BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

Sb: 01/2022/TT-BTP Ha Nogi, ngay 04 thang 01 ndm 2022

THONG TU

QUY DINH CHI TIET MOT SO BIEU VA BIEN PHAP THI HANH NGHI BINH SO 87/2020/ND-CP
NGAY 28 THANG 7 NAM 2020 CUA CHINH PHU QUY BINH VE CO SO DU LIEU HO TICH PIEN
TU, DANG KY HO TICH TRUC TUYEN

Céin ct Luat ho tich s6 60/2014/QH13 ngay 20 thang 11 nam 2014;

Cén cwr Nghi dinh s6 87/2020/NP-CP ngay 28 thang 7 nam 2020 cua Chinh pha quy dinh vé Co sé dir
liéu hé tich dién tir, dang ky ho tich true tuyén;

Can ctr Nghi dinh s6 96/201 7/ND-CP ngay 16 thang 8 nam 2017 cta Chinh phd quy dinh chire néng,
nhiém vu, quyén han va co cau té chirc ctia BO Tw phap;

Cén ctr Nghi dinh sb 30/2020/ND-CP ngay 05 thang 3 ndm 2020 ctia Chinh pht vé céng tac vén thu;

Cén ctr Nghi dinh sb 45/2020/ND-CP ngay 08 thang 4 ndm 2020 ctia Chinh phu vé thuc hién thd tuc
hanh chinh trén méi trirong dién tir;

Can ctr Nghj dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cda Chinh phd vé quan Iy, két néi va
chia sé di¥ liéu sb cta co quan nha nuwdc;

Cén ctr Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 cda Chinh phu vé thuc hién co ché
mét ctra, mét ctra lién thdng trong gidi quyét thi tuc hanh chinh; Nghj dinh s6 107/2021/NP-CP ngay
06 thang 12 ndm 2021 cla Chinh phu stra déi, b6 sung mét sé diéu cua Nghi dinh sb 61/2018/NP-CP
ngay 23 thang 4 ndm 2018 cta Chinh phi vé thuc hién co ché mét clra, mét ctra lién théng trong gidi
quyét tha tuc hanh chinh;

Theo dé nghi ctia Cuc truéng Cuc Hé tich, quéc tich, chirng thuc;

B6 triéng B Tw phép ban hanh Thong t quy dinh chi tiét mét s6 diéu va bién phap thi hanh Nghj
dinh s6 87/2020/ND-CP ngay 2& thang 7 nédm 2020 cta Chinh phu quy dinh vé Co sé& di¥ liéu ho tich
dién tor, dang ky hé tich trurc tuyén.

Diéu 1. Pham vi diéu chinh

Théng tw nay quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay
28 thang 7 nam 2020 cua Chinh pha vé Co s& dir liéu ho tich dién tl, dang ky hd tich trwc tuyén (sau
day goi la Nghi dinh sb 87/2020/ND- CP) vé viéc quan ly, khai thac, stt dung Co s& di¥ liéu ho tich
dién tt, két ndi, chia sé thong tin véi Co s& dir liéu quéc gia vé dan cw va cac co sé dir liéu khac; quy
trinh dang ky ho tich trwc tuyen xac nhan thaéng tin hd tich; ban hanh, hwéng dan st dung, quan ly
gidy to ho tich dién to.

Diéu 2. Déi twong ap dung

1. C4c bd, co quan ngang bd, co quan thudc Chinh phi, co quan nha nuéc khac thye hién két ndi,
chia sé, khai thac, st dung Co s& di¥ liéu ho tich dién tiv.

2. Uy ban nhan dan céc cép, co quan dang ky, quan ly hd tich trong nwéc va Co quan dai dién ngoai
giao, Co quan dai dién lanh sy nwéc Cong hoa xa hdi chi nghia Viét Nam & nwéc ngoai (sau day goi
& Co quan dai dién).

3. Céc tb chirc, ca nhan c6 lién quan trong viéc xay dvng, quan ly, cap nhat, khai thac, st dung Co
s& dir liéu ho tich dién tt; dang ky ho tich trwc tuyén.

Diéu 3. Két nbi, chia sé théng tin giira Co’ sé& div liéu ho tich dién tir véi Co s& dir liéu qudc gia
vé dan cw, Co’ s& div liéu quoc gia vé bao hiém, cac co’ s& div liéu khac, Cong Dich vu céng
quéc gia, Cong Dich vu céng va Hé théng théng tin mét cira dién tir cap tinh

Viéc két ndi, chia sé thong tin gitra Co s& di liéu hd tich dién t&r véi Co s& di liéu qubc gia vé dan
cw, Co s& di¥ liéu qudc gia vé bao hiém, cac co sé dir liéu khac; Cong Dich vu cong qubc gia; Céng
Dich vu c6ng, Hé théng thdng tin mot cra dién tlr cAp tinh, cac hé théng thong tin dién t& phuc vu giai
quyét tha tuc hanh chinh dwoc thue hién theo quy dinh tai Didu 10, Didu 11 Nghi dinh s6 87/2020/ND-
CP va hwéng dan sau day:

1. Viéc két ndi, chia se thong tin gitra Co s& di¥ liéu ho tich dién tl voi Co sé di liéu quoc gia vé dan
cw, Co s& dir liéu quoc gia vé bao hiém, cac co s& d liéu khac; Cong Dich vu céng quéc gia; Cong
Dich vu c6ng, Hé théng théng tin mét clra dién tl cép tinh, cac hé théng théng tin dién t& phuc vu giai
quyét tha tuc hanh chinh dé giai quyét tha tuc dang ky ho tich triwc tuyén dwoc thue hién théng qua
nén tang tich hop, chia sé di¥ liéu quéc gia hodc phwong thirc két ndi khac trén co s& théng nhét



béng van ban gitra B6 Tw phap v&i cac co quan quan ly co s& di liéu, hé thdng thong tin dién ttr, bao
dam phu hop vGi quy dinh cua Ngh| dinh s0 47/2020/ND-CP ngay 09 thang 4 nam 2020 cua Chinh
pht vé quan ly, két ndi va chia sé dir liéu sb cla co quan nha nwéc, hwédng dan ctia Bé Thong tin va
Truyén thong.

2. Co s& dir liéu ho tich dién t&r két ndi, chia sé, cung cap cac thong tin theo quy dinh tai Khoan 2 biéu
10 ctia Nghi dinh s6 87/2020/ND-CP cho Co sé di liéu quéc gia vé dan cw ngay tai thdi diém co
quan dang ky ho tich d&ng ky vao Sé ho tich va lwu chinh thirc vao Co s& dir liéu hd tich dién ti.
Trwdng hop vi ly do ky thuat ma khéng két ndi, chia sé dwoc tai thoi diém dang ky thi cac co quan
quan ly co s& di liéu co trach nhiém phéi hop, x& ly trong thoi han 05 ngay lam viéc. Thoi diém thiét
lap théng tin dwoc tinh tir thoi diém dang ky vao S6 ho tich.

3. Théng tin ho tich ctia ca nhan dwoc diéu chinh, bd sung trong Co s& di liéu ho tich dién t& dwoc
cap nhat, chia sé ngay véi Co s& di liéu quéc gia vé& dan cw thdng qua chire ndng tién ich cung cép
trén Phan mém dang ky, quan ly ho tich dién t& ding chung; la co s& dé cap nhat cho cac co s& di
liéu khac khi co két ni, chia sé d& bao dadm thong tin dwoc thdng nhat, ddng bo, chinh xac.

4. Trwong hop tiép nhan, gidi quyét yéu cau lién thong trwc tuyén cac tha tuc: déng ky khai sinh, dang
ky thuwong tr, cip thé bao hiém y té cho tré em dwdi 6 tudi; dang ky khai ttr, x6a dang ky thuwong tra,
hwéng ché d6 ti tuat, hé tro chi phi mai tang, hwéng mai tang phi, sau khi hoan thanh viéc dang ky
khai sinh, dang ky khai tt, co' quan dang ky ho tich chuyén ban dién tor Giay khai sinh, Trich luc khai
tlr kém hd so dién tlr twong ng thong qua chire nang tién ich cung cép trén Phan mém dang ky,
quan ly ho tich dién tir dung chung dén co quan cd tham quyen dang ky cu tri, co quan cé tham
quyén cap thé bao hiém y té, gidi quyét ché do tir tuét, hd tro chi phi mai tang, hwéng mai tang phi dé
gidi quyét theo quy dinh.

Diéu 4. Nguyén tac xtr ly thong tin trong Co sé& div liéu hd tich dién to

1. Trwdng hop ca nhan dang ky khai sinh tir sau ngay 01 thang 01 nam 2016, dwoc cap sé dinh danh
cé nhan khi dang ky khai sinh, thong tin ctia ngw&i dwoc dang ky khai sinh trong Co' s& di liéu ho tich
dién tr 1a théng tin dau vao ctia Co s& dir liéu qudc gia vé dan cw, thi théng tin ca nhan chi dwoc diéu
chinh theo quy dinh tai khoan 1 Diéu 12 Théng tw nay.

Trwdng hop stra déi, bd sung, huy bé gia tri phap |y déi voi th(“)ng tin khai sinh ma phai xac lap lai
hoac huy bd sb dinh danh ca nhan thi co quan quan ly Co s& di¥ liéu ho tich dién tlr va co quan quan
ly Co s& div liéu quoc gia vé dan cu phdi hop x& ly; cap nhat, lwu vét két qua xtr ly trong Co’ s& div
liéu ho tich dién t&; két ndi, chia s&, bao dam ddng bd véi Co s& dir liéu qudc gia vé dan cu.

2. Treong hop dang ky ho tich, s6 hoa sb hd tich khong thudc Khoadn 1 DBiéu nay ma théng tin cla ca
nhan trong Co s& di¥ liéu ho tich dién t& khac v&i thong tin trong Co sé& dir liéu quéc gia vé dan cu,

thi co quan dang ky ho tich noi da thiwc hién viéc dang ky ho tich co trach nhiém ph0| ho’p Vvoi co quan
cong an cung cap kiém tra, xac minh, xac dinh théng tin dung, chinh xac; can c két qua xac minh dé
diéu chinh théng tin trong Co s& di liéu theo quy dinh, bdo dam thdng nhét gitra hai Co s& dir liéu.
Viéc diéu chinh théng tin phai dwoc lwu vét vé can cl, ngudi quyét dinh cho phép diéu chinh, nguoi
thwe hién, théi gian, néi dung diéu chinh.

3. Trwdng hop théng tin ciia cong dan trong cac co sé& di¥ liéu khac (néu cé) khéng théng nhat véi
thong tin trong Co s& di¥ liéu ho tich dién t&r, Co s& di liéu qudc gia vé dan cu thi xac dinh théng tin
trong Co sé di liéu ho tich dién ttr, Co s& di¥ liéu qudc gia vé dan cw la c&n ctr dé diéu chinh thdng
tin cong dan trong cac co s& dir liéu khac.

Trwdng hop co gidy td, tai liéu chirng minh théng tin trong co s& di¥ liéu khac co trwéce, thi co quan
quan ly co s& dir liéu co trach nhiém trao dbi voi co quan quan ly Co s& di¥ liéu ho tich dién tir dé xac
minh, lam r6. Neu c6 co s& phap ly xac dinh thong tin trong Co s& di¥ liéu ho tich dién t&r co sai sot thi
hwéng dan ngwoi c6 thong tin khong thong nhat thie hién viéc cai chinh ho tich theo quy dinh phap
luat.

Diéu 5. Mirc d6 dang ky hé tich trwe tuyén

1. Co quan dang ky ho tich tiép nhan, giai quyét yéu cau dang ky ho tich tryc tuyén phu hop voi mirc
do trien khai dich vu cong triec tuyén tai dia phwong & trong nwée, Co quan dai dién.

