdéa an tich
ngay thang nam”. Boi véi nhivng an tich chwa dwgc x6a thi ghi la “Chwa dwgc x6a an tich”.

3. Céach ghi muc “Théng tin vé cdm dam nhiém chirc vy, thanh 1ap, quan ly doanh nghiép, hop tac xa”:

a) Déi voi ngudi dwoc cép Phiéu ly lich tw phap khong bi cdm dam nhiém chirc vy, thanh Iap, quan ly
doanh nghiép, hop tac xa thi ghi “Khéng bi cdm dam nhiém chirc vy, thanh lap, quan ly doanh nghiép,

hop tac x&”, cac 6, cot trong muc nay khong ghi vao Phiéu ly lich tw phap.

b) Trwong hop nguoi dwoc cap Phiéu ly lich tw phap bi cdm dam nhiém chirc vy, than
doanh nghiép, hop tac xa thi ghi chtrc vu bji cdm dadm nhiém, th&i han khéng dwgc than
doanh nghiép, hop tac xa.

h lap, quan
h 1ap, quan

c) Trwdng hop ca nhan, co quan, td chire xin cAp Phiéu ly lich tw phap s 1 khong yéu cau xac nhan
ndi dung vé cdm dam nhiém chlrc vy, thanh 1ap, quan ly doanh nghiép, hop tac xa thi muc “Théng tin
vé cAm dam nhiém chrc vy, thanh 1ap, quan ly doanh nghiép, hop tac xa” khéng ghi vao Phiéu ly lich
tw phap s6 1.

4. Truwdng hop théng tin vé noi cw trd, ho tén cha, me, vo, chdng trong Phiéu ly lich tw phap khéng
day du thi ghi ki hiéu “//” vao muc nhung théng tin con thiéu.

Diéu 15. ThAm quyén ky Phiéu ly lich tw phap va Phiéu cung cép théng tin ly lich tw phap bd
sung

Giam doc Trung tam Ly lich tw phap quoc gia, Giam déc S& Tw phéap hodc ngum duwoc Gy quyén cd
thdm quyen ky Phiéu ly lich tw phap, Phiéu cung cap thong tin ly lich tw phap bd sung va chiu trach
nhiém vé& ndi dung ctia Phiéu ly lich tw phap, Phiéu cung cip thong tin Iy lich tw phap b sung.

Diéu 16. Str dung va bao quan sé ly lich tw phap
1. Viéc ghi s6 ly lich tw phap dwoc thuc hién nhu sau:

a) Sb ly lich tw phap phai viét lién tuc tirng trang, khong bo tréng. S6 thir ty trong cac sb phai lién tuc
dén hét ngay 31 thang 12 hang nam, bat dau tlr s6 01. Trwdng hop chwa hét nam ma da viét dén
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trang cudi cling cua s6 thi s& dung sang sb khac, 1ay s6 thir tw tiép theo tir sb trvdc; trwong hop da
hét ném‘mé sO chwa s dung hét thi tiép tuc str dung cho nam sau, lay so thir ty bat dau twr s6 01. S
thr tw d4u tién cta ndm s dung sb phai ghi rd 01/nam st dung sb.

Vi du: Sé thiy ty dau tién trong ndm 2010 la 01/2010.

b) Ngoai bia s6, quyén sb la s6 th tw clia quyén sb do trong nam, ghi ré ngay thang nam mé sb va
khoéa so.

Vi du 1: Trong nam 2010 chi ghi hét 01 quyén sd, thi ngoai bia sé ghi ré:
- Quyén sé: 01/2010;

- M& sé: ngay 01 thang 01 n&m 2010;

- Khéa sb: ngay 31 thang 12 nam 2010.

Vi du 2: Trong nam 2010 phai sang quyén thir 02 ma chwa st dung hét thi tiép tuc s dung cho nam
2011, bat dau tir sb thi tw 01, ngoai bia s6 ghi rd:

- Quyén sb: 02/2010, 01/2011;
- M& sb: ngay 01 thang 10 n&m 2010;
- Khéa sb: ngay 31 thang 12 nam 2011.

2. S6 Iy lich tw phap phai dwoc dong dau giap lai gitra cac trang, tir trang dau dén trang cubi clia sb.
Khi str dung het sO ly lich tw phap thi thie hién viéc khoa s6. Khi khoa s0 ly lich tw phap thi phal ghird
vao trang cudi tdng sé trang va téng sé loai viéc da dwoc ghi trong sé. Thi trwdng co quan quan ly co
s& di¥ liéu ly lich tw phap ky xac nhan va dong dau.

3. Bia sé phai sir dung loai gidy bia ctrng, chat lwong gidy tét. Sé ly lich tw phap phai dwoc Iwu trir,
bado quan dé st dung lau dai, phuc vu cho hoat ddng quan ly ly lich tw phap.

4. Co quan guén ly co s& di liéu ly lich tw phap cé nhiém vu thwc hién cac bién phap phong, chéng
c6n trung, nAm méc, khir a xit va cac tac nhan khac gay hw hdng sé ly lich tw phap.

Diéu 17. Quy dinh chung vé ghi chép, stra chira, dinh chinh thong tin trong biéu mau, sé ly lich
tw phap

1. Noi dung ghi trong cac biéu mau va sé Iy lich tw phap phai chinh xac, ré rang, viét cing mét loai
muc, mau den, khéng tay xda.

2. Trwong hop co sai sét khi ghi chép hoac in 4n ndi dung trong Phiéu Iy lich tw phap thi hay bé va ghi
lai hodc in an lai Phiéu ly lich tw phap dé.