2. Danh sach cac co quan dang ky hé tich chwa cé diéu kién tiép nhan, giai quyét yeu cau dang ky ho
tich trwc tuyén phai dwoc théng bao cong khai trén Céng Dich vu cong quéc gia, Cong thong tin dién
tlr cia B6 Tw phap, Cbng thong tin dién tir vé cong tac 1anh sy ctia B Ngoai giao va Cdng théng tin
dién t&r mot clra cap tinh.

Diéu 6. Nop, tiép nhan, tra két qua dang ky ho tich trwc tuyén

Viéc ndp, tiép nhan, giai quyét yéu cau dang ky ho tich tryc tuyén dwoc thic hién theo quy dinh tai
Dieu 12 cua Nghj dinh s6 87/2020/ND-CP va hwéng dan sau day:

1. Ban chup céc gidy to' phai gii kém theo hd so dang ky ho tich tric tuyén phai bao dam ré nét, day
dﬁ,, toan ven vé noi dyng, la ban qhup bang may anh, dién thoai hoac dwgc chup, dwgc quét bang
thiét bj dién te, tlr giay t& dwoc cap hop 1€, con gia tri str dung; da dwgc hgp phap héa lanh s, dich



sang tiéng Viét theo quy dinh néu 1 gidy t& do co quan cé thdm quyén nwéc ngoai cép, triv truong
hop dwgc mién hop phap héa lanh sy.

Trwong hop nguodi yéu cau khong cung cap day dd ban chup cac gidy to can thiét theo quy dinh hoac
ban chup dwoc giri kém theo ho so dang ky ho tich tric tuyen khong dap trng yéu cau tai khoan nay,
thi co quan dang ky hé tich théng bao cho nguwdi yéu cau bo sung, hoan thién.

2. Truong hop gidy to, tai liéu phai g&vi kém theo trong hd so dang ky ho tich trwc tuyén da co ban sao
dién t&r hodc da cé ban dién t& giay t& ho tich thi ngwdi yéu cau dwgc st dung cac ban dién tir nay.

Trwdng hop ngudi yéu cau da cung cép sé dinh danh ca nhan thi khéng phai giri kém theo ban chup
gidy to tuy than, gidy t& chirng minh noi cw tra trong hd so déng ky h tich trurc tuyén. Co quan dang
ky ho tich co trach nhiém khai thac, st dung thong tin tr Co' s& di¥ liéu ho tich dién tir, Co s& di» liéu
quéc gia vé dan cw trén co sé sb dinh danh ca nhan do ngwdi yéu cau cung cap.

3. Sau khi tiép nhan hé so trén hé thong, cdng chtre lam cong tac ho tich co trach nhiém klem tra, doi
chiéu théng tin trong hd so'va gWi lai biéu mau dién t& v&i thong tin day du cho ngudi yéu cau qua
thw dién tl hodc thiét bj sb. Trong thdi han 01 ngay lam viéc, nguoi yéu cau co trach nhiém kiém tra
tinh chinh xac, ddy du cla cac thong tin trén biéu mau dién tcr.

Néu ngudi yéu cau xac nhan thong tin da théng nhéat, day di hoac khéng cé phan héi sau thoi han
yéu cau thi cong chirc lam cong tac hd tich tién hanh giai quyét ho so.

4. Trinh tw, tha tuc gidi quyét cac viéc dang ky ho tich sau khi tiép nhan hé so dang ky ho tich truc
tuyén dwoc thwe hién theo quy dinh ctia Luat ho tich, Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat h tich, Diéu 12, Diéu 13 Nghi
dinh sb 87/2020/ND-CP va Thong tw sb 04/2020/TT-BTP ngay 28/5/2020 clia Bo trwdng Bd Tw phap
quy dinh chi tiét thi hanh moét sb diéu ctia Luat ho tich va Nghj dinh sé6 123/2015/ND-CP (sau day goi
la Thong tw s6 04/2020/TT-BTP).

5. Viéc tra két qua dang ky ho tich truc tuyén dwoc thye hién theo quy dinh tai Khoan 4, Khoan 5 biéu
12 clia Nghi dinh s6 87/2020/ND-CP va hwéng dan sau day:

a) Déi v&i cac viéc ho tich phap luat quy dinh ngudi cé yéu ciu dang ky ho tich phai cé mat tai co
quan dang ky ho tich, khi dén nhan két qua theo Phiéu hen tra két qua, ngwdi cé yéu cau dang ky ho
tich phai xuét trinh gidy t& tuy than dé& chirng minh vé nhan than; ndp hodc xuét trinh gidy to da gt
ban chup trong hé so dang ky ho tich truc tuyén dé co quan dang ky ho tich lvu hd so hodc kiém tra,
dbi chiéu theo quy dinh phap luat ho tich, trir cac gidy t& da ndp ban dién tl (néu co).

b) Trwong hop nguoi yéu cau dang ky hé tich khéng cung cap duwoc gidy t& quy dinh tai diém a khodn
nay hodac giay to nop, xuét trinh bi tAy x6a, stra chira, lam gia thi co quan dang ky ho tich cé tham
quyén hay bé két qua dang ky ho tich.

Diéu 7. Cap ban sao trich luc hd tich

1. Nguoi yéu cau cap ban sao trich luc ho tich, ban sao Gidy khai sinh c6 trach nhiém cung céap day
da, chinh xac cac thong tin can thiét gom: tén giay to ho tich; so, ngay, thang, nam dang ky, co quan
da dang ky viéc hd tich.

2. Trudng hop khéng cung cap dwoc day di cac thong tin néu tai Khoan 1

Diéu nay, thi ngudi yéu cau phai cung cip duoc thong tin co ban trong gidy t& ho tich da dang ky dé
c6 co sé tra clru.

Vi du: - D& nghi cap ban sao Trich luc két hén nhung khong cung cap duoc so Gi4y chirng nhan két
hén, ngay, thang, nam dang ky két hon thi phai cung cép dwoc cac thong tin vé ho, chir dém, tén,
ngay, thang, ndm sinh cla vo va chéng.

- D& nghi cap ban sao Gidy khai sinh nhung khéng cung cép duoc sb Gidy khai sinh, ngay, thang,
nam dang ky khai sinh thi phai cung cap dwoc ho, chir dém, tén, ngay, thang, nam sinh ctia ngu&i
dworc khai sinh; ho, chir dém, tén, ngay, thang, nam sinh ctia cha, me ngwdi dwgc khai sinh.

3. Truong hop ngudi yéu cau cap ban sao trich luc ho tich, ban sao Gidy khai sinh khéng cung céap
day da hoac cung cap cac thong tin khong chinh xac, khdng thé tra ctru dugc thong tin thi co quan
dang ky ho tich ttr chdi gidi quyét.

Diéu 8. Xac nhan théng tin hé tich cta ca nhan

1. Co quan dang ky, quan ly ho tich c6 thdm quyén theo quy dinh tai Khoan

2 Diéu 13 Nghj dinh sb 87/2020/ND-CP can ctr Co s& di¥ liéu ho tich dién tir, S6 ho tich, ho so dang
ky ho tich cap van ban xac nhan thong tin ho tich cho ca nhan cé yéu cau trong cac trwdng hop sau:

a) Xac nhan thong tin v& mét viéc hd tich clia ca nhan da dang ky, nhwng nodi dung dang ky da co sw
thay déi do dwoc co quan Nha nwéc cd thdm quyén cho phép thay dbi, cai chinh ho tich, bd sung

théng tin ho tich, xac dinh lai dan téc, ghi vao S6 hé tich viéc ho tich cda cébng dan Viét Nam da duoc
gidi quyét tai co quan c6 thdm quyén cla nwdc ngoai, ghi vao Sé hé tich viéc thay ddi ho tich cla ca



nhan theo ban an, quyét dinh ctia co quan nha nwéc c6 thdm quyén.

Vidu: - Xac nhan thong tin vé viéc két hén ma co quan dang ky hé tich c6 thdm quyén da cho phép
thwe hién viéc thay déi ho, chir dém, tén, cai chinh ndm sinh clia ngudi vor hodc ngudi chdng hodc
hai vo chéng da ly hon.

- Xac nhan thong tin khai sinh ctia mét ca nhan da dwoc xac dinh lai dan toc hoac dwoc thoi quéc tich
Viét Nam.

Neu thdng tin ho tich cta ca nhan khong co sy thay ddi thi co quan dang ky, quan ly ho tich khdng
cép van ban xac nhan théng tin ho tich, hwéng dan ngudi yéu cau lam thi tuc cap ban sao Glay khai
sinh hoac ban sao trich luc hg tich twong ¢ng, trlr trvong hop co quan, t6 chirc c6 thdm quyén dé
nghi cAp van ban xac nhan dé giai quyét vu viéc lién quan dén ca nhan.

b) Xac nhan cac théng tin hé tich khac nhau cta ca nhan.

Vi du: - Xac nhan toan p(f) cac théng ’Ein ho tich cia mot ca nhan, bao gém: cac thong tin vé viéc dang
ky khai sinh; dang ky két hon; thay doi, cai chinh ho tich, xac dinh lai dan tdéc; nhan cha, me, con; giam
hg; khai ti...

- Xac nhan thong tin vé mot s6 viéc ho tich d& dugc dang ky nhw: thong tin vé dang ky khai sinh; dang
ky nhan cha, me, con; xac dinh cha, me, con; nhan nudi con nudi; théng tin vé viéc két hon, ghi vao
S4 ho tich viéc két hon...

¢) Xac nhan thong tin clia mét ca nhan trong cac gidy to ho tich khong théng nhét, chua thyc hién cai
chinh ho tich, khéng thudc triong hop quy dinh tai Khoan 1 Dieu 4 va chwa dugc 1ap ban ghi dir liéu
hé tich dién tlr ca nhan theo quy dinh tai Diéu 11 cla Thong tw nay.

Vi du: - Ca nhan cé Gidy khai sinh ghi 1a Tran Van Q, sinh nam 1963; Gidy chirng nhan két hén ghi 1a
Tran Manh Q, sinh ndm 1963;

- Ca nhan cé Gidy khai sinh ghi L& Manh A, sinh nam 1951; Trich luc khai t& ghi L& Hoang A, sinh
nam 1952.

d) Nguwoi yéu cau phai glvi kém theo ban chup hodc ban sao dién tlr cac gidy to, tai liéu co lién quan
dé chirng minh thong tin ho tich. Trwéng hop cin xac minh, co quan dang ky, quan ly hd tich nhan
dwoc yéu cau cé van ban dé nghi co ‘quan cong an, cac co’ quan khac c6 lién quan xac minh theo quy
dinh tai Khoan 3 Diéu 13 Nghi dinh sb 87/2020/ND-CP. Trwong hop ket qué xac minh khéng c6 thong
tin hodc théng tin khdng thdng nhét véi gidy t& nguwdi yéu cau cung cép thi tir chdi cip van ban xac
nhan théng tin ho tich.

d) Van ban xac nhan théng tin hg tich theo yéu cau cda ca nhan phai néu rd, day da néi dung, thoi
diém dang ky ban dau; ndi dung, can ctr va thoi gian thue hién cac viéc thay ddi, didu chinh théng tin
ho tich tinh dén thdi diém cAp van ban xac nhan.

2. Co quan dang ky, quan ly hé tich can cr Co SQ d liéu ho tich dién tr, S6 ho tich, hé so dang ky
hé tich,’chu’c nang cda co quan, to chirc cé yéu cau, cap van ban xac nhan théng tin hé tich cho co
quan, t0 chire trong céc tredng hop sau:

a) Xac nhan théng tin vé& mot viéc hd tich hodc mot sb viéc hé tich clia ca nhan da duoc dang ky.
Vi du: - Xac nhan théng tin vé viéc dang ky khai sinh ctia 6ng Nguyén Van A;

- Xac nhan cac thong tin: dang ky khai sinh, ghi vao sé viéc thay ddi hé tich theo ban an, quyét dinh
cua co quan nha nuéc co thdm quyén (Ban an/Quyét dinh ly hon, xac dinh mdi quan hé cha, me, con,
Quyeét dinh cho théi quoc tich Viét Nam...);

- Xac nhan toan bé thong tin ho tich clia ca nhan (bao gom tat ca thong tin vé cac viéc hé tich clia ca
nhan tir khai sinh, két hon, dén dang ky khai t& ... da dang ky, Iwu vét trong Co s& di¥ liéu ho tich dién
).

b) Xac nhan théng tin ho tich cla nhiéu ca nhan khac nhau.
Vi du: - Xac nhan thang tin dang ky khai sinh cla tat ca cac con clia mét cap vo chéng;
- Xac nhan théng tin dang ky khai sinh clia cac trwdng hop sinh nam 2020, cuv tra tai phwong A.

c) C&n ct ndi dung yéu cau, chirc ndng clia co quan, té chirc dé& nghi xac nhan théng tin ho tich, van
ban xac nhan théng tin hd tich c6 thé néu ré, day da nodi dung, thoi diém dang ky ban dau; néi dung,
can clr va thoi gian thuwe hién cac viéc thay ddi, diéu chinh théng tin cho dén thoi diém cép van ban
xac nhan hodc chi xac nhan théng tin vé viéc dang ky hd tich (s, thdi gian, co quan dang ky viéc ho
tich) hoac xac nhan sb lidu théng ké viéc ho tich da dwgc dang ky.

Vi du: - Trwong hop dé nghi xac nhan théng tin ho tich ciia mét ca nhan phuc vu hoat déng diéu tra,
xac minh, t6 tung ctia co quan diéu tra, co quan dang ky, quan ly ho tich can cl chirc nang va dé nghi
clia co quan yéu cau cé thé cip van ban xac nhan toan bod cac thong tin ho tich ctia ca nhan da dwoc
dang ky, trong d6 néu rd, day da ndi dung, thdi diém, co quan dang ky ban dau va cac Ian thay ddi,
diéu chinh dén thoi diém xac nhan;



- Trwong hop xac nhan théng tin vé viéc dang ky két hon cla ong Nguyén Van A phuc vu viéc kiém
tra, giai quyét viéc ly hon hodc viéc tranh chap dan sw khac cla co quan t tung thi van ban xac nhan
thong tin ho tich chi xac nhan viéc 6ng Nguyén Van A da dang ky két hon, thong tin vé sb Gidy chirng
nhan két hon, thdi gian, co quan dang ky;

- Trwdng hgp xac nhan thdong tin phuc vu viéc kiém tra, danh gia ty 1é hoc sinh dwoc dén trwdng theo
yéu cau cla nha trwdng, co quan quan ly gido duc thi tuy theo dé nghi, van ban xac nhan théng tin ho
tich c6 thé cung cap sb liéu thdng ké vé sé tré em theo dia ban cu trd, ndm sinh hodc cung cép danh
sach tré em kém theo thong tin vé viéc dang ky khai sinh (sé Gidy khai sinh, thoi gian, co quan déng
ky khai sinh).

3. Viéc xac nhan thong tin hg tich theo yéu cau clia tb chirc, ca nhan phai bao dam dung quy dinh
phap luat vé bdo vé doi song riéng tw, bi mat ca nhan, bi mat gia dinh, danh dw, uy tin cta ca nhan.

4.Van ban xac nhan thong tin ho tich cla ca nhan theo quy dinh tai diém a, b, ¢ Khoan 1 Biéu nay c6
gia tri nhw giay to ho tich, dwoc st dung dé chirng minh théng tin hé tich khi ca nhan thwe hién tha tuc
hanh chinh hoac tham gia cac giao dich dan sy khac theo quy dinh phap luat.

Diéu 9. Ban dién tir gidy t& ho tich, biéu mau ho tich dién tlr twong tac
1. Ban hanh kém theo Théng tw nay:
a) Noi dung ban dién t&r gidy t& ho tich; van ban xac nhan théng tin ho tich; Gidy bao t (Phu luc 1);

b) Noi dung cac biéu mau hd tich dién tl twong tac tich hop, phuc vu dang ky hé tich truc tuyén (Phu
luc 2).

2. Gia tri phap ly cua ban dién ti gidy to ho tich dugrc thie hién theo quy dinh tai Khoan 6 Diéu 12
Nghi dinh s0 87/2020/NB-CP va huwéng dan sau day:

a) Ban dién t& gidy to ho tich 6 gia tri st dung nhw gidy to ho tich ban gidy trong cac giao dich, thi
tuc hanh chinh thwc h[én trwee tuyén; co gia tri thay thé céac giay to ho tich ban giay khi lam tha tuc
dang ky ho tich triee tiép tai co quan dang ky hé tich.

b) Ma QRcode trén ban dién t& gidy t& ho tich la dia chi Internet dan t&i dir liéu, dinh dang hinh ?nh
cua giay to ho tich twong (ng trong Co' s& di liéu ho tich dién tl, co gia tri cung cap thong tin ve tinh
chinh xac, hop |&, cac thong tin chi tiét cla giay to ho tich trong Co s& di liéu ho tich dién tiv.

c) Ca nhan, co quan, td chirc khi tiép nhan ban dién ti gidy to& ho tich do ngudi yéu cau dang ky ho
tich nop, xuét trinh cé thé kiém tra tinh chinh xac, thdi han st dung, thong tin cap nhat cla ban dién
tlr giay t& ho tich thong qua ma QRCode trén ban dién tl clia giay to do.

Diéu 10. S6 héa Sé ho tich

1. Thong tin ho tich can s6 hoa la thong tin ho tich da dwoc dang ky trong cac S6 h tich troc thoi
diém co quan dang ky ho tich str dung Phan mém dang ky, quan ly ho tich dién t& dung chung.

2. Trach nhiém thwc hién sé hoa:

a) Cuc Lanh sy, B6 Ngoai giao va Co quan dai dién chiju trach nhiém sd hoa Qéc S6 ho tich da dwoc
dang ky tai Co quan dai dién. Cuc La;mh sw, BO Nggai giao chiju trach nhiém vé tinh chinh xac, gia tri
phap ly clia thong tin ho tich dwgc s hoa tlr cac S6 ho tich dwgce dang ky tai Co quan dai dién.

b) S& Tw phap chiu trach nhiém trong viéc xay dwng K& hoach sb héa dbi véi cac Sé ho tich da duwoc
dang ky, lwu tri tai dia phwong, trinh Uy ban nhan dan cép tinh phé duyét va trién khai thwc hién; chiu
trach nhiém vé tinh chinh xac, gia tri phap ly cta thdng tin ho tich dwoc sb héa tir cac Sb ho tich dwoc
dang ky, lwu trir thudc dia ban quan ly.

¢) Phong Tw phap huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé tryc thude
Trung wong (sau day goi la cap huyén); Uy ban nhan dan xa, phwong, thi tran (sau day goi la cap xa)
cé trach nhiém phdi hop voi So’ Tw phap trong viéc sb hoa va bdo dadm tinh chinh xac, gia tri phap ly
cula thong tin ho tich dwoc sb hoa tlr cac S6 hd tich dwoc dang ky, lwu trir thudc dia ban quan ly.

3. Quy trinh s6 héq div Iiéu,hé tich thye hién theo tai liéu ky thuat d‘o B6 Tw phap hwéng dan. Co quan
chiu trach nhiém so6 hoa S0 hg tich phai bao dam tinh chinh xac, day di trwéc khi phé duyét, chinh
thirc cap nhat di¥ liéu vao Co s& di liéu ho tich dién to.

4. Viéc sb6 héa Sbé ho tich phai tuan tha cac quy dinh vé bdo vé doi sdng riéng tw, bi mat ca nhan, bi
mat gia dinh va cac quy dinh phap luat cé lién quan, bdo ddm bao mat, an toan thong tin.

Diéu 11. Tao lap, cap nhat ban ghi di¥ liéu hé tich dién tr ca nhan

1. Mbi ca nhan co mot ban ghi di liéu ho tich dién tlr théng nhat va duy nhét trén Co' s& dir liéu ho
tich dién t, twong trng v&i s6 dinh danh ca nhan; tat ca thong tin ho tich clia ca nhan dwoc dang ky
hoac cé s thay doi, diéu chinh déu dwoc cap nhat, lwu vét vao ban ghi di¥ liéu ho tich dién tov.

2. Trwong hop bajn ghi d@ liéu hd tich dién tlr ca nhan dwoc thiét 1ap thdng qua viéc déng ky khai sinh
ma&i trén Phan mém dang ky, quan ly ho tich dién t&r dung chung thi ban ghi di¥ liéu hé tich dién t&r ca



nhan dwoc cap nhat tw dong.

Trwdong hop thiét lap ban ghi di¥ liéu ho tich dién t&r ca nhan thong qua dang ky cac viéc ho tich khac
khéng phai dang ky khai sinh ho&c thdng qua viéc sb héa Sé ho tich theo quy dinh tai Diéu 10 cla
Thoéng tw nay, thi céng chirc lam cong tac hé tich cé trach nhiém s dung cac chirc nang tién ich trén
Phan mém déng ky, quan ly hd tich dién t& dung chung khai thac théng tin tr Co s& di¥ liéu qudc gia
vé dan cu thong qua sé dinh danh ca nhan, cap nhat thdng tin ctia cong dan vao ban ghi di liéu ho
tich dién t&r ca nhan. Trwong hop chua cé sé dinh danh ca nhan thi cin c vao cac thong tin co ban
cla c& nhan nhw sb chirng minh nhan dan, ho, chi dém, tén, gidi tinh, ngay, thang, ndm sinh, ho,
ch® dém, tén, ndm sinh clia cha, me dé xac dinh sé dinh danh ca nhan, bao dam ban ghi di liéu ho
tich dién tr ca nhan khéng bj trung Iap.

3. Sau khi cap nhat ban ghi di¥ liéu ho tich dién t&r ca nhan theo quy dinh tai Khoan 2 Diéu nay va
nhan dwoc so dinh danh ca nhan, co quan dang ky ho tich can clr Co s& di liéu ho tich dién t& thwe
hién ghi b sung sé dinh danh ca nhan vao muc sé dinh danh ca nhan trong Sé dang ky khai sinh.
Trwdng hop Sb dang ky khai sinh trwéc day khong ¢é muc sé dinh danh ca nhan thi ghi vao cot Ghi
chu trong Sé d&ng ky khai sinh, ghi ré cdn c: “bd sung sb dinh danh ca nhan tir Co sé& di¥ liéu ho tich
dién t&” va thwe hién ky, déng dau; dinh kém ban chup trang S dang ky khai sinh twong trng da co
ndi dung ghi bd sung vao ban ghi di¥ liéu ho tich dién t&r clia ca nhan trén Co s& di liéu ho tich dién
ter.

4. Trwong hop Gidy khai sinh ban chinh ctia cong dan dwoc cép tir sau ngay 01 thang 01 ndm 2016
nhwng chwa cé sb dinh danh ca nhan, cong dan cé yéu cau bd sung thi co quan dang ky ho tich can
c Co s& dir liéu ho tich dién tl hodc Can cwdc cdng dan hodc van ban théng bao sé dinh danh ca
nhan dwoc cip hop & dé bb sung thong tin ho tich theo quy dinh.