3. Trwong hgp slra chiva, dinh chinh néi dung trong Ly lich tw phap phai dwoc sw phé duyét clia Thu
trwdng co quan quan ly co s& dir liéu ly lich tw phap hodc nguoi dwoc Gy quyén. Sau khi dwoc phé
duyét, can bo dwoc giao nhiém vy cap nhat, xt ly thong tin tién hanh gach bd phan sai sét, ghi ré ndi
dung da stra chira, dinh chinh, ky va ghi rd ho tén ngwdi stra chiva, dinh chinh vao cét “ngwdi cap
nhat”.

Trwong hop co sai s6t vé ndi dung trong s6 Iy lich tw phap thi phai gach bo phan sai sot, ghi ré noi
dung da stlra chira vao phan ghi chu, ky, ghi rd ho tén ngwoi da stra chira va cé xac nhan cla ngudi
phu trach bd phan dé.

4. Nghiém cém viéc ty y tay xoa, sira chira, bé sung lam sai Iéch ngi dung théng tin da ghi trong biéu
mau va so ly lich tw phap.

Diéu 18. Hiéu lwc thi hanh

1. Théng tw nay c6 hiéu lwc thi hanh ké tr ngay 12 thang 8 nam 2011.

2. Bai bd mau Bon yéu cau cap Phiéu ly lich tw phap va mau Phiéu ly lich tw phap ban hanh kém theo
Thong tw lién tich s6 07/1999/TTLT-BTP-BCA ngay 08/02/1999 cla Bo Tw phap va B Cong an quy
dinh viéc cap Phieu ly lich tv phéap.

3. Trong qua trinh thyc hién Thong tw nay, néu cé kho khan, vuéng mac, cac co quan, tb chirc, ca
nhan phan anh kip thdi béng van ban vé Bd Tw phap dé nghién ctru, hwéng dan giai quyét./.

KT.BO TRUONG
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Pinh Trung Tung

PHU LUC SO 01

DANH MUC BIEU MAU VA MAU SO LY LICH TU PHAP
(Ban hanh kém theo Théng tw s6 13 /2011/TT-BTP ngay 27 thang 6 nédm 2011 cta Bé trirdng Bo Tuw

phap)

1. Danh muc biéu mau ly lich tw phap

STT Ky hiéu Tén biéu mau
1 | O01/TT-LLTP Ly lich tw phap
2 | 02/TT-LLTP Phiéu cung cap théng tin Iy lich tw phap bd sung
3 | 03T - LLTP Igpkgﬁiié{jéii’/clziécﬁ ct;épprl?géégél 1)’/\Ilighsgu’2phép duing cho c& nhan yéu cau
4T TR o ustn vou b hp P 4 Wt i 51
o osaTr LT | MR8 Sl LI e g o T e
5 05b/TT — LLTP {\i/léénuh\;énnht;gquyr?; cau cap Phiéu ly lich tw phap s6 2 dung cho co quan
7 | 06/TT —LLTP Phiéu Iy lich tw phap s6 1
8 | 07/TT-LLTP Phiéu Iy lich tw phap sb 2.

2. Danh muc mau s6 ly lich tw phéap

STT Ky hiéu Tén mau s6
1 08/TT — LLTP Sé tiép nhan théng tin Iy lich tw phap;
2 09/TT - LLTP Sbé cung cép thong tin Iy lich tw phap;
3 | 10/TT-LLTP Sbé cép Phiéu Iy lich tw phap s6 1;
4 | 11/TT-LLTP Sbé cép Phiéu Iy lich tw phap s6 2
5 | 12/TT-LLTP Sé lwu trir ho so ly lich tw phap

PHU LUC SO 02

BANG MA CO QUAN QUAN LY CO SO DU LIEU LY LICH TU PHAP
(Ban hanh kém theo Théng tw s6 13 /2011/TT-BTP ngay 27 thang 6 nam 2011 cua B¢ truréng Bo Tuw

phap)

1. Ma Trung tam Ly lich tw phap quéc gia: 01TT

2. Ma clia 63 S& Tw phap:

Ma s6 Tén Sé& Tw phéap Ma s6 Tén S& Tw phéap
02AG An Giang 20BN DPong Nai
03BR Ba Ria - Vung Tau 21DT DPdng Thap
04BL Bac Liéu 22GL Gia Lai
05BC Bac Can 23HG Ha Giang
06BG Béac Giang 24HN Ha Nam
07BN Bac Ninh 25HN Ha Noi
08BT Bén Tre 26HT Ha Tinh




09BD Binh Dwong 27HD Hai Dwvong
10Bb Binh BDinh 28HP Hai Phong
11BP Binh Phudc 29HG Hau Giang
12BT Binh Thuan 30HB Hoa Binh
13CM Ca Mau 31HM TP. H6 Chi Minh
14CB Cao Béang 32HY Hwng Yén
15CT Can Tho 33KH Khanh Hoa
16DN Pa Nang 34KG Kién Giang
17BL Pac Lac 35KT Kon Tum
18BN Déac Néng 36LC Lai Chau
19DbB bién Bién 37LD Lam DBong
38LS Lang Son 52ST Soc Trang
39LC Lao Cai 53SL Son La
40LA Long An 54TN Tay Ninh
41ND Nam Binh 55TB Thai Binh
42NA Nghé An 56TN Théi Nguyén
43NB Ninh Binh 57TH Thanh Hoa
44NT Ninh Thuan 58TH Thwra Thién - Hué
45PT Pha Tho 59TG Tién Giang
46PY Phu Yén 60TV Tra Vinh
47QB Quang Binh 61TQ Tuyén Quang
480N Quang Nam 62VL Vinh Long
49QN Quang Ngai 63VP Vinh Phuc
500N Quang Ninh 64YB Yén Bai
51QT Quang Tri
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