Diéu 12. Diéu chinh théng tin trong Co’ s& dir liéu ho tich dién to

1. Thong tin ho tich clia ca nhan da dwoc dang ky, lwu chinh thtee trong Co s® di¥ liéu ho tich dién tdr
thudc ban ghi di¥ liéu ho tich dién t&r cia ca nhan chi dwoc diéu chinh trong céac trwdng hop sau day:

a) Ca nhan dwoc co quan dang ky ho tich cé thdm quyén cho phép thay ddi, cai chinh hé tich, bé
sung théng tin hé tich, xac dinh lai dan téc; ghi vao S6 hd tich viéc ho tich cla cbng dan Viét Nam da
dwoc gidi quyét tai co quan c6 thdm quyén clia nwéc ngoai; ghi vao S ho tich viéc thay déi hd tich
theo ban an, quyét dinh cGia co quan nha nwéc cé thdm quyén.

b) Trwérng hop phat hién thong tin ctia ca nhan trong Co sé dir liéu ho tich dién tt cé sai léch véi hd
so dang ky hd tich, thi co quan dang ky ho tich cé trach nhiém bao cao co quan quan ly Co sé dir liéu
ho tich dién tl cAp trén théng qua chirc nang tién ich trén Phan mém dang ky, quan ly h tich dién tlr
duing chung va chi dwoc diéu chinh khi co quan quan ly Co s& di liéu hd tich dién t& cap trén cho
phép.

2. Tha trgé’ng co quan qué[n ly Co s& di liéu ho tich dién t&r hoac ca nhan dugc phan quyéq co trach
nhiém kiém tra thong tin, ho so trwéc khi quyét dinh va chju trach nhiém vé viéc cho phép diéu chinh
thong tin trong Co s& di¥ liéu ho tich dién tir.

Diéu 13. Xéa dir liéu ho tich dién to

1. Trwong hop nhan dwoc ban an, quyét dinh da cé hiéu lwc phap luat clia co’ quan nha nwéc co
thdm quyén vé viéc thu hdi, hily bd gia tri phap ly gidy t& ho tich, ndi dung ddng ky trong Sé ho tich,
co quan dang ky ho tich da thwe hién viéc dang ky ho tich cé trach nhiém lap dé nghi xéa di¥ liéu ho
tich dién t& twong ng trong Co s& di¥ liéu ho tich dién tlr thong qua cac chirc nang, tién ich dwoc
cung cap trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

2. D& nghj x6a di¥ liéu ho tich dién t&r gdbm céac thong tin sau day:

a) Thong tin vé loai viéc ho tich da dang ky, co quan dang ky, s6, ngay, thang, ndm dang ky, thong tin
cu thé can xoa;

b) Ly do, ca&n ctr dé nghi xéa;

c) Ban sao dién t& cda ban an, quyét dinh vé viéc thu hoi, hlly bo gidy to hé tich clia co' quan nha
nuwdc cé tham quyén.

3. Co quan dwoc giao truc tiép quan ly Co s& dir liéu hd tich dién tl thudc Bo6 Tw phap co trach
nhiém xem xét, phé duyét cac dé nghi xéa di¥ liéu hd tich dién t& hop I& trén Phan mém dang ky,
quan ly ho tich dién tr dung chung. D liéu hd tich bi x6a khéng con gia tri phap ly nhwng van dwoc
lwu vét trén ban ghi di liéu ho tich dién tl cta ca nhan, dwoc khai thac, st dung khi cAp van ban xac
nhan théng tin ho tich.

Co quan dugc giao tryc tiép quan ly Co' s& dir liéu hg tich dién t&r thudc Bo Tw phap cb tham quyén
cho phép khoi phuc lai di¥ liéu ho tich dién te treac khi dieu chinh, x6a bé néu cé van ban, quyét dinh
¢6 hiéu lwc phap luat ctia co quan nha nwédc cé tham quyén cho phép khoi phuc lai.

Diéu 14. Trach nhiém thi hanh



1. Co quan dang ky hé tich, cong chirc lam cdng tac hé tich cé trach nhiém cap nhat kip thoi, déy da,
chinh xac cac thong tin ho tich da dwoc dang ky vao Co s& di liéu ho tich dién tr; tao lap, cap nhat
ban ghi di¥ liéu ho tich dién t& clia ca nhan théng qua cac chirc nang, tién ich dwoc cung cap bdi
Phan mém dang ky, quan ly hd tich dién tl dung chung.

2. S& Tw phap, Phong Tw phap, Uy ban nhan dan cap xa co trach nhiém xay dwng ké hoach, dy tru
ngan sach, bao dam trang thiét bi, co s& ha tAng cho viéc sé héa S6 ho tich, xay dwng, cap nhat, khai
thac, st dung Co s& di liéu ho tich dién tlr, dang ky hd tich trwc tuyén phu hop véi mae do trién khai
dich vu cong truc tuyén tai dia phwong.

3. Trong th&i gian chua thwe hién xong viéc sb héa Sé ho tich, Co' sé dir liéu ho tich dién tl chwa van
hanh théng nhét, chwa két ndi, khai thac dwoc di liéu tir Co s& dir liéu qudc gia vé dan cw; co quan
c6 thdm quyén gidi quyét cac tha tuc hanh chinh lién théng theo quy dinh tai Khoan 4 Diéu 3 Théng tw
nay chwa két ndi, chia sé dir liéu véi Co s& di liéu hd tich dién tl, néu ngwdi yéu cau khdéng cung
cap dwoc ban sao dién t&r, ban dién tir g|éy t& ho tich déi voi cac viéc ho tich khong yéu cau phal co
mat tai co quan dang ky hd tich khi nhan két qua thi co quan dang ky ho tich tiép nhan, g|a| quyét yéu
cau dang ky ho tich theo quy dinh tai Khoan 5 Diéu 12 Nghi dinh sO 87/2020/ND-CP, cap gidy to ho
tich, ban sao Glay khai sinh, ban sao trich luc hd tich theo biéu mau ban hanh kém theo Thoéng tw s
04/2020/TT-BTP, thuc hién ky s theo quy dinh ctia Théng tw s6 41/2017/TT-BTTTT ngay 19/12/2017
ctia B6 trwdng Bo Thong tin va Truyén théng quy dinh s dung chiv ky s cho van ban dién t& trong
co quan nha nudéec.

Diéu 15. Hiéu lyc thi hanh
1. Théng tv nay c6 hiéu lyc tir ngay 18 thang 02 nam 2022.

2. Uy ban nhan dan céc cép va cac co quan ¢ lién quan chiu trach nhiém td chirc thwe hién Théng tw
nay.

Trong qua trinh trién khai thwc hién, néu co vieong méac, dé nghi Uy ban nhan dan, S& Tu phap cac
tirjh, thanh pho triec thude Trung wong, co quan, to chirc, ca nhan kip thoi phan anh vé B6 Tw phap
dé c6 hwéng dan./.

KT. BO TRUONG
Noi nhan: THU TRUONG
- Tha twéng Chinh ph (& béo céo);
- Cac Phé Tha twéng Chinh pha (dé bao céo);
- Van phong Chinh phd;
- Toa &n nhan dan téi cao;
- Vién kiém sat nhan dan t6i cao; B
- Cac Bo: Cong an, Ngoai giao; Nguyén Khanh Ngoc
- Trung wong Hoi Lién hiép phu ni Viét Nam;
- UBND céc tinh, thanh phé truc thudc Trung wong;
- S& Tw phap céc tinh, thanh phd tric thudc Trung wong;
- Codng béo;
- Cbng théng tin dién tt ctia Chinh pha;
- Céng thong tin dién t&r Bo Tw phap;
- Cuc Kiém tra van ban QPPL - Bd Tw phap;
- Lwu: VT, Cuc HTQTCT.

PHU LUC 1

NOI DUNG BAN BIEN TU GIAY TO HO TICH, VAN BAN XAC NHAN THONG TIN HO TICH, GIAY
BAO TU
(Kem theo Thong tw sé 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua B Tw phap quy dinh chi tiét
thi hanh mét so dieu cua Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 caa Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién tdr, dang ky ho tich truere tuyén)

STT Loai viéc ho tich
1 |N&i dung ban dién t& Gidy khai sinh
2 IN6i dung ban dién t&r Gidy chirng nhan két hon
3 ING6i dung bén dién ttr Trich luc khai t&r
4 INGi dung ban dién t& Trich luc dang ky giam ho
5 |N&i dung ban dién t& Trich luc dang ky cham dt giam ho
6  INGi dung ban dién t& Trich luc dang ky nhan cha, me, con
7 IN6i dung ban dién t& Trich luc thay déi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc
8  |N&i dung ban dién t& Trich luc ghi vao sbé ho tich viéc khai sinh



9  |N&i dung ban dién t& Trich luc ghi chi két hon

10 |NGi dung ban dién t&r Trich luc ghi chu ly hén

11 |NGi dung ban dién t& Trich luc ghi vao sb ho tich cac viéc hd tich khac

12 |Noi dung ban dién t& Gidy xac nhan tinh trang hén nhan

13 |Van ban xac nhan théng tin ho tich

14 |Gidy bao o

NOI DUNG BAN DIEN TU’ GIAY KHAI SINH

Ho, chir dém, tén: ...

S6 dinh danh cd nhan: oo

Noi dang ky khai sinh:....

! Hién thj ho, chi® dém, tén

NOI DUNG BAN DIEN TU GIAY CHU’NG NHAN KET HON




@

GIAY CHUNG NHAN KET HON

V0 e
S6 dinh danh ¢4 Nhan2............oocoveeieeeieeseeeeeeeeeeenenae
5 T
S6 dinh danh ¢4 NhANZ .....ovoooeeeeeeeeeeeeeeee

Ngay ding Ky Két hom: ........coooooooovvvoieeieeee.

! Hién thi ho, chir dém, tén

% Trwong hop khong co sb dinh danh ca nhan thi hién thi thong tin gidy to tiy than st dung khi dang
ky két hon

NOI DUNG BAN DIEN TU TRICH LUC KHAI TU



TRICH LUC KHAI TU

NG AN e R e

! Trwong hop khdng cé sé dinh danh ca nhan thi hién thj thdng tin gidy to tay than

NOI DUNG BAN PIEN TU TRICH LUC DANG KY GIAM HO



TRICH LUC PANG KY GIAM HQ

SO dInE BN CRNRBN o o aret  R aRHee

Newoi duwge giam hé's ..o,

So dinh danh ca nhan:.............c..cccovueeeee.

Nai dang Ky giam DOz . . ciiio i asamsasssmass saasssnsnds

! Hién thi Ho, chir dém, tén

% Trwdng hop khong cé sb dinh danh ca nhan thi hién thj thong tin gidy t& tiy than st dung khi déng
ky hé tich

NQI DUNG BAN PIEN TU TRICH LUC DANG KY CHAM DUT GIAM HO



TRiICH LUC PANG KY
CHAM DUT GIAM HQ

S6 dinh danh ¢ NhAnZ: ..o
Negwoi duge giam ho's ...

S dinhdanh cAnhan?:............oooiiiiieeeeieean

Noi dang ky cham dirt giam ho:.......c.ooooveiceecccrecennens

! Hién thj ho, chi» dém, tén

? Trwding hop khong c6 sb dinh danh ca nhan thi hién thi thong tin gidy to tdy than st dung khi déing
ky ch&m durt giam ho

NOI DUNG BAN DIEN TU
TRICH LUC BDANG KY NHAN CHA, ME, CON



[ ¥
o b

g

TRICH LUC
PANG KY NHAN...............

Cha/Me®
S6 dinh danh ca NhaN%. ..o e
1) 1 LSO
S6 dinh danh cd nhan®: ..o oo

Noi dang ky nhan ...

1 Ghi rd viéc dang ky: nhan cha, con hodc nhan me, con hodc nhan cha, me, con tuy theo y&u cau
thuc té

2 Hién thi ho, chir dém, tén

3 Trworng hop khéng cé sé dinh danh ca nhan thi hién thi théng tin gidy t& tuy than si dung khi dang
ky nhén cha, me, con

NOQI DUNG BAN DIEN TU’ TRICH LUC THAY BOI/ CAl CHINH/ BO SUNG THONG TIN HQ TICH,
XAC DINH LAI DAN TOC



@

Hg, Chil G8my TON: . i b a v seids
So dinh danh cd nhan?:..........cocoviininiinesiesnssismnsanes

Pa dugc....ccooo... e thanhe

Nl AN kY o s s s

! Ghi twong &ng theo loai viéc ho tich: thay dbi hd tich/ cai chinh ho tich/ bd sung théng tin hd tich/ xac
dinh lai dan toc.

% Trwong hop khong co sb dinh danh ca nhan thi hién thi thong tin gidy to tay than

NOI DUNG BAN DIEN TW
TRICH LUC GHI VAO SO HO TICH VIEC KHAI SINH
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~ TRICH LUC
GHI VAO SO HQ TICH VIEC
KHAI SINH

! Trwong hop khéng cé sb dinh danh ca nhan thi hién thj thdng tin gidy to tuy than/gidy khai sinh

2 Hién thi ho, chir dém, tén

NQI DUNG BAN PIEN TU TRICH LUC GHI CHU KET HON



TRICH LUC GHI CHU KET HON

N O e

Chﬁnglz _________________________________________________________________________

SO dinh danh cd nhan® ...,
Ngay dang Ky K&t BON:.......ooeooveeoeereeseeer e
Noi dang Ky K8t BON: ... e e sesine s

! Hién thi ho, chir dém, tén

% Trwong hop khong co sb dinh danh ca nhan thi hién thi thong tin gidy to tuy than st dung khi déng
ky két hon

NQI DUNG BAN PIEN TU TRICH LUC GHI CHU LY HON
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TRICH LUC GHI CHU LY HON

Noi thuc hién ghi cha ly hén:...................

! Trwong hop khdng cé sé dinh danh ca nhan thi hién thj thdng tin gidy to tay than

? Hién thi thdng tin vé& ban an, quyét dinh ly hon

NOI DUNG BAN PIEN TU TRICH LUC GHI VAO SO HO TICH CAC VIEC HO TICH KHAC



&

Gy

TRICH LUC
GHI VAO SO VIEC ... :

s o

S0 dinh danh cad NhAnZ:.........ovoeeiee e e

Noi thuc hién ghi vao SO hd tich:.........c.ciiiiiiiiiiniee.

! Ghi theo ndi dung da dwoc ghi chl vao S6 ho tich (ngoai cac viéc khai sinh, két hén, ly hén, hiy viéc
két hén)

% Trwong hop khong co sb dinh danh ca nhan thi hién thi thdng tin gidy to tiy than
® Hién thi tén gidy t& ho tich da déng ky tai nwéc ngoai
NOI DUNG BAN DIEN TU GIAY XAC NHAN TINH TRANG HON NHAN



R

_ GIAY XAC NHAN
TINH TRANG HON NHAN

Ho, chilkdemiten:. .. it avam e
TLE T W LT 08w R a0 b b S b S e

Tinh trang hon nhan.............

! Trwong hop khéng cé sé dinh danh ca nhan thi hién thj thdng tin gidy to tuy than

.................................... CONG HOA XA HOI CHU NGHIA VIET NAM
.................................... Poc lap - Tw do - Hanh phic



NGUOI KY GIAY XAC NHAN )
(ky, ghi ré ho tén, chirc vu va déng dau)

! Ghi tén co quan cap Xac nhan théng tin ho tich (ghi theo huwdng dan tai diérp a, khoan 2, Muc Il
Phan | Phu luc | ban hanh kém theo Nghi dinh s6 30/2020/NB-CP quy dinh vé céng tac van thw)

% Ghi tén co quan cap Xac nhan thong tin ho tich. (Vi du: Phong Tw phap quan Ba Dinh/ S& Tw phap

% Ghi ho, chir dém, tén, chirc danh ciia cdng chirc d& nghi
* Ghi r6 tén loai gidy t&, s6 (néu khdng phai 1a Can cwdc cong dan), co quan cap, ngay cap

® Noi dung xac nhan cu thé theo yéu cau va hd so thuc té

.................................. CONG HOA XA HOI CHU NGHIA VIET NAM
................................. DPoc lap - Tw do - Hanh phuc
............................... Q)
SO ... /..-.¢BT , hgay......... thang......... nam........
GIAY BAO TU
UY BAN NHANDAN .............. (1)
Xét @& NGhi CUA ONG/DA ..., vé viéc bao tir
THONG BAO
(@074 T L PP UPT PP
Ngay, thang, NAM SINN: ... et e e e e e e e e e e
SO AINN AANN CA MNAN ..ottt ettt ettt et et e ettt et et e et eeeees
GHAY 10 TUY ANttt e ettt en e
NOT O U trEC KNI CREL: ...ttt
D& chétvao luc: ........ gio....... phat......ngay......... thang......NAM.........cooeeeiiiie
GhiDANG ChT @,
NOT CNEt e



NGUO1 KY GIAY BAO TU )
(Ky, ghi ré ho, chir dém, tén, chirc vu, déng dau)

! Ghi tén co quan cap Gidy bao tir
2 Ghi rd tén loai gidy t& tuy than, s, noi cap, ngay cap (néu khdng co6 s dinh danh ca nhan)
® Ghi 6 bang sb va bang chir; néu khong rd gie, phut thi bé trong

* Ghi dd cac cap dia danh hanh chinh, néu chét tai nha/co quan, t6 chirc thi ghi rd dia chi (gém sb6
nhf%l; duwdng pho; thQn/té/bén/ép; xa, phwong, thi tran; quén,, huyén, thi xa, thanh pho thudc tinh, thanh
pho thudc thanh pho tryc thudc Trung wong; tinh, thanh pho trie thudc Trung wong)

® Ghi r& nguyén nhan chét, néu khong ré thi dé tréng

PHU LUC 2

NOI DUNG CAC BIEU MAU HO TICH BIEN TU TWONG TAC TiCH HOP, PHUC VU BANG KY HO
TICH TRUC TUYEN
(Kém theo Théng tw s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 cta B6 Tw phap quy dinh chi tiét
thi hanh mot sé diéu cta Nghi dinh s6 87/2020/NP-CP ngay 28 thang 7 ndm 2020 cda Chinh phd quy
dinh vé Co s& di¥ liéu hé tich dién tir, dang ky ho tich truc tuyén)

STT Loai viéc ho tich

BDang ky khai sinh

Dang ky két hon

Dang ky khai tt

Dang ky giam ho

D&ng ky chAm dit giam ho

Bang ky nhan cha, me, con

Ghi vao Sé ho tich viéc khai sinh

Ghi vao Sé ho tich viéc két hon

© (00 (N | |01 (b W N (P

Ghi vao Sé ho tich viéc ly hén

10 |Ghi vao Sé ho tich viéc khai tcr

11  |Ghi vao Sé ho tich viéc nudi con nudi

12  |Ghi vao Sé ho tich viéc gidm hd, nhan cha, me, con
13  |Ghi vao Sé ho tich cac viéc hd tich khac

14  Pang ky lai khai sinh

15  Pang ky lai két hon

16 [Pang ky lai khai tt

17  Péang ky viéc thay ddi, cai chinh, bb sung théng tin hd tich, xac dinh lai dan téc
18 |Cép ban sao Giy khai sinh, ban sao Trich luc hd tich
19 [Cép Gidy xac nhan tinh trang hén nhan

20 |Cép van ban xac nhan thong tin ho tich A

NOI DUNG BIEU MAU HO TICH BIEN T TWONG TAC PANG KY KHAI SINH
I. Théng tin vé ngwei yéu cau diang ky khai sinh
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy t& str dung (CCCD/CMND/H® chiéu/Gidy to hop 1€ thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thweng tra/noi tam tri/noi dang sinh séng);



(5) Quan hé v&i ngwoi dwgc khai sinh.
Il. Théng tin vé ngwoi dwore ding ky khai sinh
(6) Ho, chir dém, tén;

(7) Ngay, thang, ném sinh (tach biét riéng 03 trwdng thong tin ngay, thang, nam sinh; hé théng tw
dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gi6i tinh;
(9) Dan téc;
(10) Quéc tich;

(11) Noi sinh (gdbm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha; dwong/phd;
thérn/té/bén/ép; xa, phwdng, thi tran; quén,,huyén, thi xa, thanh pho thudc tinh, thanh pho thudc thanh
pho triec thudc Trung wong; tinh, thanh pho tryc thudc Trung wong);

(12) Qué quan.

lll. Théng tin vé ngwdi me ctia ngwdi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trwdng thong tin ngay, thang, nam);
(15) Sé dinh danh ca nhan;

(16) Gidy tor tuy than: Loai giéy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1é thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng).

IV. Théng tin vé ngwei cha cua ngwei dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(22) Sé dinh danh ca nhan;

(23) Gidy to tuy than: Loai gidy to' st dung (CCCD/CMND/H® chiéu/Gidy to hop & thay thé); so, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng);
(27) Bé nghi cép ban sao:

oCé

S6 lwong ban sao yéu cau: ...

o Khéng

(28) H6 so dinh kém theo quy dinh.

* Nguwdi yéu cau cam doan cac thong tin cung cép, ndi dung dé nghi dang ky khai sinh cho tré em la
ding sw that, da co s théa thuéan nhat tri clia cha, me tré theo quy dinh phap luat va chiu hoan toan
trach nhiém truwédc phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung
cap thong tin; ngwoi yéu cau trwéc dé da dang nhap vao hé théng, thwe hién xac thwc dién tlr theo
quy dinh.

Nguwoi yéu ciu dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan déng ky hd
tich.

Ban dién tir s& ty dong giri vé dia chi thw dién t/thiét bj s6/dién thoai clia ngudi yéu cau sau khi da
hoan tat th tuc dang ky khai sinh tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC DANG KY KET HON

I. Théng tin bén niv



(1) Anh (trwéng hop 1am tha tuc dang ky két hon cé yéu td nwdc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(4) Dan toc;

(5) Quéc tich;

(6) S6 dinh danh ca nhan;

(7) Gidy to thy than: Loai gidy t& st dung (CCCD/CMND/H® chiéu/Gidy to hop 1& thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;.

(8) Noi cu trti (noi thuwéng tri/noi tam tri/noi dang sinh séng);

(9) Két hon 1an thir may.

Il. Théng tin bén nam

10) Anh (trwdng hop 1am tha tuc déng ky két hon cé yéu té nuwéc ngoai);

11) Ho, chir dém, tén;

13) Dan tdc;
14) Quéc tich;
(15) Sé dinh danh ca nhan;

(16) Gidy tor tuy than: Loai giéy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1 thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(
(
(12) Ngay, thang, nam sinh (tach biét riéng 03 trwong théng tin ngay, thang, nam);
(
(

(17) Noi cw tri (noi thwéng tri/noi tam trd/noi dang sinh séng);
(18) Két hon 1an thir may;

(19) Bé nghi cép ban sao:

oCéo

Sé lwong ban sao yéu cau: ...

o Khéng

(20) H6 so dinh kém theo quy dinh.

* Ngwdi yéu cau cam doan céc théng tin cung cap la dung sy that, viéc két hdn cua hai bén 14 hoan
toan tw nguyén, khong vi pham quy dinh cda Luat hon nhan va gia dinh Viét Nam, chju hoan toan
trach nhiém trwéc phap luat vé néi dung cam doan ctia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, néam) hoan tat viéc cung
cép thong tin; nguoi yéu ciu trwdc dé da dang nhap vao hé théng, thwe hién xac thuc dién t theo
quy dinh.

Nguwoi yéu ciu dang ky két hon nhan ban chinh Gidy chirng nhan két hon tryce tiép tai co quan dang
ky ho tich.

Ban dién tir s& tw dong giri vé dia chi thw dién t/thiét bi so/dién thoai clia nguoi yéu cau sau khi da
hoan tat tha tuc dang ky két hon tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH BIEN TU TWONG TAC DANG KY KHAI TU
I. Thong tin vé ngwoi yéu cau dang ky khai tor
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy t& hop 16 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuwéng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dwgc khai tir.

Il. Théng tin vé ngwei dwoc dang ky khai tor

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng thong tin ngay, thang, nam);



(8) Sé dinh danh ca nhan;

(9) Gidy t& tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy to hop & thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(10) Novi cw trt cudi cung (noi thwdng tri/noi tam trd/noi dang sinh sbng);

(11) Thoi gian chét: gid, phuat, ngay, thang, ndm (tach biét riéng cac trwdng théng tin gie, phat, ngay,
thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chwa xac dinh dwoc/chwa ré thi dé tréng);

(14) Gi4y bao ti/Gidy to thay thé gidy bao ti: s, ngay, thang, nam cap co quan cap (tach biét riéng
céac trwdng théng tin s6, ngay, thang, ndm, co quan cap; c6 chu thich néu khéng cé thi dé tréng);

(15) P& nghi cép ban sao:

o Co

Sé lwong ban sao yéu cau: ...

o Khoéng

(16) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép la dung sw that va chiu hoan toan trach nhiém
triwéc phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cép thong tin; nguoi yéu ciu trudc dé da dang nhap vao hé théng, thwe hién xac thuc dién to theo
quy dinh.

Nguwoi yéu ciu dang ky khai t& nhan Trich luc khai ti (ban chinh) truc tiép tai co quan déng ky hod
tich.

Ban dién t& s& tw dong gwvi vé dia chi thu dién t/thiét bj s6/dién thoai clia ngudi yéu cau sau khi da
hoan tat tha tuc dang ky khai tlr tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC DANG KY GIAM HO
I. Théng tin vé ngwdi yéu cau dang ky giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay t& tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop & thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwéng tri/noi tam trd/noi dang sinh séng).

Il. Théng tin vé ngwei giam ho

(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Gigi tinh;

(8) Dan téc;

(9) Quéc tich;

(10) Sé dinh danh ca nhan;

(11) Gidy to tay than: Loai gidy t& siv dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(12) Noi cw tri (noi thwéng tri/noi tam trd/noi dang sinh séng);

lil. Théng tin vé ngwei dwoe giam ho

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(15) Gigi tinh;

(16) Dan toc;

(17) Quéc tich;



(18) Sé dinh danh ca nhan;

(19) Glay to tuy than: Loai gidy to str dung (Glay khai sinh/Thé CCCD/CMND/H6 chiéu/Gidy t& hop lé
thay thé); sd, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cw tri (noi thwéng tri/noi tam trd/noi dang sinh séng);
(21) Ly do dang ky giam ho;

(22) Bé nghi cép ban sao:

o Co

Sé lwong ban sao yéu cau: ...

o Khéng

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding s that va chiu hoan toan trach nhiém
trwéc phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, ném) hoan tat viéc cung
cép théng tin; ngwdi yéu cau trwdc dé da dang nhap vao hé théng, thuc hién xac thwe dién tir theo
quy dinh.

Nguoi yéu ciu dang ky giam hod nhan Trich luc d&ng ky giam hé (ban chinh) truc tiép tai co quan
dang ky hd tich.

Ban dién tir s& tw dong giri vé dia chi thw dién t/thiét bj sd/dién thoai clia ngudi yéu cau sau khi da
hoan tat th tuc dang ky giam ho tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH PIEN TU’ TUONG TAC DANG KY CHAM DUT GIAM HO
I. Théng tin vé ngwei yéu cau diang ky cham dat giam ho
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy to hop & thay thé); sb, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(4) Noi cw trt (noi thwong tra/noi tam tri/noi dang sinh séng).

Il. Théng tin vé ngwei giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh ca nhan;

(11) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop lé thay thé); sé, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(12) Noi cu tra (noi thweng tri/noi tam trd/noi dang sinh séng).

lil. Théng tin vé ngwoi dwoc giam ho

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 tridng thoéng tin ngay, thang, nam);
(15) Gigi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) Sé dinh danh ca nhan;

(19) Glay to tuy than: Loai glay to str dung (Gi4y khai sinh/CCCD/CMND/H® chiéu/Giy t& hop |é thay
thé); sb, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(20) Noi cw tri (noi thwong tri/noi tam tri/noi dang sinh séng);

(21) dang ky giam ho: sb, ngay, thang, nam dang ky, co quan dang ky;



(22) Ly do cham dut giam ho;

(23) d& nghj cap ban sao:

o Co

Sé lwong ban sao yéu cau: ...

o Khoéng

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding s that va chiu hoan toan trach nhiém
triwée phap luat vé ndi dung cam doan cia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cép thong tin; nguoi yéu cau trudc dé d dang nhap vao hé théng, thwe hién xac thuc dién tir theo quy
dinh.

Nguoi yéu cau dang ky chdm dit giam ho nhan Trich luc dang ky chadm dit giam hé (ban chinh) truc
tiép tai co quan dang k ho tich.

Ban dién tir s& tw dong giri vé dia chi thw dién tlr/thiét bj sé/dién thoai clia ngudi yéu cau sau khi d
hoan tat th tuc dang k cham dit giam ho tai co quan dang k ho tich.

NOI DUNG BIEU MAU HO TICH PIEN TU’ TUONG TAC DANG KY NHAN CHA, ME, CON
I. Théng tin vé ngwei yéu cau ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy tor tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cw tra (noi thuwéng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé véi ngwoi dwgc nhan cha/me/con.

Il. Théng tin vé ngw®i nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh ca nhan;

(12) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop lé thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(13) Noi cu tri (noi thweng tri/noi tam trd/noi dang sinh séng).

lll. Théng tin vé ngwi dwoc nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(16) Gigi tinh;

(17) Dan toc;

(18) Quéc tich;

(19) Sé dinh danh céa nhan;

(20) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); sé, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(21) Noi cw tri (noi thwéng tri/noi tam trd/noi dang sinh séng);
(22) Bé nghi cép ban sao:
o Co

Sé lwong ban sao yéu cau: ...



o Khoéng
(23) H6 so dinh kém theo quy dinh.

* Nguwdi yéu cau cam doan cac thong tin cung cép la dung sy that va chju hoan toan trach nhiém
trwére phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, ném) hoan tat viéc cung
cép thong tin; nguoi yéu cau truéc dé da dang nhap vao hé théng, thwc hién xac thuc dién ti theo
quy dinh.

Ngub’i yéu cau dang ky nhan cha, me, con nhan Trich luc d&ng ky nhan cha, me, con (ban chinh) truc
tiep tai co quan dang ky hé tich.

Ban dién tir s& tw dong giri vé dia chi thw dién tr/thiét bj s6/dién thoai clia ngudi yéu cau sau khi da
hoan tat tha tuc dang ky nhan cha, me, con tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH BIEN TU’ TWONG TAC GHI VAO SO HO TICH VIEC KHAI SINH
I. Théng tin vé ngwoi yéu cau
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy tor tuy than: Loai glay to s& dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwéng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v&i nguwoi dwgce ghi vao sb ho tich viéc khai sinh. Il. Thdng tin vé ngwoi dwoc khai sinh
(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwong thong tin ngay, thang, nam; hé thdng tw dong
chuyén néi dung tir sb sang ghi bang chi);

(8) Gidi tinh;

(9) Dén téc;

(10) Quédc tich;

(11) No'i sinh;

(12) Qué quan.

lll. Théng tin vé ngw®i me cha ngwdi dwoc khai sinh
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trdng thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) Sé dinh danh céa nhan;

(18) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop lé thay thé); sb, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(19) Noi cw tri (noi thweng tri/noei tam trd/noi dang sinh séng).

IV. Théng tin vé ngwei cha cua ngwoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 trwong théng tin: ngay, thang, nam);
(22) Dan toc;

(23) Quéc tich;

(24) Sé dinh danh ca nhan;

(25) Gidy to tay than: Loai gidy to siv dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(26) Noi cu tri (noi thweng tri/noi tam trd/noi dang sinh séng).
V. Thong tin vé viéc ding ky khai sinh
(27) Noi dang ky khai sinh (tén co quan, tén qudc gia da dang ky khai sinh);



(28) Gi4y khai sinh (s, ngay, thang, ndm cap);

(29) Bé nghi cp ban sao Gidy khai sinh:

o Co

Sé lwong ban sao yéu cau

o Khoéng

(30) Phuong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t&r sé& dwoc glvi vé dia chi thw dién tl/thiét bi sb/dién thoai clia ngudi yéu cau)
o Buwu chinh (cung cép dia chi noi nhan)

(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sw that va chiu hoan toan trach nhiém
trwéc phap luat vé ndi dung cam doan clia minh.

* Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, ném) hoan tat viéc cung
cap théng tin; ngwoi yéu cau trwdc dé da dang nhap vao hé thong, thwe hién xac thwe dién tlr theo
quy dinh.

NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC GHI VAO SO HO TICH VIEC KET HON
I. Théng tin vé ngwei yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay t& tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy to hop & thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cw tra (noi thwong tra/noi tam tri/noi dang sinh séng).

Il. Théng tin ngw&i vor

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Dan téc;

(8) Quéc tich;

(9) Sé dinh danh ca nhan;

(10) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H® chiéu/Gidy t& hop 1é thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thwéng tri/noi tam trd/noi dang sinh séng).

lil. Théng tin ngwei chéng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) Sé dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy t& si dung (CCCD/CMND/HO chiéu/Gidy t& hop 1€ thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(18) Novi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng).
IV. Théng tin vé viéc két hén
(19) Noi dang ky két hén: tén co quan, tén qubc gia da dang ky két hon;

(20) Gidy t& chirng nhan viéc két hén do co' quan co thdm quyén nwéc ngoai cap (sb, ngay, thang
nam cap);

(21) Tinh trang hén nhan trwéc khi két hon 1an nay;

(22) P& nghi cép ban sao:



o Co

Sé lwong ban sao yéu cau:...

o Khoéng

(23) Phwong thirc nhan két qua:

o Trwc tiép

o Trwe tuyén (ban dién t& s& dwoc glvi vé dia chi thw dién tl/thiét bi sé/dién thoai cliia ngwdi yéu cau)
o Buwu chinh (cung cép dia chi noi nhan).

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sw that, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giady, ngay thang nam) hoan tat viéc cung
cap thong tin; nguoi yéu cau trwdc dé da dang nhap vao hé théng théng qua viéc xac thue dién ter
theo quy dinh.

NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC GHI VAO SO HOQ TICH VIEC LY HON
I. Théng tin vé ngwoi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy tor tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuwéng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguwoi duwgce ghi chu;

(6) D& nghi ghi chu (Iwa chon 1 trong 2 loai viéc):

o Ly hoén

o Hay viéc két hén

Il. Théng tin bén niv

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 trwong thong tin ngay, thang, nam);
(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh c& nhan;

(12) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop lé thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(13) Noi cw tra hién nay (noi thuwéng trd/noi tam tri/noi dang sinh sbng);

(14) Noi cw tri trwde khi xuét canh;

(15) Noi dang ky két hon trwdc day.

Ill. Thdng tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(18) Dan toc;

(19) Quéc tich;

(20) Sé dinh danh ca nhan;

(21) Giay to tuy than: Loai glay t& str dung (CCCD/CMND/H6 chiéu/Gidy to hop & thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém.

(22) Noi cw tra hién nay (noi thuwdng tra/noi tam tri/noi dang sinh séng);
(23) Noi cw tri trwde khi xuét canh;

(24) Noi dang ky két hon trudc day.



IV. Théng tin vé viéc ly hén

(25) Noi ly hon/haly viéc két hon: tén co quan, tén quéc gia nwdc ngoai

(%6))Giéy t& chirng minh viéc ly hon (Ban an/Quyét dinh/Gidy to& hop 1é khéac; sb, ngay, thang, nam
cép);

(27) Bé nghi cép ban sao:

o Cé

S6 lwong ban sao yéu ciu:...

o Khéng

(28) Phuong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t&r sé& dwoc glvi vé dia chi thw dién tl/thiét bi sb/dién thoai clia nguwdi yéu cau)
o Bwu chinh (cung cép dia chi noi nhan).

(29) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc théng tin cung cap la dung sw that, chiu hoan toan trach nhiém truéc
phap luat vé ndi dung cam doan ctia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nam hoan tat viéc cung
cép thong tin); ngwoi yéu cau trwdc dé da dang nhap vao hé théng théng qua viéc xac thuc dién tor
theo quy dinh.

NOI DUNG BIEU MAU PIEN TU HO TICH TUONG TAC GHI VAO SO HO TICH VIEC KHAI TW
I. Thong tin vé ngwei yéu cau ghi vao sé hd tich khai to
(1) Ho, chir dém, tén ngudi yéu cau;
(2) Sé dinh danh ca nhan;

(3) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy to hop & thay thé); sb, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(4) Noi cw tri (noi thwong tra/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dwgc khai tr.

Il. Théng tin vé ngwei dwore khai to

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng thdng tin ngay, thang, nam);
(8) Novi cu trti cudi cung (noi thwéng tri/noi tam trd/noi dang sinh séng);

(9) Sé dinh danh ca nhan;

(10) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop & thay thé); sé, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(11) Thoi gian chét: gidy, phat, ngay, thang, ndm (tach biét riéng cac trwdng théng tin gi®, phat, ngay,
thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chwa xac dinh dwoc/chwa ré thi dé tréng).
lll. Théng tin vé viéc khai tor

(14) Noi dang ky khai t& tai: tén co quan, tén qudc gia nwéc ngoai déng ky;

(15) Gidy t& chirng minh viéc déng ky khai t&r (s6, ngay, thang, ndm cép);

(16) Pé nghi cép ban sao:

oCé

Sé lwong ban sao yéu cau:...

o Khoéng

(17) Phuwong thire nhan két qua:

o Truc tiép



o Trwe tuyén (ban dién t&r sé& dwoc givi vé dia chi thw dién ti/thiét bi sé/dién thoai clia ngudi yéu cau)
o Bwu chinh (cung cép dia chi noi nhan).
(18) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cap la dung sw that, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam hoan tat viéc cung
cap thong tin); ngwdi yéu cau trwdc d6 da dang nhap vao hé thong théng qua viéc xac thyc dién tor
theo quy dinh.

NOQI DUNG BIEU MAU HOQ TICH PIEN TU’ TWONG TAC GHI VAO SO HOQ TICH VIEC NUOI CON
NUOI

I. Théng tin vé ngwei yéu cau ghi vao Sé ho tich viéc nuéi con nudi
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1é thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwéng tri/noi tam tri/noi dang sinh séng).

Il. Théng tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh céa nhan;

(11) Glay to tuy thén: Loai glay to st dung (Gi4y khai sinh/CCCD/CMND/H® chiéu/Gidy t& hop 1é thay
thé); sb, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(12) Noi cuw tri (noi thweng tri/noi tam trd/noi dang sinh séng).

lll. Théng tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) S6 dinh danh c& nhan;

(18) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop lé thay thé); sb, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(19) Noi cw tri (noi thwéng tra/noi tam trd/noi dang sinh séng).

IV. Théng tin vé cha nubi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(22) Dan toc;

(23) Quéc tich;

(24) S6 dinh danh c& nhan;

(25) Giay to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); sé, ngay,
thang, nam cap, co quan cap; ban chup dinh kém);

(26) Noi cu tri (noi thweng tri/noi tam trd/noi dang sinh séng).
V. Thong tin vé viéc diang ky nuéi con nuéi

(27) Noi dang ky viéc nudi con nudi: tén co quan, tén quéc gia da dang ky;



(28) Gidy t& chirng nhan viéc nudi con nudi do co quan cé thdm quyén cia nudc ngoai cap (sb, ngay,
thang, nam cap);

(29) Bé nghi cép ban sao:

o Co

Sé lwong ban sao yéu cau:...

o Khéng

(30) Phuong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t&r sé& dwoc glvi vé dia chi thu dién tl/thiét bi s6/dién thoai clia ngudi yéu cau)
o Buwu chinh (cung cép dia chi noi nhan).

(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sw that, chiu hoan toan trach nhiém trudc
phap luat vé néi dung cam doan ctia minh.

* Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, néam) hoan tat viéc cung
cap théng tin; ngwoi yéu cau trwdc dé da dang nhap vao hé thong, thwe hién xac thwe dién tir theo
quy dinh.

NOI DUNG BIEU MAU PIEN TU TUONG TAC GHI VAO SO HO TICH VIEC GIAM HO, NHAN CHA,
ME, CON

I. Thong tin vé ngwi yéu cau ghi vao sd hd tich viéc giam hé, nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay to tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); sé, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cw trt (noi thwong tra/noi tam tri/noi dang sinh séng).

Il. Théng tin vé ngwi giam hd hodc ngwdi nhan cha, me, con

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh ca nhan;

(11) Glay to tuy than: Loai glay to str dung (Gi4y khai sinh/CCCD/CMND/H6 chiéu/Gidy t& hop 1& thay
thé); sb, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(12) Noi cu tri (noi thweong tri/noi tam trd/noi dang sinh séng).

lll. Théng tin vé ngwoi dwore giam ho hodc dwoc nhan la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam); (15) Gi&i tinh;
(16) Dan toc;

(17) Quéc tich;

(18) Sé dinh danh ca nhan;

(19) Glay to tuy than: Loai glay to str dung (Gi4y khai sinh/CCCD/CMND/H® chiéu/Gidy t& hop 1é thay
thé); sb, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng).
IV. Théng tin vé viéc dang ky giam hé, nhan cha, me, con
(21) Noi dang ky viéc nhan cha, me, con/giam hé: tén co quan, tén qudc gia da dang ky;

(22) Glay t& ching nhan viéc nhan cha, me, con/giam ho do co quan cé thAm quyén cla nwédc ngoai
cép (sb, ngay, thang, ndm cép);



(23) Pé nghi cép ban sao:

o Co

Sé lwong ban sao yéu cau:...

o Khoéng

(24) Phwong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t&r s& dwoc glvi vé dia chi thw dién ti/thiét bi sé/dién thoai clia ngwdi yéu cau)
o Buwu chinh (cung cép dia chi noi nhan).

(25) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding s that va chiu hoan toan trach nhiém
triwére phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, ném) hoan tat viéc cung
cép thong tin; nguoi yéu cau trwdc dé da ding nhap vao hé théng, thwe hién xac thwc dién tor theo
quy dinh.

NOI DUNG BIEU MAU PIEN TU TWUONG TAC GHI VAO SO VIEC HO TICH KHAC
I. Thong tin vé ngwi yéu cau ghi vao sé viéc ho tich khac
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy tor tuy than: Loai giléy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwéng tri/noi tam tri/noi dang sinh séng).

Il. Théng tin ctia céng dan Viét Nam da dwoc ding ky hoé tich tai co quan c¢6 tham quyén cua
nwéc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(7) Dan téc;

(8) Quéc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tay than: loai gidy t&’ st dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thwéong tri/noi tam tra/noi dang sinh séng).
lll. Théng tin vé sw kién ho tich thay doi
(12) Noi dung ho tich thay déi;

(13) Gidy to chirng minh viéc thay dbi ho tich: tén loai gidy t& (s6, ngay, thang, nam cép, co quan cép,
tén quodc gia); (14) Bé nghj cap ban sao:

oCéo

Sé lwong ban sao yéu ciu:...

o Khéng

(15) Phuwong thirc nhan két qua:

o Truce tiép

o Truc tuyén (ban dién tir s& dwoc gli vé dia chi thw dién td/thiét bi sé/dién thoai clia nguwdi yéu ciu)
o Bwu chinh (cung cép dia chi noi nhan).

(16) H6 so dinh kém theo quy dinh.

* Nguwdi yéu cau cam doan cac thong tin cung cép la dung sy that va chiu hoan toan trach nhiém
triwére phap luat vé ndi dung cam doan cia minh.

* [Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cap thong tin; nguwoi yéu cau trwérec dé da dang nhap vao hé thdng, thwe hién xac thwc dién tr theo



quy dinh.

NOQI DUNG BIEU MAU HO TICH BIEN TU TWUONG TAC DANG KY LAI KHAI SINH
I. Théng tin vé ngwei yéu ciu dang ky lai khai sinh
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;
(3) Gidy to tuy than: Loai gidy to si¢ dung (CCCD/CMND/HS chiéu/Gidy t& hop 1&
thay thé); sb, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;
(4) Noi cu trt (noi thwong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguwoi dwge khai sinh.
Il. Théng tin vé ngwoi dwoc dang ky lai khai sinh
(6) Ho, chir dém, tén;

(7) Ngay, thang, ném sinh (tach biét riéng 03 trwdng thong tin: ngay, thang, nam; hé thdng tw dong
chuyén ndi dung tlr s sang ghi bang chi);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gém cac treong thong tin riéng theo dia danh hanh chinh: sé nha; dwong phé;
th(),n/télbén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh pho thudc tinh, thanh pho thuéc thanh
pho triec thudc Trung wong; tinh, thanh pho trec thudéc Trung wong);

(12) Qué quén;
(13) Sé dinh danh ca nhan;

(14) Giay to tay than: Loai gidy to' st dung (CCCD/CMND/H® chiéu/Giay to hop & thay thé); so, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem.

lll. Théng tin vé ngwei me ciia ngwdi dwore diang ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 trwdng thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Quéc tich;

(19) Sé dinh danh ca nhan;

(20) Gidy to tay than: Loai gidy t& siv dung (CCCD/CMND/HG chiéu/Gidy to hop 1& thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(21) Noi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng).

IV. Théng tin vé nguwei cha cua ngwoi dwoc dang ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trwdng théng tin ngay, thang, nam);
(24) Dan toc;

(25) Quéc tich;

(26) Sé dinh danh ca nhan;

(27) Gidy to tay than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop & thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(28) Novi cu tri (noi thwéng tri/noi tam trd/noi dang sinh séng).
V. Théng tin vé viéc dang ky khai sinh trwéc day

(29) Co quan dang ky khai sinh trweéc day;

(30) Gi4y khai sinh (sb, quyén sb, ngay, thang, nam dang ky);
(31) P& nghi cép ban sao:

oCo



Sé lwong ban sao yéu cau: ...
o Khoéng
(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding s that, khéng con ban chinh Gidy khai
sinh, da nop du céac giay to hién cé va chiu hoan toan trach nhiém trwéc phap luat vé néi dung cam
doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cép thong tin; nguoi yéu ciu trwdc dé da dang nhap vao hé théng, thwe hién xac thuc dién ti theo
quy dinh.

Ngudi yéu ciu dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai Co' quan dang ky hd
tich.

Ban dién tir s& tw dong giri vé dia chi thw dién t/thiét bj sb/dién thoai ciia ngudi yéu cau sau khi da
hoan tat th tuc dang ky lai khai sinh tai co quan dang ky ho tich.

NOQI DUNG BIEU MAU HO TICH DIEN TU’ TUONG TAC BDANG KY LAI KET HON
I. Théng tin vé nguwdi yéu cau dang ky lai két hén
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy tor tuy than: Loai glay to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1é thay thé); sb, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwéng tri/noi tam tri/noi dang sinh séng).
Il. Théng tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trwong thong tin ngay, thang, nam);
(7) Dan téc;

(8) Quéc tich;

(9) Sé dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/HS chiéu/Gidy t& hop 1€ thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thwéng tri/noi tam tra/noi dang sinh sbng).

lll. Théng tin ngwei chéng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(14) Déan toc;

(15) Quéc tich;

(16) Sé dinh danh ca nhan;

(17) Giay to tuy than: Loai glay to s dung (CCCD/CMND/H6 chiéu/Gidy t& hop Ié thay thé); sé, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(18) Novi cu tri (noi thweng tri/noi tam trd/noi dang sinh séng).

IV. Théng tin vé viéc dang ky két hon trwéc day

(19) Noi dang ky két hon trwdc day;

(20) Gidy chirng nhan két hon (sd, quyén sb, ngay, thang, nam dang ky);
(21) D& nghi cAp ban sao:

o Co

Sé lwong ban sao yéu cau: ...

o Khéng

(22) H6 so dinh kém theo quy dinh.

* Nguwdi yéu cau cam doan cac thong tin cung cap la dung sw that, khéng con ban chinh Gidy chirng



nhan két hon, da nop da cac gidy to hién cé va chiu hoan toan trach nhiém trwéc phap luat vé noi
dung cam doan cla minh.

* [Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, ném) hoan tat viéc cung
cap thong tin; ngwoi yéu cau tredc dé da dang nhap vao hé théng, thwe hién xac thwe dién tr theo
quy dinh.

Nguwoi yéu ciu dang ky lai két hon nhan Ban chinh Gidy chirng nhan két hon trye tiép tai co quan
dang ky hé tich.

Ban dién tir s& tw dong giri vé dia chi thw dién t/thiét bj s6/dién thoai clia ngudi yéu cau sau khi da
hoan tat th tuc dang ky lai két hén tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HO TICH BIEN TU’ TWONG TAC THU'C HIEN DANG KY LAI KHAI TW
I. Théng tin vé nguwei yéu cau dang ky lai khai to

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Giay to tuy than: Loai gidy t& str dung (CCCD/CMND/HG chiéu/Gidy to hop 1& thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thwong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguwoi dwgce khai tir.

Il. Théng tin vé ngwei dwoc dang ky lai khai toe

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy t& str dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cw tri cudi cung (noi thwdng tri/noi tam trd/noi sinh séng trudc khi chét);

(11) Thoi gian chét: gid, phut, ngay, thang, ndm (tach biét riéng cac trwdng théng tin gio, phat, ngay,
thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chuwa xac dinh dwoc/chwa ré thi dé tréng).
lll. Théng tin vé viéc dang ky khai tir treéc day

(14) Noi dang ky khai tir trwéc day;

(15) Gidy chirng t&/Trich luc khai tt (s6, quyén sb, ngay, thang, ndm dang ky);

(16) Pé nghi cép ban sao:

oCéo

Sé lwong ban sao yéu cau: ...

o Khéng

(17) H6 so dinh kém theo quy dinh.

* Nguwdi yéu cau cam doan cac thong tin cung cép la dung su that, khdng con ban chinh Gidy chirng
te/Trich luc khai tlr, & nép du cac giay t& hién cd va chiu hoan toan trach nhiém trwéc phap luat vé
néi dung cam doan ctia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, néam) hoan tat viéc cung
cép thong tin; nguoi yéu ciu trwdc dé da dang nhap vao hé théng, thwe hién xac thuc dién tir theo
quy dinh.

Nguwoi yéu ciu dang ky lai khai t&r nhan Trich luc khai t& (b&n chinh) truc tiép tai co quan dang ky ho
tich.

Ban dién tir s& tw dong giri vé dia chi thw dién t/thiét bi so/dién thoai clia nguoi yéu cau sau khi da
hoan tat tha tuc dang ky lai khai ti tai co quan dang ky ho tich.

NOI DUNG BIEU MAU HOQ TICH DIEN TU TUONG TAC THY'C HIEN DANG KY THAY DO, CAI
CHINH, BO SUNG THONG TIN HOQ TICH, XAC BINH LAI DAN TOC



I. Théng tin vé ngwei yéu cau dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan téc

(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy t& st dung (CCCD/CMND/HO chiéu/Gidy to hop 18 thay thé); s6, ngay
cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dwoc thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
Il. Théng tin vé ngwei cé ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng thong tin ngay, thang, nam);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;
(11) Sé dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to' st dung (CCCD/CMND/HS chiéu/Gidy to hop & thay thé); sb, ngay
cap, co quan cap; ban chup dinh kém;

(13) Noi cw tri: (noi thwdng trd/noi tam tra/noi dang sinh sdng).

lll. Thong tin vé ndi dung dé nghij diang ky thay ddi, cai chinh, bé sung thong tin hd tich, xac
dinh lai dan téc

(14) Tén loai Gidy t& ho tich da dang ky (s6, quyén sb, ngay, thang, ndm déng ky);

(15) N&i dung dé nghj thay déi, cai chinh ho tich, bd sung théng hd tich, xac dinh lai dan toc;
(16) Ly do thay dbi, cai chinh hd tich, bd sung théng ho tich, xac dinh lai dan téc;

(17) D& nghi cép ban sao:

oCéo

Sé lwong ban sao yéu ciu:...

o Khéng

(18) Phuwong thirc nhan két qua:

o Tryc tiép

o Truc tuyén (ban dién tir s& dwoc glvi vé dia chi thw dién td/thiét bi sé/dién thoai clia nguwdi yéu ciu)
o Bwu chinh (cung cép dia chi noi nhan).

(19) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding st that va chiu hoan toan trach nhiém
trwéc phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cép thong tin; nguoi yéu cau trwdc d6 da dang nhap vao hé théng théng qua viéc xac thuc dién tir
theo quy dinh.

NOI DUNG BIEU MAU BIEN TU’ TUONG TAC YEU CAU CAP BAN SAO GIAY KHAI SINH, BAN
SAO TRICH LUC HOQ TICH

I. Théng tin vé ngwoi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to thy than: Loai gidy t& str dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thwong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v&i nguoi duwgc clp ban sao Gidy khai sinh/Trich luc hé tich.

Il. Théng tin vé gidy to ho tich da dang ky



(6) Ho, chir dém, tén nguwoi dwoc dang ky;
(7) Sé dinh danh ca nhan;

(8) Giy to ty than: Loai gidy t& st dung (CCCD/CMND/HO chiéu/Gidy t& hop 16 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(9) Noi cw trt (noi thwéng tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cap ban sao Gidy khai sinh/Trich luc hé tich;

(11) Co quan da dang ky sw kién hé tich trwwéc day;

(12) Tén gidy t& ho tich, s, quyén sb, ngay, thang, nam dang ky;

(13) S6 lwong ban sao;

(14) Phuwong thire nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t&r sé& dwoc gvi vé dia chi thw dién tk/thiét bi s6/dién thoai clia ngudi yéu cu)
o Bwu chinh (cung cép dia chi noi nhan).

(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép la dung sw that va chiu hoan toan trach nhiém
trwwde phap luat vé ndi dung cam doan clia minh.

* Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cap thong tin; nguwoi yéu cau trwéec dé da dang nhap vao hé théng, thwe hién xac thyc dién tlr theo
quy dinh.

NOI DUNG BIEU MAU DPIEN TU TWONG TAC YEU CAU CAP GIAY XAC NHAN TiNH TRANG
HON NHAN

I. Théng tin vé ngwdi yéu cau cap Gidy xac nhan tinh trang hén nhan
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy to thy than: Loai gidy t& st dung (CCCD/CMND/HS chiéu/Gidy to hop 1€ thay thé); s6, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(4) Noi cw tra (noi thuwéng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé v&i ngudi dwoc cp Gidy xac nhan tinh trang hén nhan.

Il. Théng tin vé ngwi dwoec cap Gidy xac nhan tinh trang hén nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan téc;

(10) Quéc tich;

(11) Sé dinh danh ca nhan;

(12) Gidy to tay than: Loai gidy to' st dung (CCCD/CMND/HG chiéu/Gidy to hop & thay thé); s6, ngay,
thang, ndm cap, co quan cap; ban chup dinh kem;

(13) Noi cuw tra (noi thwdng trd/noi tam tra);
(14) Tinh trang hén nhan;

(15) Muc dich st dung Gidy XNTTHN: Ghi ré muc dich s dung Gidy xac nhan tinh trang hon nhan.
Trudng hop st dung Giay xac nhén tinh trang hon nhéan dé két hon, thi phai ghi ré két hén vai ai (ho,
chir dém, tén; ngay, thang, nam sinh; quoc tich; giay to tuy than); noi dw dinh dang ky két hon.

(16) Phuwong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t& s& dwoc glvi vé dia chi thw dién ti/thiét bi sé/dién thoai clia nguoi yéu cau)
o Bwu chinh (cung cép dia chi noi nhan).

(17) H6 so dinh kém theo quy dinh.



* Nguwdi yéu cau cam doan cac thong tin cung cép la dung sy that va chiu hoan toan trach nhiém
trwée phap luat vé ndi dung cam doan clia minh.

* Bleu mau dién t& twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam hoan tat viéc cung
cép thong tin); ngwoi yéu cau trwdc dé da dang nhap vao hé théng théng qua viéc xac thue dién tor
theo quy dinh.

NOI DUNG BIEU MAU PIEN TU TUONG TAC YEU CAU CAP VAN BAN XAC NHAN THONG TIN
HO TICH

I. Thong tin vé ngwi yéu ciu cap van ban xac nhan théng tin ho tich
(1) Ho, chir dém, tén;
(2) Sé dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy t& st dung (CCCD/CMND/HO chiéu/Gidy to hop 16 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trG (noi thuwéng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dwoc clp xac nhan théng tin ho tich.

Il. Théng tin vé ngwi dwoc cap xac nhan thong tin ho tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trwdng théng tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh c& nhan;

(12) Giay to tuy than: Loai gidy to' st dung (CCCD/CMND/HG chiéu/Gidy t& hop 1€ thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(13) N6i dung xac nhan;

(14) Phwong thirc nhan két qua:

o Truc tiép

o Trwe tuyén (ban dién t& s& dwoc glvi vé dia chi thw dién ti/thiét bj sé/dién thoai clia nguoi yéu cau)
o Bwu chinh (cung cép dia chi noi nhan).

(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding s that va chiu hoan toan trach nhiém
trwére phap luat vé ndi dung cam doan clia minh.

* [Biéu mau dién t& twong tac ghi nhan thoi gian (gio, phut, giay, ngay, thang, nam) hoan tat viéc cung
cap thong tin; nguoi yéu cau trwdc do6 da dang nhap vao hé thong, thwe hién xac thwe dién ti theo
quy dinh.



